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Part 4 
Entering Information into your 

POFD filing 



Now we start entering income information 

Here is information 
that will answer 
most questions.  If 
you received four 
checks from the 
same employer for 
$400 each, then you 
received $1,200 in 
wages and must 
report it.  But if you 
received four checks 
at $400 each from 
four different 
employers you are 
not required to 
report them since 
each is under 
$1,000. 



Here is what adding a source of income looks like 

You don’t 
need your 
tax 
information 
to fill this 
out.  The 
income is 
listed in a 
range, not a 
precise 
number. 

Remember 
you have to 
list income 
for you, 
your 
spouse (if 
you have 
one) and 
your 
children (if 
they live 
with you).  
AS 39.50.030 You must “Add 

Income” before 
moving on. 



And after pressing the blue Add Income button 

You can keep 
adding 
salaried 
employment 
as needed just 
click here.  
When done 
click on next. 



Income from Self-Employment 

If you, your 
spouse, or any 
children DID 
NOT receive 
any income 
from self-
employment 
click here and 
press next. 

Physicians, 
attorneys, and 
others are not 
automatically 
exempt from 
reporting clients.  
Please see the 
exemption 
information on 
this page.  See 
also 2 AAC 
50.690 for a good 
faith effort to get 
the information. 



More self employment: 
You can add clients one at a time as below 



Or you can keep your clients on a spreadsheet and 
import the information 

APOC has a 
template 
available 
that you can 
download.  
See the 
template on 
the next 
slide. 



Template for uploading client information 



Uploading will give you something like this 

When finished uploading and 
updating income you get this. 



Rental Income 
If you own property that you rent to others you will need to fill this out. 

This box is 
available on 
most of the 
following pages.  
If the type of 
income does 
not apply to you 
click here and 
move on. 



Rental 2 
If you have a renter this is what it looks like 

After entering 
the renter, 
click “Add 
Income”.  
Once you 
have entered 
all your 
renters you’ll 
click next on 
the rental 
page. 



Dividends, Interest, and other Earnings 

This works 
just like the 
rental 
income 
page.  See 
slides 43 
and 44. 



Gifts 

If you have 
no gifts to 
report click 
here. If you have 

gifts to report 
click here to 
report them. 



Adding a Gift 

To Whom 
 
From Whom 
 
What is it 

Value of 
gift 

When done 
click here to 
add the gift. 



Other Income 

Sell your 
house, car, 
cash out your 
retirement 
account?  That 
information 
goes on this 
page. 



Disclosing Business Interests 

As in other areas, you can import the information via a 
spreadsheet.  Even if you didn’t receive income you need to list 
your business interests here. 



Adding a business interest 

To add 
business 
interests 
one at a 
time fill in 
the blank 
areas. 



After you enter an interest the page will look like this 



Real Property Interests 

What are 
Real Property 
Interests? 



Primary residence and recreational property 
identification 

Your primary 
residence and 
one 
recreational 
property 
need only be 
identified by 
zip code.  All 
others need a 
more precise 
description. 



Beneficial Interests 

This point can 
make your filing 
much easier.  If 
an account is 
managed by a 
company you 
can simplify 
your report. Here you don’t need to have 

received income, report if the 
value is over $1,000. 



Beneficial interests 

This account is 
managed by 
another so it 
does not 
require detail. 
But the filer 
manages this 
one so it needs 
to be detailed. 



Loans and Debts 

Who do you owe 
money to 
 
What to report on 
this page 

This page 
works like 
earlier pages 



For most filers loans and debts will look like this 

This will make 
your reporting 
easier! 

Legislative 
filers please 
take note. 



Government Contracts and Leases 

What to 
report 



A contract would look like this 

Not many people 
have this to 
report.  Notice 
this contract is 
with a county and 
not the state. 
Even contracts 
with 
municipalities 
need to be 
reported. 



Natural Resource Leases 

What to report 



Close Economic Associations 

Many filers 
won’t have 
to report 
anything 
here.  But, 
make sure 
you are 
reporting if 
you are 
required to 
do so. 



Lobbyist Reporting 

Who has to 
report anything 
on this page. 

Municipal 
Officials and 
members of 
Boards and 
Commissions 
need not report 
here. 



Almost There! 

This is 
the 
review 
point and 
what your 
filing will 
look like 
after you 
check it 
and then 
submit it. 

“Incomplete” 
does not mean 
you’ve missed a 
step.   It means 
you need to 
review and 
certify before 
you have 
completed the 
process. 



Review and make sure you’re satisfied with the information 

Typos show  

Anything 
missing?  
How about 
the PFD for 
the filer 
and 
spouse? 



Keep checking 

More typos 

Don’t worry 
about how 
the words 
break in the 
fields.  It is a 
function of 
the program. 

If there are 
errors you want 
to fix you can 
save and resume 
later, or go to 
previous pages 
and fix it now.  If 
it is as you want 
it click next. 



Okay, now you’re ready to certify 



Certify here—and You’re Done! 

Here is 
where you 
certify your 
report.  By 
typing in 
your 
password 
and hitting 
the “Sign 
and Submit” 
button you 
certify that 
the report is 
complete 
and correct. 

You are 
now 
done! 
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