
Part 5 
Other Things 

Saving and Resuming an incomplete report 
Deleting an incomplete report 
Viewing a report 
Printing a report 
Amending a report 
Copying a report 



Saving and resuming a report 

You can save an incomplete 
report on any page of the filing 
and come back to it later. 

You resume 
from here. 



Deleting Reports 

You can only delete 
incomplete reports. 



If you want to view or print a report you have filed 

By 
clicking 
here 
you can 
view 
and 
print a 
report 
you 
have 
filed. 



Amending a Report 

You can only 
amend 
reports you 
have already 
filed.  Go to 
the report 
you want to 
amend and 
click 
“Amend”.  
Navigate to 
the 
information 
you want to 
change, make 
the changes, 
and then go 
to the end 
and certify.  
Your original 
report will be 
available, but 
will show as 
amended. 



Copy last year’s report for this year 

You’ve filed 
electronically for last 
year.  Nothing has 
changed for this year.  
Make things easy for 
yourself.  Copy last 
year’s report—this 
creates a duplicate of 
the report—change the 
year, and other dates 
and then verify.  You’ll 
save yourself 
considerable time.  
Remember, income is 
in ranges, if you 
remain in the range, no 
need to change 
anything other than 
the date. 
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