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PURPOSE:   This policy provides guidance to Contracting Officers in determining how much 
reduction / overage in space size described in the bids or solicitations configuration paragraph 
is acceptable when evaluating offers / bids.   

AUTHORITY:   Alaska Statute 36.30.080 mandates the Department of Administration is 
responsible for the procurement of all lease space. 
  
POLICY:   Contracting Officers must provide written specifications on all  solicitations and bids 
detailing the approximate total useable square footage requested, plus required circulation 
square footage.   
Additionally, each individual room / area configuration specification shall denote the 
approximate useable square footage required.  
 
PROCEDURE:   
 
A.   The term “approximate”  used for room / area configurations is defined as follows:  
1.  Acceptable reduction of up to –5% total useable square footage for each room configuration 
specified in the solicitation / bid document is permitted unless the Agency provides compelling 
written evidence that the operational necessity will not permit the reduction of the space to the 
size offered.  
 
2.  Acceptable total useable square footage overages for each room configuration is acceptable 
only if the increase does not offset a lack of square footage in other configurations. 

 


