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Attachment One

ALASKA PROCUREMENT OFFICER

CERTIFICATION PROGRAM

Introduction

The Alaska procurement system has become more decentralized and departmental procurement authority has grown.  As such, the competency of the individuals who conduct State procurements becomes increasingly important.  In April 1998, the Division of General Services (DGS) began efforts to create a statewide procurement officer certification program with a stated goal to “…develop a certification program that promotes professionalism and accountability and which ensures competent, trained individuals conduct all procurements.”  The premise of the certification program is that those responsible for state procurement must be trained and certified for the type of procurement they conduct.

Numerous states have implemented a procurement officer certification program.  DGS benchmarked its planned certification program against programs from other states.  Alaska’s statewide training and certification program was developed by DGS in conjunction with a sub-group of the Procurement Advisory Council (PAC). 

The State of Alaska Procurement Officer Certification Program provides a standardized model that is applicable to Alaska government and which assures uniformity and consistency in its training content.  Program courses have been designed to meet national standards for recognition—all DGS courses qualify for NIGP/NAPM credit.  Course content provides a comprehensive overview of purchasing principles and legal requirements for public contracting.  Question and answer sessions, along with case studies directed at Alaska-specific procurement scenarios, provide vital hands-on applications as part of course structure.

The program fosters:

1. Legal and ethical purchasing practices

2. Responsible procurement of resources in the public’s best interest

3. Compliance with Alaska procurement laws

4. Competency and career development of Alaska procurement professionals

The certification program ensures that all procurement personnel are skilled in procurement matters and eliminates or substantially reduces procurement errors.  DGS ensures competency of students via classroom Q & A sessions and case studies based on actual procurements in Alaska.  Students are also asked to certify that they have attended the course, they understand both the technical content and its legal and ethical implications, and they acknowledge that they can competently conduct procurement actions requiring this knowledge and their applications. 

PROGRAM LEVELS

The Alaska Procurement Officer Certification Program consists of three separate levels of procurement complexity.  Each level corresponds with core training requirements that are building blocks of the next higher level.  After completing core training requirements, individuals are eligible to receive a delegation of purchasing authority from their department for that particular level. 

Level I Certification

Required for individuals that perform small procurements between $2,500 and $5,000.  Level I competency is demonstrated by completing at least one (1) of the following:

1. Level I Procurement Certification Manual—available on-line at www.state.ak.us/local/akpages/ADMIN/dgs/  OR

2. DGS Small Procurement Class (or Department Small Procurement Class, approved by DGS)

Level II Certification 

Required for individuals that perform small and/or alternate procurements between $5,001 and $50,000.  Level II competency is demonstrated by attending the following classes: 

1. DGS Small Procurement Class (or Department Small Procurement Class, approved by DGS)

2. DGS Procurement Ethics (or DGS-approved substitute)

3. DGS Alternate Procurements, Protests/Appeals, Violations
Level III Certification

Required for individuals that perform large and/or alternate procurements above $50,000.  Level III competency is demonstrated by attending the following classes:

1.
DGS Competitive Sealed Proposals 

2.
DGS Competitive Sealed Bids 

3.
DGS Contract Administration (or DGS-approved substitute)

The individual must also possess Level II competency, or possess a current NIGP/NAPM certificate. 

* * *

Questions and Answers

Who is the intended audience for this Alaska Procurement Officer Certification Program? 

This program is limited to Alaska State Executive Branch employees only.  It does not include political subdivisions.
Who is a “Procurement Officer?”

For purposes of this certification program, a procurement officer may or may not bear the job classification title of Procurement Specialist or Procurement Technician.  The procurement officer of record must be certified and have delegated authority.  The procurement officer of record is held accountable, even though others may perform some of the actual work.  

However, an individual who performs the following procurement tasks must be certified:

· Issues or amends a solicitation 

· Issues a Notice of Award (small procurement)

· Issues a Notice of Intent to Award

· Awards a contract* (see below) 

· Responds to a protest or contract controversy

· Conducts an alternate procurement 

· Makes a procurement officer’s determination as required by Statute, Regulation or the Alaska Administration Manual

· Serves as the point of contact to address procurement questions for a solicitation, the process itself or contract documents.

Generally, the lead procurement officer for the department or the procurement officer of record for a particular contract will identify the level of certification needed, if any, for individuals conducting procurement actions.

Not everyone needs to be certified in the procurement process.  For example, an individual might be assigned to review proposals to ensure they meet minimum qualifications, to track and document the status of received proposals, or to chair a proposal evaluation committee.  They do not have to be certified if the work is overseen and checked by a certified procurement officer who is responsible for the decisions and signs all appropriate documents and determinations.  In addition, Commissioners, Deputy Commissioners, Special Assistants, Administrative Services Directors or others that sign or approve Requests for Alternate Procurements do not need to possess certification. 

Level I, II, or III Certification does not guarantee that an employee will receive a delegation of purchasing authority from their department.  

*  Contracts must be awarded by a certified procurement officer.  However, contracts such as Professional Services agreements may be signed by someone who is not certified.  For example, if a certified procurement officer issues a formal RFP, evaluates or oversees the evaluation of responses, and then issues the Notice of Intent to Award document, an agency head or State Official may sign the Standard Agreement Form.

What is the difference between certification and delegation?  

Level I Certification signifies an individual has taken appropriate training that prepares them to competently perform procurement actions up to $5,000. 

Level II Certification – signifies an individual has taken appropriate training that prepares them to competently perform procurement actions between $5,001 and $50,000.    

Level III Certification – signifies an individual has taken appropriate training that prepares them to competently perform procurement actions above $50,000. 

A delegation of purchasing authority allows an individual to spend state funds in accordance with specific rules and guidelines.  Each department issues delegations of purchasing authority to its employees.  By statute, purchasing authority is granted to the Chief Procurement Officer and the Commissioner of Administration, who then delegate this authority to the head of each agency.  Each Commissioner then delegates this authority to those individuals in the department who are responsible for conducting procurements.  The degree of authority delegated to specific individuals is relative to their need to conduct procurements at a certain level of complexity and dollar value.   

How do I obtain Certification? 

Level I Certification – there are two ways to obtain Level 1 Certification, by reading the Level I Procurement Certification Manual or attending a Small Procurement Class:

1. Certification via Completion of the Manual—After an individual reads the Level I Procurement Certification Manual, they will fill out the last page that contains a “Level I Procurement Certification” request form.  The form requires a person to certify they have read and understand the Level I Procurement Certification Manual and agree to be held accountable for their procurement actions.  The individual should then send the form to his or her departmental certification program administrator (typically the lead procurement officer) who will notify DGS via email.  DGS will enter the individual’s name into the on-line certification database as being certified at Level I. 

2.
Certification via Completion of a Training Class—if an individual completes the DGS Small Procurement Class, or a departmental Small Procurement Class approved by DGS, they will fill out a course completion sheet and agree to be accountable for the accurate application and interpretation of the information.  DGS will enter their name into the on-line database as being certified at Level I.     

Level II or III Certification  - to obtain Level II or III Certification an individual must attend three core procurement training classes for each level.  After completing each class, participants will receive a “Certificate of Class Completion.”  Once all of the core training classes have been completed, DGS will automatically issue a certificate to the individual.  In the event a substitute course is being used in lieu of a DGS course, an individual is required to submit a “Request for Certification” form to DGS for certification.  After DGS issues Level II or III Certification to an individual, they are eligible to receive a delegation of purchasing authority from their department of up to $50,000 for Level II and an unlimited amount for Level III.

Do I need both a certification and a delegation?

All individuals that conduct procurements of any amount need a written delegation of purchasing authority from their department.  Individuals conducting procurements above $2,500 need both a written delegation of purchasing authority from their department and certification depending on the dollar amount of procurements they perform.   

Do I need a certification and a delegation to purchase amounts below $2,500 or to purchase from the Contract Award manual?

All individuals that conduct procurements of any amount need a written delegation of purchasing authority from their department.  Individuals purchasing amounts below $2,500 or purchasing from the Contract Award manual are exempt from this program and do not need a certification.

How do I obtain a delegation of purchasing authority?

A delegation of purchasing authority allows an individual to spend state funds in accordance with specific rules and guidelines.  Each department issues delegations of purchasing authority to its employees, in accordance with 2AAC 12.740.  Delegations of purchasing authority must be in writing.  In order to conduct procurements, individuals must contact their department’s procurement section to request a delegation of purchasing authority.  Delegations of purchasing authority are given at the discretion of the department.

How is the Certification process administered?

After completing Level I training, an individual will be added to the master list maintained by DGS on its online procurement system.  An individual will not receive a certificate for Level I competency; however, DGS will record the following information online: 

1.
Employee Name, Department/Agency, Address, Email, Telephone/Fax

2.
Course name and date attended

3.
Level I Certification Date

After completing Level II or Level III training, DGS will automatically issue a certificate to the individual, provide notice to the department certification program administrator, and update the online database.  In the event a substitute course is being used in lieu of a DGS course, an individual is required to submit a “Request for Certification” form to DGS.  The following information will be recorded by DGS online:

1. Course names and dates attended

2. If applicable, NIGP/NAPM status

3. Level II, Level III Certification Dates

Likewise, the department certification program administrator will update the following information into the DGS online procurement system:

1.
Date the individual received a delegation of purchasing authority 

2.
Dollar amount of the purchasing authority

3.  Any restrictions or special conditions imposed on the delegation

What if I get hired to conduct procurements, but I don’t have the necessary level of certification training?

Your department may request a “Provisional Certificate” from DGS, which will be valid for a limited period of time and which will allow you to conduct procurements.  DGS will ask your department to identify a certification training schedule for you and to clarify how it will oversee your work and ensure all your conducted procurements are legal and ethical.  

Do I need to get re-certified?

For Level I, possibly.  Re-certification requirements will be determined by DGS if there are significant changes in the procurement system.  The Small Procurement class and Level I Procurement Certification Manual will be periodically updated to reflect changes in the procurement statutes, regulations, and policy.  You will be notified by DGS of any re-certification requirements.  

Re-certification for Level II and Level III is required, as follows:  

Level II re-certification requires six (6) hours of procurement-related training every three years, three (3) hours of which must be DGS training.  (Level I re-certification requirements do not have to be repeated.)  

Level III re-certification requires twelve (12) hours of procurement-related training every three years, six (6) of which must be DGS training.  (Level I and Level II re-certification requirements do not have to be repeated.)

How is the re-certification process administered?

For Level I, employees and departments will be notified by DGS of any Level I re-certification requirements.  

For Level II and Level III, DGS will issue two notices to advise employees of re-certification requirements:

1. After two-and-one-half (2 ½) years, DGS will send a notice to employees who have not yet completed their required training.  The notice will advise employees that their certificate will expire in six months unless they complete the requisite number of training hours. 

2. After three (3) years, DGS will send a notice to employees who have not submitted a request to renew their certificate.  The message will be copied to the employee’s departmental certification program administrator.  The notice will advise the employee and the department that they are not authorized to perform Level II or III procurement work, as applicable.  

How will I know if my procurement-related “substitute course” is approved by DGS?

Contact DGS in advance of attendance to determine whether the course will qualify as a substitute.  Substitute courses are only allowed for the Small Procurement, Contract Administration, or Ethics classes. Substitute courses must offer, at a minimum, sufficient and appropriate content to satisfy the intent and course objectives specified in the corresponding DGS course.  DGS will approve/disapprove substitute courses on a case-by-case basis.

What courses qualify for re-certification credit?

The purpose of re-certifying through the Alaska Procurement Officer Certification (APOC) Program is twofold:

1. Remain current concerning changes in Alaska procurement laws, regulations, and trends;

2. Stay abreast of the national public procurement field generally—its trends, issues, and laws.

To this end, the APOC program goal “…to promote professionalism and accountability and which ensures competent, trained individuals conduct all procurements” is reinforced and ongoing.

APOC re-certification is achieved through training.  To qualify for re-certification credit, a course must be procurement related and recognized by the Division of General Services (DGS).  For example, a class in Contract Law would qualify, but a class in Personnel Management would not qualify.  The following areas comprise a not-all-inclusive list of qualifying re-certification courses:

· DGS procurement training

· NIGP/NAPM procurement courses

· Courses in public purchasing principles, laws or ethics  

· Courses in contract administration, specifications, contract development, U.C.C. law, service contracts, claims administration, negotiation, alternate dispute resolution, procurement management, electronic procurement, competitive sealed bids, competitive sealed proposals, or other training based on the legal and ethical requirements for public procurement. 
How are educational credit hours calculated for re-certification? 

Classroom instruction is counted on a per hour basis in ½ hr. increments.  Educational credit for training courses offered by DGS is based on the following table:     

101 - Level I Procurement Manual (on-line)
      -----

201 - Small Procurements 

3.0 hrs.

202 - Procurement Ethics  

1.5 hrs.

203 - Alternate Procurements/Protests & 


Appeals/Violations 

2.5 hrs.

301 - Competitive Sealed Bids  

3.0 hrs.

302 - Competitive Sealed Proposals  

2.5 hrs.

303 - Contract Administration 

2.5 hrs.

501 - Advanced ITBs  

2.5 hrs.

502 - Classic Procurement Court Cases  

2.5 hrs.

All courses, except the Level I Procurement Manual, provide credit towards re-certification.
* * *
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ALASKA PROCUREMENT OFFICER 

CERTIFICATION PROGRAM

Program Goal:  The goal of the Alaska Procurement Officer Certification Program is to develop a certification program that promotes professionalism and accountability and which ensures competent, trained individuals conduct all procurements.

Course Goals and Objectives
Level I -- Alaska Basic Procurement Certificate  (ABPC)
Level I Goal—Provide individuals with a comprehensive overview of

purchasing principles and legal requirements needed to competently 

conduct small procurements up to $5,000.

Pre-Requisite prior to conducting any small procurement up to $5,000: 

1.
An individual must possess a written delegation of purchasing authority up to $5,000 from their department. 

2.
An individual who conducts small procurements between $2,500 and $5,000 must have Level 1 competency.

Subject Areas Covered:

· Procurement Statutes, Regulations, and Alaska Administrative Manual 
· Initial Procurement Considerations and Exemptions
· Specifications
· Alaska Business License, Alaska Vendors, and Preferences
· Soliciting Quotes or Informal Proposals
· Evaluation, Award and Contract Formation
· Protests
· Documentation
· Ethics and Final Considerations
Required Course—one of the following:

Level I Procurement Certification Manual—available on-line at www.state.ak.us/local/akpages/ADMIN/dgs/  

OR
DGS Small Procurement Class (or Department Small Procurement Class, approved by DGS; see Level II for Course Description).  
Course Description:

Level I Procurement Certification Manual

Objectives:  At the conclusion of this course, participants will be able to—

1.
Define basic purchasing principals and legal requirements needed to conduct small procurements up to $5,000.  Course topics include:
* Contracting for procurements up to $5,000 in accordance with

AS36.30,2 AAC 12, AAM Chapters 81 and 82, and agency policies

and procedures 
* Identifying and applying the procurement of supplies, services,

and professional services as defined by AS 36.30.990(17), (19), and

(22)  
* Applying initial procurement considerations regarding

exemptions, contract awards, artificial fragmentation, professional

services, and services considerations
* Applying procurement statutes regarding specifications, soliciting Alaskan vendors, Alaskan business licenses, and preferences
* Applying statutes regarding informal proposals and soliciting

quotes
* Applying statutes regarding evaluation, award and contract

formation
* Handling protests and potential protests
* Recording purchasing actions to provide documentation and

facilitate purchasing audits

* Applying Alaska Statue Title 39.52, Code of Ethics in all

procurements.
2. Recognize the concepts and identify the statutes required to legally conduct small procurements up to $5,000.

3. Demonstrate legal, ethical, and competent performance on the job when conducting small procurements up to $5,000.

SMALL PROCUREMENT CLASS (see Level II)

Level II  -- Alaska Advanced Procurement Certificate  (AAPC)

Level II Goal—Provide individuals with a comprehensive overview of small procurement procedures and information on procurement ethics, alternate procurements, protests/appeals, and violations needed to competently conduct small and/or alternate procurements between $5,001 and $50,000.

Pre-requisite prior to conducting any procurement up to $50,000:  

1.
An individual must possess a written delegation of purchasing authority up to $50,000 from their department. 

2.
An individual who conducts small procurements between $5,001 and $50,000 must have Level II competency. 

Subject Areas Covered:

· Procurement Statutes, Regulations, & Policy
· Source Selection and Exemptions
· Preferences
· Artificial Fragmentation
· Informal Proposals
· Requests for Quotations
· Specifications
· Evaluation and Contract Award
· Contract Administration
· Ethics
· Alternate Procurements
· Protests, Appeals & Violations
Course Descriptions:

DGS SMALL PROCUREMENT CLASS (or Department Small Procurement Class, approved by DGS) 

Objectives:  At the conclusion of this course, participants will be able to—

1.
Define basic purchasing principals and legal requirements needed to conduct small procurements.  Course topics include:

* Contracting for small procurements in accordance with AS 36.30, 2AAC 12, AAM Chapters 81 and 82, and agency policies and procedures

* Applying statutes and regulations regarding source selection and exemptions

* Identifying and applying preferences

* Avoiding artificial fragmentation

* Applying statutes and regulations regarding informal proposals and quotations using standard State procurement forms

* Including requirements/specifications for small procurements

* Ensuring legal competition at the appropriate level

* Evaluating quotes and proposals and awarding contracts

* Recording, documenting and managing contract administration with regard to small procurements

* Adhering to statutes and regulations regarding alternate procurements, protests, appeals, and violations

* Adhering to Alaska Statute Title 39.52, Code of Ethics in performing all procurements.

2. Recognize the concepts and identify the regulations required to legally conduct procurements up to $50,000.

3. Demonstrate legal, ethical, and competent performance on the job when conducting procurements up to $50,000.

DGS PROCUREMENT ETHICS (or DGS-approved substitute)

Objectives:  At the conclusion of this course, participants will be able to—

1.
Define the basic principles of Alaska Statute Title 39.52, Code of Ethics.  Course topics include:


* Applying AS Title 39.52, Code of Ethics


* Avoiding the intent and perception of unethical or compromising practice. 


* Adhering to lawful instructions of the employer


* Avoiding conflicts of interest, gratuities, and reciprocity


* Handling confidential or proprietary information appropriately


* Promoting positive and fair supplier relationships


* Notifying ethics supervisor of potential or actual ethics violations.

2.   Recognize the purpose of the guidelines, the restrictions, and the duty of public officials in fulfilling both the intent and spirit of the Code of Ethics.

3.   Demonstrate legal and ethical performance on the job by obeying and executing both the spirit and intent of purchasing and ethics laws, regulations and policies. 

DGS ALTERNATE PROCUREMENTS, PROTESTS/APPEALS, VIOLATIONS

Objectives:  At the conclusion of this course, participants will be able to—

1.
Define the need and procedures for procurements situations requiring an alternate procurement.  Course topics include:


* Identifying exemptions to the normal rules of competitive procurements


* Applying the required method for handling alternate procurements


* Providing appropriate factual evidence for justifying an alternate procurement


* Applying appropriate processes for the five different Requests for Alternate Procurement types:  Single Source, Limited Competition, Emergency, Innovative, and Exception to Amendment Limitation

2.
Define the need and procedure for handling protests.  Course topics include:


* Handling protests as specified in Procurement Regulations 2 AAC 12.695 for small procurements and additionally in statutes, regulations, and the administrative manual for formal procurements over $50,000


* Operating in a manner that is fair to both parties, both procedurally and perceptually


* Recognizing and adhering to the critical path of protests and appeals as outlined in Statutes and Regulations


* Determining the issues involved in a formal protest and preparing appropriate written response


* Applying techniques to minimize or avoid protests

3.
Define the need and procedure for handling purchasing violations.  Course topics include:


* Avoiding the most common purchasing violation—artificial fragmentation 


* Following the policy and process identified in AAM 82.300 regarding violation reporting and investigating


* Adhering to the specific process of departmental investigations of purchasing violations.

4.
Recognize the purpose and intent of policies, regulations and statutes regarding alternate procurements, protests, and purchasing violations.

5.
Demonstrate legal, ethical, and competent performance on the job when conducting alternate procurements, adhering to the critical path of handling protests, avoiding purchasing violations, and adhering to the administrative manual policy and procedures when investigating purchasing violation incidents.

Level III -- Alaska Professional Procurement Certificate (APPC)

Level III Goal—Provide individuals with information on competitive sealed proposals, competitive sealed bids, and contract administration needed to competently conduct formal and/or alternate procurements above $50,000.

Pre-Requisites prior to conducting any procurement above $50,000:  

1.
An individual must possess a written delegation of purchasing authority above $50,000 from their department. 

2.
An individual must have Level III competency and must possess: 

a.
Alaska Advanced Procurement Certificate (Level II), OR
b.
Current NIGP/NAPM Certificate

Subject Areas Covered:


Competitive Sealed Proposals


Competitive Sealed Bids


Contract Administration


Procurement Law & Policy


Specifications


Source Selection


Contract Formation 


Evaluation & Award


Determinations


Protests & Appeals

Course Descriptions:

DGS Competitive Sealed Proposals

Objectives:  At the conclusion of this course, participants will be able to—

1.
Define the procurement rules and regulations governing competitive sealed proposals, and the criteria of a good RFP, its evaluation process and administration.  Course topics include:


* Creating the components of a well-written RFP—in particular, the scope of work and its specifications


* Applying the RFP process regarding procurement price, competition, required forms, public notice, and award method 


* Creating appropriate contract documentation and contract files


* Using the RFP Matrix as a quick reference for minimum RFP requirements


* Preparing written determinations as required by statute with regard to competitive sealed proposals


* Calculating and applying preferences as required by statute


* Posting formal solicitations valued at more than $50,000 on the State of Alaska’s Online Public Notice website

* Following both the intent and spirit of the Code of Ethics in

conducting competitive sealed bids.

2. Recognize the intent of the Procurement Code as it relates to competitive sealed proposals.

3. Demonstrate legal, ethical, and competent performance on the job when conducting competitive sealed proposals.  

DGS Competitive Sealed Bids

Objectives:  At the conclusion of this course, participants will be able to—

1.
Define the conditions for using competitive sealed bidding, its process, and its specific contract administration requirements.  Course topics include:


* Identifying exemptions to the normal rules of competitive procurements


* Applying the step-by-step process for creating and issuing an Intent to Bid (ITB), defining its specifications, and method of award


* Soliciting competitive bids with clear and pertinent specifications, terms and conditions; ensuring bids meet specifications


* Adhering to the regulations regarding ITB circulation and public notice


* Understanding and resolving responsiveness and responsibility issues during the evaluation of bids


* Creating appropriate contract documentation and contract files


* Avoiding artificial fragmentation when conducting competitive sealed bids


* Using AS 36.30, 2AAC, and the AAM as guides for following the critical path of protests/appeals


* Applying bidder preferences as required by statute


* Preparing written determinations as required by statute with regard to competitive sealed bids


* Posting formal solicitations valued at more than $50,000 on the State of Alaska’s Online Public Notice website


* Following both the intent and spirit of the Code of Ethics in conducting competitive sealed bids. 

2.
Recognize the intent of the specific bidding statutes, regulations and policies that pertain to competitive sealed bids.

3.
Demonstrate legal, ethical, and competent performance on the job when conducting competitive sealed bids.

DGS Contract Administration (or DGS-approved substitute)

Objectives:  At the conclusion of this course, participants will be able to—

1.
Define the basic applications and essential areas of effective contract administration.  Course topics include:


* Creating appropriate contract documentation and contract files as a critical component of successful contract administration


* Managing post-award activity

* Monitoring contractor performance and acceptance of goods and services


* Applying appropriate option(s) for contractor performance remedies


* Using contract law and the Uniform Commercial Code as tools for ensuring all terms and conditions of a contract are met


* Completing contract close-out

2.
Recognize the purpose and goals of contract administration


* Satisfying contract requirements


* Ensuring timely delivery


* Protecting the State’s financial interests


* Reviewing costs submitted by contractor


* Ensuring prompt payments


* Achieving objectives

3
Demonstrate legal, ethical, and competent contract administration on the job through appropriate documentation and contract management actions.

* * *

ALASKA PROCUREMENT OFFICER

CERTIFICATION PROGRAM

(ATTACHMENT ONE)

Certificate 


Audience


Eligibility Requirements


Evaluation


Re-certification

Level I

Alaska Basic Procurement Certificate (ABPC)
State employees who perform small procurements between $2,500 and $5,000.
Successful completion of:

· DGS Small Procurement Class, OR
· Departmental Small Procurement Class approved by DGS, OR
· DGS Basic Procurement Manual (available online).


Conducted by DGS based on DGS class attendance records, DGS-approved class substitute, or completion of Basic Procurement Manual.  Individuals do not receive a hard copy certificate.
Re-certification to be required as determined by DGS.

Level II

Alaska Advanced Procurement Certificate (AAPC)
State employees who perform small and/or alternate procurements between $5,001 and $50,000.
Successful completion of the following DGS classes: 

· Small Procurement Class

· Procurement Ethics, or DGS-approved substitute

· Alternate Procurements, Protests/Appeals, Violations.


Conducted by DGS based on DGS class attendance records, or DGS-approved class substitute.

Certificates processed by DGS.
6 hours of procurement-related training every 3 years, 3 hours of which must be DGS training. (Level I re-certification requirements do not need to be repeated.)

Re-certification processed by DGS.

Level III

Alaska Professional Procurement Certificate (APPC)
State employees who perform formal and/or alternate procurements above $50,000.
Level 2 Certification (AAPC) OR current NIGP/ NAPM certification, 
AND

Successful completion of the following DGS classes: 

· Competitive Sealed Proposals,

· Competitive Sealed Bids, and

· Contract Administration, or DGS-approved substitute.
Conducted by DGS based on DGS class attendance records, or DGS-approved class substitute.

Certificates processed by DGS.
12 hours of procurement-related training every 3 years, 6 hours of which must be DGS training.  (Level II re-certification requirements do not need to be repeated.)

Re-certification processed by DGS.

NOTES: 

 

1. Certification does not ensure purchasing delegation of authority, which is given at the discretion of individual departments.

2. Individuals purchasing amounts under $2500 or from the Contract Award Manual are exempt and do not have to be certified; however they must still secure a purchasing delegation of authority from their department.
3. Additional competencies, such as effective written communications, may be identified and required at the department level.
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