Suspense Accounts Agencies Should Monitor and Clear

Account Account Description Account Usage Contact Person Additional Resources
Fund Deposits, Suspense & Misc Posted to in a variety of situations. Mostly used with liabilities, sometimes DOF Agency
32010 Agency Fund assets. Agencies can track posting by CC 64XXNNNN where XX = agency Accountant
number and NNNN is agency assigned.
10603 Prepaid Expense Suspense Posted to by agencies in current fiscal year to prepay expenses of next fiscal DOF Agency AKSAS Handy Guide,
year, cleared by agencies in next fiscal year and posted to expenditures. Accountant Prepayments
Postings are made to regular agency CC'’s that point to AR’s, (tax type 1= APM Section 9 Clear
10613 P 1 Rent non-employee compensation). Prepayments Charged to
repaid Bel Specific account for prepaid rent with a tax type of 7. Suspense
Year-end review & update required. AAM 35.100
10172 Salary Advance to Employees | Posted to & cleared by DOF; CC 50010172, agency PJ 990XX, cleared by Kelly Baines, Payroll Procedures
agencies. DOF Payroll Manual, Section 13:
10173 Salary Overpayment Posted to & cleared by DOF; CC 50010173, agency PJ 990XX, cleared by or Special Processes —
agencies. Julie Biddinger, | ZYStpayments
For the above accounts, the LC that is used corresponds to the individual that | DOF Accounting | AAM 330.050
was overpaid. Agencies can find balances on an ad hoc basis by pulling Services Overpayments
management reports that are PJ 990XX by Next Level or Extended Lower
Level. Use PJ 990XX where XX = agency number. For example, PJ 99003 =
Dept of Law. (DOT&PF has two PJ’s, 99025 and 99026.)
21370 & | Credit Card Suspense Posted to by Treasury for agencies that accept payments via credit card, Jesse Blackwell,
LL backup is provided in the form of monthly merchant statements. CC is Treasury
78XXNNNN where XX equals department number and NNNN is related to
sub-account. CC’s do NOT point to AR’s.
22510 & | Unearned Income Suspense Posted to & cleared by agencies, especially AC 22511 Unearned Income. Paulette AKSAS Handy Guide,
LL Year-end review & update required. Schirmer, Deferred Revenue
DOF Accounting | Transactions, pages 21-22
Services
23000 & | Trust Accounts Payable Posted to & cleared by agencies. Year-end review & update required. DOF Agenc
LL Accountant
66100 & | Returned Item Suspense Posted to by Treasury, Treasury provides backup to agencies. CC is Gabe AAM 50.200 Cash
LL S1XXNNNN where XX equals department number and NNNN is related to Ellenbecker
sub-account. CC’s do NOT point to AR’s. Treasury
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Suspense Accounts Agencies Should Monitor and Clear

Account Account Description Account Usage Contact Person Additional Resources

66190 Miscellaneous Revenue from | Posted to by warrants issued in prior COA year, cancelled or stop paid in Mike Travis, APM Section 9, Clear
Warrant Status Change current COA year, CC 75XX0020. Cleared by agencies. CC’s do NOT point | DOF Accounting | Warrants Posted to
Suspense to AR’s. Services Miscellaneous Revenue

66370 Miscellaneous Revenue from | Posted to by AKPAY in agency AR’s, cleared by agencies. Default CC’s Kelly Baines, Payroll 104 Deduction
AKPAY Misc. Deductions used were provided by the agencies and point to agency AR’s. These DOF Payroll Register, Deduction
deductions are used to recover Misc. amounts due the state for items such as Numbers 700-741
damaged or lost property.
71965 Payroll Suspense Posted to by AKPAY in agency AR’s, cleared by agencies. CC’s used are Julie Biddinger, | APM Section 9, Clear
65XX0000 where XX is agency number. CC’s point to agency AR’s. DOF Accounting | Payroll Exceptions Posted
Services to Suspense
72971 AKPAY Travel Suspense Posted to by AKPAY in agency AR'’s, cleared by AKPAY or agencies. Kelly Baines,
Default CC’s used were provided by the agencies and point to agency AR’s. DOF Payroll
73899 Uncleared One-Card Posted to by AutoPay, cleared by agencies. Tina Martin, APM Section 16
(AutoPay) Transactions One Card Alaska | AutoPay
Program Support
Staff
73999 Unrecorded Field Warrants Treasury has received the field warrant redemption transaction, but the Add Robin Travis, APM Section 8, Issue

Field Warrant has not been entered in AKSAS yet. DOF enters the Field
Warrant so the redemption will process. Cleared by agencies.

DOF Systems
Administration

Field Warrant, page 8.36

DOF Agency Accountant list is available at: http://doa.alaska.gov/dof/acct/contacts.html

DOF Systems Administration One Card Alaska Program Support Staff list is available at: http://doa.alaska.gov/dof/charge cards/dof contact.html

Rev. 01/15/2015



mailto:mike.travis@alaska.gov
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_09
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_09
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_09
mailto:kelly.baines@alaska.gov
http://doa.alaska.gov/dof/payroll/resource/dedcd984.pdf
http://doa.alaska.gov/dof/payroll/resource/dedcd984.pdf
http://doa.alaska.gov/dof/payroll/resource/dedcd984.pdf
mailto:julie.biddinger@alaska.gov
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_09
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_09
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_09
mailto:kelly.baines@alaska.gov
mailto:Tina.Martin@alaska.gov
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_16
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_16
mailto:robin.travis@alaska.gov
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_08
http://doa.alaska.gov/dof/manuals/apm/index.html#fin_08


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



