MEMORANDUM
TO: 

Gina Ritacco


Boards and Commissions Director


Office of the Governor

FROM:
 
COMMISSIONER/DEPARTMENT 
 

DATE: 
February 25, 2019
SUBJECT: 
Hiring Request for NAME
I am requesting approval to appoint NAME as POSITION for the DEPARTMENT/DIVISION.
Requested Start Date:


Division and Location:

Base Salary:



Total Cost:

Funding Source:


Explanation if needed:

HR Approval: ______________________

 Date:  __________________


FOR OOG/OMB USE ONLY

Office of Management and Budget Review:

( Approved
( Denied – Explanation _______________________________________________
Signature:  _________________________ 

Date:  __________________

Governor’s Office Approval:

( Approved
( Denied

Signature:  _________________________ 

Date:  __________________

Attachments: Resume

