STATE OF ALASKA

AUTHORITY TO SEEK PROFESSIONAL SERVICES |2 Date Required for Service Execution

1. Agency Reference Number

If required by the State Administrative Manual, this form must be executed prior to seeking PROFESSIONAL
SERVICES CONTRACTS. The completed form must be part of the contract file.

3. Department Dept. No. 4. Division Division No.

5. Service Code(s) 6. Name of Program, Project or Service 7. Statutory Authority (If Applicable)

8. Amount this ASPS 9. Last Total ASPS Amount |[10. Total Estimated Amount for Project Completion
$ $ $

From:

11. Total Projected Period of Performance (Include All Multi-Year Phases and Optional Renewals)

To:

12. Phase(s)

13. Project Director's Name Phone

14. Preparer's Name

Phone

15. Purpose(s) of Contract (Continue on Additional Pages if Necessary)

procurement.

If a solicitation effort other than competitive-sealed proposals or small procurement is anticipated, Form 02-100, Request
for Alternate Procurement, must be attached and approved by the Department of Administration prior to proceeding with

CONTRACTING DEPARTMENT

vendor preference.

Approval of this Authority is contingent upon use of the 10% evaluation point and the 5% price based Alaskan

16. Department Head/Authorized Representative Name

Signature

Department Head/Authorized Representative Title

Date

02-189 (Rev. 2/06)

ASPS.DOC



AUTHORITY TO SEEK PROFESSIONAL SERVICES (ASPS)

ENTRY DEFINITIONS

1. The number assigned by the contracting agency for tracking, reference, billing, and identification purposes.
2. This is the date in which you require the contractor on board.

3. Department name and number.

4. Division number(s). Division number is the number obtained from the division and mail stop listing.

5. Service codes. Look up the service you are planning to secure on Appendix C. Select the number which

most closely describes your required service.
6, 7, 8,9, and 10. Blocks are self-explanatory.
11. Total projected period of performance.

12. This is the number of phases or the number of renewals planned for the Request for Proposals (RFP) and
resulting contract this authority shall encompass.

13. The project director's name and telephone number.
14. The name of the preparer of the document and telephone number.
15. Explain purpose of contract in detail. Include as much of the following information as is applicable:

Project description (what is required of the contractor).
Why the project is needed.

Objectives.

Tangible (measurable) benefits.

Intangible (unmeasurable) benefits.

Cost/benefit description.

Project schedule.

@~oooow

16. Block is self-explanatory.
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