MICROGRAPHIC SERVICES

NON-MANDATORY FOR STATE
AGENCIES

Division of General Services

NON-MANDATORY FOR ALL OTHER STATE
AGENCIES AND POLITICAL SUBDIVISIONS

Term: October 1, 2014, through September 30, 2017.
Renewals: Term include seven one-year renewal options to be exercised solely by
the state.

The Division of General Services has established this non-mandatory contract (2015-9900-2757) for
Micrographic Services. Services performed under this contract will comply with ANSI AlIM Standards.

Vendor contact information:
Raycom Data Technologies
1320 E. Imperial Ave

El Segundo

CA 90245

Phone: 310-322-5113

Fax: 310-322-6025

v" Agencies will be responsible for shipping cost to and from vendor.

v" Paper documents need to be cleaned and organized prior to shipping to vendor.

o Document preparation services are available from vendor at a $16.75 per hour charge.

v Shipping Boxes can be procured by utilizing the WSCA-NASPO office supplies contract.

v Agencies should contact Central Microfilm Services @ 465-2274 regarding assessment of their
materials if needed.

Agencies are responsible for preparing records prior to shipping. Any records received at the vendor’s
location that have not been adequately prepared will not be processed and will be returned to the agency
at the agency’s expense unless agency has agreed to the extra document preparation charge of $16.75
per hr.

To prepare paper documents for processing: Remove all binderies, such as folders, binders, staples,
clips, rubber bands etc. so that papers are not bound or connected to another in any fashion and each
piece is placed in the box in the order to be processed.

To organize records. Place records in the order that they are to be processed, mark box with begin or
start here and end or stop here so that it is clear to the vendor which records are to be at the beginning of
the film/file and where to end. If records are in more than one box, mark box 1 of # of boxes in group,
(example 1 of 10)

It is the Departments choice if they want their documents returned or destroyed at the vendor’s facility,
there is no charge for destruction.
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Cost Sheet

Services Description Unit Unit Price
Paper Documents to 105 mm Master Microfiche
Bitonal Per Frame $0.082
Grayscale Per Frame $0.12
Mixed Per Frame $0.18
Paper Documents to 16 mm Master Microfilm
Bitonal Per Frame $0.04
Grayscale Per Frame $0.12
Mixed Per Frame $0.12
Paper Documents to 35 mm Master Microfilm
Bitonal Per Frame $0.45
Grayscale Per Frame $0.75
Mixed Per Frame $0.90
Electronic Documents to 105 mm Master Microfiche
Bitonal Per Frame $0.015
Gray Scale Per Frame $0.06
Mixed Per Frame $0.12
Diazo Duplicate Microfilm (no Vesicular Film)
16 mm Per Frame $0.011
35 mm Per Frame $0.12
105 mm Cut-Sheet Per Sheet $0.35
Planetary Images, up to 8.5 X 11”
Bitonal Digitization Per Image $0.04
Grayscale Digitization Per Image $0.04
Planetary Images, Over 8.5” X 11” and up to 17" X 22”
Bitonal Digitization Per Image $0.06
Grayscale Digitization Per Image $0.06
Digitization up to 8.5” X 11”
Bitonal Digitization Per Image $0.02
Grayscale Digitization Per Image $0.02
TIFF or JPEG Per Image $0.02
PDF Per Image $0.02
PDF with OCR Per Image $0.02
Jacketed Microfiche Per Sheet $1.05
Aperture Cards Per Image $0.75
Digitization over 8.5” X 11” up to 17” X 22”
Bitonal Digitization Per Image $0.04
Grayscale Digitization Per Image $0.04
TIFF or JPEG Per Image $0.04
PDF Per Image $0.04
PDF with OCR Per Image $0.04
Miscellaneous
Records Disposal | Per Pound | No charge

If you have any questions or concerns with this contract please contact the contracting Officer listed below.

Eric Verrelli
Contracting Officer
State of Alaska
907 465-5674
Eric.Verrelli@alaska.gov
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