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No. 

DEPARTMENT EMPLOYEE RELEASING TYPE OF TRANSFER DEPARTMENT EMPLOYEE RECEIVING

DEPARTMENT RELEASING PROPERTY LOCATION (CITY) DEPARTMENT RECEIVING 

ADDRESS OF DEPARTMENT RELEASING CITY STATE ZIP CODE 

AUTHORIZED SIGNATURE, STATE PROPERTY MANAGER, DEPARTMENT OF ADMINISTRATION NOTE:  Entry of tag number and serial number

is required (if no tag or serial number, enter "N/A") 

CONDITION CODE:  N = New  E = Excellent  G = Good  P = Poor  S = Salvage  X = Scrap 
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TRANSFER INSTRUCTIONS (completed by dept employee releasing excess property)

Transfer accountability to Juneau Surplus Property Warehouse. 
Transfer accountability to Anchorage Surplus Property Warehouse. 
Transfer accountability to Department of __________________________________. 
Other (see notation above). 

CONTACT (Name) 

CONTACT (Phone) 

Date Released Signature Title 

Date Received Signature Title 
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