
 PROCUREMENT REPORT 

 1. PROFESSIONAL SERVICES or  

 SUPPLIES/SERVICES  

2. DOCUMENT 

TYPE 

3. TRACKING 

NUMBER 
4. RAP NUMBER 

(If applicable) 

5. DEPARTMENT 

NUMBER 

6. MAIL 

STOP 

7. NIGP COMMODITY 

CODE NUMBER 

 ASPS  

 ITB  

 RFP  

 CA  

 PO  

 DO  

 RAP  

 

 

 

 

 

 

 

 

 

 

 

 

8. CONTRACTOR   

 

9. TOTAL ESTIMATED COST OF THIS PROCUREMENT (INCLUDE ALL OPTIONS) $  

 

10. IS THIS PROCUREMENT: 

   

 SINGLE SOURCE 

LIMITED COMPETITION 

   EMERGENCY 

  INNOVATIVE PROCUREMENT 

 

  COMPETITIVE SEALED BID (ITB) 

  COMPETITIVE SEALED PROPOSAL (RFP) 

 

 

11. DATE OF AWARD:   
 (YOU MUST COMPLETE) 
 

12. PERIOD OF PERFORMANCE:  (INCLUDE ALL OPTIONS) FROM:   TO:   
 (MONTH/YEAR) (MONTH/YEAR) 
 

13. PROCUREMENT AWARDED IN-STATE: YES  NO  
 

 

14. WAS AN IN-STATE FIRM CAPABLE OF PROVIDING THE SUPPLY OR SERVICE?  YES  NO  

 (IF #13 WAS “ NO”  AND #14 IS YES, A WRITTEN STATEMENT (PER AS 36.30.362) MUST BE IN THE AGENCY PROCUREMENT FILE): 

 

 

15. NUMBER OF BIDDERS OR OFFERORS WHO ARE: A) In State   B) Out of State   

 

16. SOLICITATION MEDIA USED WAS: 
 

  GS BID LIST  NEWSPAPER  POSTED PUBLIC NOTICE  WEB PAGES  OTHER 
 (LIST BELOW) 

17. ITEM OR SERVICE PROVIDED BY PROCUREMENT (WHAT AND WHERE): 

 

 

18. PROCUREMENT OFFICER:   DATE:   TELEPHONE:   

02-115 (Rev. 8/2016) SEE INSTRUCTIONS ON REVERSE PROCUR.FRM 



 INSTRUCTIONS 

 

1. Is the procurement a professional service or a purchase of supplies and/or services? 

2. What is the source or contract document that initiated the procurement? 

3. What is the source or contract document number for item 2? 

4. If it exists, enter the RAP number.  

5. What is your two digit department code? 

6. What is your mail stop? 

7. What is the single NIGP supply or service code that best reflects this procurement? 

8. Who is the award recipient or company of record for this procurement? 

(For more than one contract award, use the word “multiple” rather than a list of contractors) 

NOTE: When awards are made to both in state and out-of-state vendors, a separate report must be filed for both the out-of-state 

award recipients and the in-state award recipients. 

9. Total estimated dollar amount which includes the firm-term and all renewal options. 

(Example:  award for one firm-term ($10,000) +  three one-year options to renew @ $10,000 per year 

3 years x $10,000 =  total estimated cost $40,000) 

10. Type of Procurement. 

11. Enter the date of final award. 

12. Total potential term of procurement (see item 9 for formula).  This includes initial firm-term plus all renewal options. 

13. Enter yes if the order is placed to an in state address or the contractor could qualify for the Alaska bidder preference.  

14. Enter yes if there was a firm with an in state address that was capable of providing the procurement.  AS 36.30.362 requires a 

written explanation by the procurement officer to be made part of the procurement file when an award is made to an out-of-state 

contractor when an in state firm was capable of providing the procurement.  (Example Statement: Award was made to the lowest 

responsive, responsible bidder after consideration of the 5% Alaska bidder preference.) 

15. Enter both the number of actual in state bidders and out-of-state bidders that responded. 

16. Public notice was given (AS 36.30.130) by using: 

the General Services bid list, Publication in a newspaper, Posted at the site of work or Published via the states webpages. 

17. Brief description of the procurement (25 words or less).  Include the location to which the service or commodity is delivered. 

18. Name of the procurement officer or individual responsible for this procurement and a contact telephone number.  
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