AccessOnline Merchant Authorization Control Maintenance

Introduction

Merchant authorization control maintenance provides program administrators with the
ability to maintain merchant authorization controls for their card accounts. This is
accomplished when (1) you set up a new card, (2) a card transaction is declined due to a
non-allowed merchant category code, or (3) a cardholder needs merchant category code
capability that is not included in one of the predefined groups. Updates to merchant
authorization controls occur in real time.

Program administrators may be set up with MAC (Merchant Authorization Controls)
access rights to maintain merchant authorization controls. MAC access rights should not
be given to program administrators with delegate authority. Refer to AccessOnline User
ID Set Up Request Form Procedures on the Division of Finance website at
http://doa.alaska.gov/dof/forms/resource/ao_add_user.xIs.

There are two types of MCC Groups; custom MCC groups for the State of Alaska that
begin with AK, and standard MCC groups for US Bank that begin with MCCG. For a
card account, you can add a custom MCC group if it is available, or you can add any
standard MCC group. You cannot add an MCC group to a Central Travel System (CTS)
account.

New Cardholder Accounts

Custom MCC Groups — When you create a new cardholder account, you can choose one
of the following methods for adding a custom MCC Group.

e You can point the new account to the managing account for merchant
authorization controls. The merchant authorization control assigned to the
managing account will be effective on the new card account.

e You can select one or more custom MCC Groups from the list of custom MCC
groups for that managing account. All merchant authorization controls for card
accounts assigned to that managing account will be included on the list.

e If the merchant authorization control you want to assign to the card account is
not included on the list, you can contact US Bank’s Account Coordinator with
your request. Refer to One Card Alaska Program — US Bank, Contacts, US Bank
Program Administrators on the Division of Finance website at
http://fin.admin.state.ak.us/dof/usbank_oca/index.jsp

Standard MCC Groups — You can add one or more standard MCC Groups to a new
cardholder account. All standard MCC Groups are included on the selection list.
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Maintain Cardholder Accounts

Custom MCC Groups - When you maintain a cardholder account, you can choose one of
the following methods for adding a custom MCC group.

e You can select a custom MCC Group from a list for that managing account. All
merchant authorization controls for card accounts assigned to that managing
account will be included on the list.

For example, if you have a managing account with cards pointing to it that
have AK953 (travel) and/or AK954 (procurement), the list will include
AK953 and AK954. You can add AK954 to one of the cards pointing to that
managing account that currently only has AK953. If you have a managing
account with cards pointing to it with AK954 only, the list will only include
AK954. You will not be able to add AK953 to one of the card accounts that
point to that managing account.

e If the merchant authorization control you want to assign to the card account is
not included on the list, you can contact US Bank’s Account Coordinator with
your request. Refer to One Card Alaska Program — US Bank, Contacts, US
Bank Program Administrators on the Division of Finance website at
http://fin.admin.state.ak.us/dof/usbank_oca/index.jsp.

Standard MCC Groups — You can add one or more standard MCC Groups to an existing
cardholder account. All standard MCC Groups are included on the selection list.

How to Maintain a Merchant Authorization Control

1. Sign on to AccessOnline. AccessOnline is available at
https://access.usbank.com/cpsAppl/index.jsp.

2. For new card account requests, access the Cardholder Account, Add a Merchant
Authorization Control screens.

Complete a new card account request by completing the Cardholder Account, Setup
Demographics screen and the Setup Account Information screen. On the Cardholder
Account, Setup Default Accounting Code screen, click on Save & Continue to
display the Setup Authorization Limits screen.
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On the Cardholder Account, Setup Authorization Limits screen, under Merchant
Authorization Controls, click on Add a Control to display the Cardholder Account,
Add a Merchant Authorization Control screen.

Cardholder Account * Log Out
Setup Authorization Limits

Demographics == Account Information === Accounting Code === Authorization Limits
Data Exchange

Account Information Enter autharization limits, then Save & Continue.
g Product: OME CARD
My Personal Information Toduct:
Name: I
Status:
* = required
(Lnm Authorization Limits
Contact Us
Credit Limit; * Single Purchase Limit
[l
Y Cash:
1]
Fiscal First Month:
01

Refer to Managing Account
Merchant Authorization Contrals
Welocity Limits

Single Purchase Limit

Merchant Authorization Controls

Add a Control

Control Authorization Action Single Purchase Limit Type Action
Mo Memhant Authorzation Cortrols cumently exist for this account.

Go to Step 4.

3. For an existing card account, access the Cardholder Account, Add a Merchant
Authorization Control screens.

On the Cardholder Accounts, Summary and Tasks screen, click on Authorization
Limits to display the Cardholder Account, Maintain Authorization Limits screen.

@bank State of Alaska

ot i G )
U.S. Bank Access® Online

Request Status Queue

Active Work Queue

e Cardholder Accounts
Account Administration Summary and Tasks

Tr;;:lsactlon Managémem [ Card Account Humber: === i | Switch Accounts |
Data Exchange
Account Information Select ataskto maintain its contents. Repeat if changes are required in another task. You can also view
Reporting account reguests in the request status queus.
My Personal Information

Product: One Card Bank: 37s7

Name: NN Agent: 2709

Status: ""-0OPEM Company: 12785

Description

Home
Contact Us Demographic Information  Input account name, address, and other contact information.

Input other account information such as account status, hierarchy position,
cycle day, and open date.

Default Accounting Code  Inputthe default accounting code assigned to the account

Input authorization limit information such as credit limit, single purchase limit,
and availahle credit.

Account Informatian

Authorization Limits

A 4

~
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On the Cardholder Account, Maintain Authorization Limits screen, click on Add a
Control to display the Cardholder Account, Add a Merchant Authorization Control
screen.

Institution / nmert |

@bank State of Alaska
i Sar Svi Gvuraed (58]
U.S. Bank Access” Online

Request Status Queue

Active Work Queue
e e T Cardholder Account

Account Administration Maintain Authorization Limits

Transaction Management [ Card Accourt Humber: =
Data Exchange

Account Information Maintain authorization limits, then send the request.
Reporting
My Personal Information Pro(lu% Bank: 3747
Name: Agent: 2709
Status: """ -0OFPER Company: 12785
= required
GO Authorization Limits
Contact Us
Credit Limit: * Sinale Furchase Limit
5000 5000
% Cash:
1]
Available Credit:
a000

Fiscal First Month:

Refer to Managing Account:

[ Merchant Authorization Controls
Welocity Limits

Single Purchase Limit

Merchant Authorization Controls
Add a Cantral

Control  Authorization Action Single Purchase Limit Action

MCCE10  Open 0 Standard View Details  Maintain
AkKE53 Approve 5000 Custorn  Miew Details  Maintain
Ak954 Approve 5000 Custom  View Details  Maintain

Mote: 2 controls added out of 3 maximum of 9.

Authorization Limits Comments:

Note: the maximurm amount of characters allowed is 254
Character count=10

== Backto Summary and Tasks
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4. Add an MCC control to a new card account or an existing card account.

On the Cardholder Account, Add a Merchant Authorization Control screen, leave the
Merchant Auth Control Name field blank. Click on Search for a Control to display
the Cardholder Account, Search & Select a Merchant Authorization Control screen.

rnment | About U S, Bancorp

@bank State of Alaska

P Star SarvicsGraraved (§.8)

U.S. Bank Access®Online

Request Status Queue

Active Work Queue
T T TR Cardholder Account

Account Administration Add a Merchant Authorization Control

Step 1: Control Name

Data Exchange
Account Information Selecta group of Merchant Categary Codes.
Mohorting Product: OME CARD Bank: 37ay
My Personal Information Toduct: ank:
Name: NN Agent: 2703
Status: Company: 12785
* = required
Home i
Contact Us Merch Auth Control Name:” Search for a Contral

/

== Backto Authorization Limits

On the Cardholder Account, Search & Select a Merchant Authorization Control
screen, leave the fields blank and click on Search to display a list of available
merchant category code groups.

Personal | Business | Instiution § Government | fbout U.S. Bancarp

@bank State of Alaska

Fiw Star Sarvic Gearamted (55)

U.S. Bank Access”Online ’

Request Status Queue

Active Work Queue
e Cardholder Account

Account Administration Search & Select a Merchant Autherization Control

Product: OME CARD Bank: aray
Data Exchange Name: [N Agent: 2708
Account Information Status: Company: 12785

Reporting
My Personal Information Search for a Merchant Authorization Control by name or description. Leave the fields blank to view all available
Merchant Autharization Cantrals.

Contral Marme:

Home Description:
Contact Us OR

Search

/<< Backto Add a Merchant Authatization Contral
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A list of available merchant authorization controls displays. Just above and below the
list, the number of MCC Group records and pages display (Records x - xx of xx,
Page x/y).

You have the option to add an MCC group by clicking on the Control field or the
Action field. Clicking on the Action field displays an additional control detail screen.

To add multiple MCC groups to an account, you must select one MCC group at a
time and complete the Action Field or Control field options for each selected MCC

group.
Action Field Option:

To view the list of MCCs included in an MCC group, click on View Details to
display the Cardholder Account, Merchant Authorization Control Details screen.

Records 1 - 25 of 43

Page:1 |2
Control Description Type Action
AkG53 AIRLIMES,REMTAL CAR HOTELS, OFC SUFPLY,OTHER MOMEY Custorn  View Details
AkG54 BLDG SWCS,0FC SVCE BUS EXP OTHER AUTCO/RY DEALER Customyy Wiew Details
MCCE1  AIRLINES dard View Details
MCCG10 TELECOMMUMNICATIONS Standard  Wiew Details
MCCGE11 MEDICALMAMBULANCE Standard  View Details
MCCG12 MISC TEE RELATED Standard  Wiew Details
MCCGE13  MANUALIATM CASHICOURTESY CHECKS Standard  View Details
MCCE14 MISC SERVICES Standard  View Details
MCCE18 EMTERTAIMMEMT Standard  View Details
MCCE16 FLORISTS & GREETING CARDS Standard  View Details
MCCE1T  MISC MOM TEE Standard  View Details
MCCE18 CHARITABLE ORGS, SCTHOOLS Standard  View Details
MCCE19 MEMBEREHIFS Standard  View Details
MCCE2  CAR RENTAL Standard  View Details
MCCE20 CONTRACTED SERVICES Standard  View Details
MCCE21 AUTO DEALERS, PARTS, SERVICE STATIONS Standard  View Details
MCCE22 OTHER TRAMSPORTATION DEALERS Standard  View Details
MCCGE23 OTHER TRAMSPORTAION PROVIDERS Standard  View Details
MCCGE24 TELECOMM SERVICES AMD UTILITIES Standard  View Details
MCCGE28  MISC FINAMCIAL SERYICES Standard  View Details
MCCGE26 MISC SERVICE PROVIDERS Standard  View Details
MCCGE2T7  MISC BUSINESS SERYICES Standard  View Details
MCCG28 MISC REPAIR SERVICES Standard  Wiew Details
MCCGE29 PROFESSIONAL SERVICES Standard  View Details
MCCGI  HOTELS Standard  Wiew Details

Records 1 - 25 of 43

Page: |2
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If you click on Select Control, the Cardholder Account, Add a Merchant
Authorization Control, Step 1: Control Name screen redisplays with the selection
listed in the Merch Auth Control Name field.

If you do not want this control, click on Back to Search & Select a Merchant
Authorization Control.

[Ebank

i S Servic Gearanved (4.2)

U.S. Bank Access” Online

State of Alaska

Request Status Queue

T Cardholder Account
Merchant Authorization Control Details

Product; DOA Bank: a7aT
Data Exchange Name: N Agent: 2709
Account Information Status: Company: 12785
Reporting

My Personal Information Control Name: MCCGE10

Description: TELECOMMURNICATIONS

Type: Standard

MCC Field 1: 4812,46814,4815,4816,4821
MCC Field 2:

MCC Field 3:

Home MCC Field 4

Contact Us MCC Field 5:

/ == Backto Search & Select a Merchant Authotization Control

On the Cardholder Account, Add a Merchant Authorization Control, Step 1: Control
Name screen, click on Continue to display the Cardholder Account, Add a Merchant
Authorization Control, Step 2: Authorization Action screen.

Perzonal | Business | Institution / Government | About US. Bancorp
@bank State of Alaska
v S Sovice ovarsied (58]
U.S. Bank Access®Online ’

Request Status Queue

Active Work Queue
R Cardholder Account

Account Administration Add a Merchant Authorization Control

Step 1: Control Name

Data Exchange
Account Information Selecta group of Merchant Category Godes.
Reporting
My Personal Information Product: DOA Bank: 3787
Name: [ Agent: 2709
Status: Company: 12785
= required
Home
Contact Us Merch Auth Control Name:* |[MCCG10 Search for a Control

/<< Baclkta Autharization Limits
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The Cardholder Account, Add a Merchant Authorization Control, Step 2:
Authorization Action screen displays.

e If you are adding a custom AK group, the Authorization Action selection should
be set at Approve.
e If you are adding a standard MCCG group, the Authorization Action selection
should be set at Open.

Click on Continue to display the Cardholder Account, Add a Merchant Authorization
Control, Step 3: SPL & Velocity Limits screen.

Request Status Queue
Active Work Queue
System Administration
Account Administration

Management
Data Exchange
Account Information
Reporting
My Personal Information

Home
Contact Us

Personal | Business | Insttution

Cardholder Account
Add a Merchant Authorization Control

Step 1: Control Mame === Step 2: Authorization Action

Product: DOA Bank: avsy
Name: _ Agent: 2709
Status: Company: 12785
* = required

Control Name: MCCG10

Description: TELECOMMUMNICATIONE
Type: Standard

MCC Field 1: 4812,4814,45915 4816 4821
MCC Field 2:

MCC Field 3:

MCC Field 4:

MCC Field 5:

Mote: The Autharization Action i= limited based upon existing Merchant Authorization Controls for this account.

Authorization Acti @ Open
/ O Approve

== Back to Authorization Limits

2700170

nment | About LS. Bancorp

State of Alaska

ush col 11
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The Cardholder Account, Add a Merchant Authorization Control, Step 3: SPL &
Velocity Limits screen displays. Complete the Template Single Purchase Limit
field. Scroll to the bottom of the page and click on Continue to redisplay the
Cardholder Account, Setup(Maintain) Authorization Limits screen.

@bank State of Alaska

s e
U.S. Bank Access” Online

Request Status Queue

Active Work Queue
e e Cardholder Account

Account Administration Add a Merchant Authorization Control
Ca 53

Transaction Management Step 1: Control Mame == Step 2 Authorization Action == Step 3: SPL & Velocity Limits

Data Exchange

Account Information Pro(luc‘l% Bank: 3757

Reporting Name: Agent: 2709

My Personal information [EEICUES Company: 12785

“= reguired

Control Name: MCCG10

Description: TELECOMMUNICATIONS
Type: Standard

Contact Us MCCField 1:  4812,4814,4815,4916,4821
MCC Field 2:

MCC Field 3:

MCC Field 4

MCC Field 5:

Home

Authorization Action: Open

Refer to Managing Account
Merchant Authorization Controls: Mo

Account Single Purchase Limit: 5000
Template Single Purchase Limit
Refer to Managing Account Single Purchase Limit:

Mo »

Template Velocity Limits

Duaily Dallar. Daily Transaction:
Cryele Daollar: Cycle Transaction
Monthly Dollar: Monthly Transaction:

Custem Velocity Limits

Other Dollar: (ther Transaction

Refresh From Date:
» -
Hote:If the Refresh From Date is entered, one of the following fao fields is required.
Refresh To Date:
v v
Diays in Refresh Cycle

Refer to Managing Account Velocity Limits:

\Nov

=< Back to Authorization Limits

AccessOnline Merchant Authorization Control Maint.doc Page 9 Revised 7/16/2012



AccessOnline Merchant Authorization Control Maintenance

The Cardholder Account, Setup (Maintain) Authorization Limits screen redisplays.
Verify the information. The Control is listed in the Merchant Authorization Controls
section. Scroll to the bottom of the screen and click on Send Request.

Personal | Busi

@bank State of Alaska
P Sar Svi Cvure (5
U.S. Bank Access” Online

Request Staius Queue

Active Work Queue
e e Cardholder Account

Account Administ Maintain Authorization Limits

Ca

Transaction Management [ IEEE oo U i | Sinitch Accours |
Data Exchange
Account Information Waintain authorization limits, then send the request.
Reporting
My Personal Information Product: ii iii Bank: 3747
Name: Agent: 2709
Status: " -OPEM Company: 12785
= required
e Authorization Limits
Contact Us
Credit Limit: * Single Purchase Limit
5000 booo
% Cash:
0
Available Credit:
a000

Fiscal First Month:

Refer to Managing Account:

[1 Merchant Authorization Controls
Welocity Limits

Sinale Purchase Limit

Merchant Autherization Ceontrols

Add a Control

Control  Authorization Action Single Purchase Limit Action

MCCE10  Open Standard  View Details  Maintain
AKEE3 Approve 5000 Customn  Miew Details  Maintain
AkH54 Approve 5000 Custorn Miew Details  Maintain

Hote: 3 controls added out of 2 maximum of 9.

Awthorization Limits Comments:

Note: the maximurn amount of characters allowed is 254
Character count=10
Send Request

== Back to Authorization Limits

2700170 ush col 11

The Cardholder Accounts, Summary and Tasks screen redisplays with the message
that the request has been submitted for processing.
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Control Field Option:

To select an MCC Control, click on the Control ID to display the Cardholder

Account, Add a Merchant Authorization Control screen.

FPage:1 |2

\‘ Control

ARG
AKO54

MCCGE13
MCCGT4
MCCGE18
MCCG16
MCCGE17
MCCG18
MCCG18
MCCG2

MCCG20
MCCG21
MCCG22
MCCG23
MCCG24
MCCG25
MCCG2E
MCCG2Y
MCCG25
MCCG29
MCCG3

Records 1 - 28 of 42

Description

Type

AIRLINES REMTAL CARHOTELS,OF C SUFPPLY,OTHER MOMNEY  Custom

BLDG SWCE,0FC SVCS BUS EXP,OTHER AUTO/RY DEALER

AIRLINES

TELECOMMUNICATIONS
MEDICALAMBULANMCE

MISC T&E RELATED

MANUALATM CASHICOURTESY CHECKS
MISC SERVICES

ENTERTAINMENT

FLORISTS & GREETING CARDS

MISC MOMTEE

CHARITABLE ORGS, SCHOOLS
MEMBERESHIPS

CAR RENTAL

CONTRACTED SERVICES

AUTO DEALERS, PARTS, SERYICE STATIONS
OTHER TRANSPORTATION DEALERS
OTHER TRANSFORTAION FROVIDERS
TELECCOMM SERVICES AND UTILITIES
MISC FINAMCIAL SERVICES

MISC SERVICE PROVIDERS

MISC BUSIMNESS SERVICES

MISC REPAIR SERVICES
FROFESSIONAL SERWICES

HOTELS

Custom

Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard
Standard

Action

Wiew Details
Wiew Details
Wiew Details
Wiew Defails
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Details
Wiew Defails
Wiew Details
Wiew Details

Page:1 |2

Records 4 - 25 of 43
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The Cardholder Account, Add a Merchant Authorization Control screen redisplays
with the selection listed in the Merch Auth Control Name field. Click on Continue to
display the Cardholder Account, Add a Merchant Authorization Control, Step 2:
Authorization Action screen.

U.S. Bank Access”Online

Request Status Queue

Active Work Queue
T L Cardholder Account

Account Administration Add a Merchant Authorization Control

Car itz

QIFIERTT P IENERES B Step 1: Control Name
Data Exchange
Account Information Select a group of Merchant Category Codes.
Reporting
My Personal Information Product: DOA Bank: 3787
Name: [N, Avent: 2708
Status: Company: 12785
* = required
Home
Contact Us Merch Auth Control Mame:* | AKI53 Search for a Control

== Back to Autharization Limits

The Cardholder Account, Add a Merchant Authorization Control, Step 2: Authorization
Action screen displays.

e If you are adding a custom AK group, the Authorization Action selection should
be set at Approve.

e If you are adding a standard MCCG group, the Authorization Action selection
should be set at Open.

Click on Continue to display the Cardholder Account, Add a Merchant Authorization
Control, Step 3: SPL & Velocity Limits screen.

U.S. Bank Access”Online

Request Status Queue

Active Work Queue
e e Cardholder Account

Account Administration Add a Merchant Authorization Control

car
L L ey Sten 1: Control Name == Step 2: Authorization Action
Data Exchange
Account Information Product; ONE CARD Bank: arai
Reporting Name: Agent: 2709

My Personal Information [ESIGIUES Company: 12785
* = required

Control Name: AKS53

Description: AIRLINES REMTAL CAR HOTELS,OFC SUPPLY OTHER MOMNEY

Type: Custormn

Contact Us MCC Field 1:  3000-3289,3351-3450,3500-3799,4011-4224,4226-4789,4816,5411,5462,5489,5541
MCC Field 22 5542,5812-5314,5962,5953,6010,6011,6050,6051,7011,7511,7512,7523,7538, 7548
MCC Field 3: THY9,8220,8249,6299,8398,8699,8599,9399

MCC Field 4:

MCC Field 5:

Home

Note: The Authorization Action is limited based upon existing Merchant Authorization Contrals for this account.
Authorization Action: @ Open

O Approve

\ O Decline

AccessOnline Merchant Authorization Control Maint.doc Page 12 Revised 7/16/2012



AccessOnline Merchant Authorization Control Maintenance

The Cardholder Account, Add a Merchant Authorization Control, Step 3: SPL &
Velocity Limits screen displays. Complete the Template Single Purchase Limit
field. Scroll to the bottom of the page and click on Continue to redisplay the
Cardholder Account, Setup (Maintain) Authorization Limits screen.

U.S. Bank Access” Online

Request Status Queue

Active Work Queue
System Administration C ardholder AC c 9""_“
Account Administration Add a Merchant Authorization Control
Car
Tn;rlsacllon Management Step 1: Contral Mame == Step 2: Authorization Action == Step 3: SPL & Velocity Limits

Data Exchange
Account Information Product; OME CARD Bank: 3757

Reporting Name: Agent: 2709
My Personal Information  [GGIUES Company: 12735

“=required

Control Name:  AKS53

Description: AIRLINES RENTAL CARHOTELS,OFC SUPPLY COTHER MOMEY

Home Type: Custom

Contact Us MCC Field 1: 3000-3299,3351-3450,3500-3799,4011-4224,4226-4789,4816,5411,5462,5499,5541
MCC Field 2 5542 5812-5514,5862,5983,6010,6011,6050,6051,7011,7511,7512,7523,7535,7549
MCC Field 3 7699,5220,8249,8209,2398, 3609, 5099,9399

MCC Field 4:

MCC Field 5:

Authorization Action: Cpen

Refer to Managing Account
Merchant Authorization Controls: Mo

The Cardholder Account, Setup (Maintain) Authorization Limits screen displays.
Verify the information. The Control is listed in the Merchant Authorization Controls
section. Scroll to the bottom of the screen and click on Save & Continue.

DYILET AU aLvi

A ini Maintain Authorization Limits
(
Transaction Management I Card Accourt Number:  wrmmemsen 5634, KIM J GARNERD Switch Accounts
Data Exchange
Account Information Maintain authorization limits, then send the request.
Reporting
My Personal Information Product: One Card Bank: aray
Name: KM JGARMNERO Agent: 2704
Status: """ -0OPEM Company: 12785
* = required
Gl Authorization Limits
Contact Us
Credit Lirnit, * Single Purchase Limit:
5000 5000
% Cash:
1]
Available Credit:
000
Fiscal First Month:
o1

Refer to Managing Account:
[ Merchant Authorization Controls

Welocity Limits
Single Purchase Limit

Merchant Authorization Controls
Add 3 Contral

Control Authorization Action Single Purchase Limit
ARES3 Approve 5000 Custorn Yiew Details  Maintain

AKO54 Approve 5000 Customn  View Details  Maintain

The Cardholder Accounts, Summary and Tasks screen redisplays with the message that
the request has been submitted for processing.
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o Remove an existing MCC control from an existing card account.

On the Cardholder Accounts, Summary and Tasks screen, click on Authorization
Limits to display the Cardholder Account, maintain Authorization Limits screen.

@bank State of Alaska

o G )
U.S. Bank Access” Online

Rec!uest Status Queue
LIS ETETE Cardholder Accounts

Summary and Tasks
Cal rts
Transaction Management [ c=rd Accourt Humber: | Switch Accounts
Data Exchange
Account Information Select a taskto maintain its contents. Repeatifchanges are required in anather task. You can also view
Reporting account requests in the reguest status queue.
My Personal Information
Product: One Card Bank: arsy
Name: NN Agent: 27049
Status: """ -OPEN Company: 12785
Home Description
Contact Us Demographic Information  Input account name, address, and other contact information.

Input ather account information such as account status, hierarchy position,
cycle day, and open date.

Default Accounting Code  Inputthe default accounting code assigned to the account.

Input autharization limit information such as credit limit, single purchase limit,
and availahle credit

Account Information

Autharization Limits

From the Cardholder Account, Maintain Authorization Limits screen, locate the
control you need to remove and click on Maintain to display the Cardholder
Account, Maintain Merchant Authorization Control screen.

H -
LR T D Cardholder Account

System Administration

Maintain Authorization Limits

[—— Snitch Aecounte

Data Exchange

Account Information Maintain authorization limits, then send the request

Reporting

My Personal Information  [EEMECIEH Bank: 3757
Name: Agent: 2708
Status: """ -0PEN Company: 12785
*=required

(s Authorization Limits

Contact Us
Credit Lirnit: * Single Purchase Limit
5000 0
% Cash:

0

Available Credit:
4902.81

Fiscal First Month:

Referto Managing Account.

[ Merchant Authorization Contrals
Velocity Limits

Single Purchase Limit

Merchant Authorization Controls

Add a Contral
Control  Authorization Action Single Purchase Limit Action

MCCG10  Qpen Standard View Details  Maintain
AKB53 Approve 5000 Custom  Wiew Details  Maintain
AKA54 Approve 8000 Custorn View Details  Maintain
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The Cardholder Account, Maintain Merchant Authorization Control screen displays.
Scroll to the bottom of the screen and select Remove Control.

Template Single Purchase Limit:

Refer to Managing Account
Single Purchase Limit: Mo

Template Velocity Limits

Totals Totals
Daily Dollar: Daily Transaction:
Cycle Dollar: Cycle Transaction:
Manthly Dallar: Manthly Transaction:

Custom Velocity Limits

Totals Totals
Other Dollar: Other Transaction:

Refresh From Date:
v v
Mote:lf the Refresh From Date is entered, one of the following two fields is required.
Refresh To Date:
A A

Davys in Refresh Cycle:

O

Refer to Managing Account
Velocity Limits: Mo

== Back to Authorization Limits

The “Are You Sure?” screen displays. Scroll to the bottom of the screen and click
Yes, Remove.

@bank State of Alaska

P e S Gourmum (551

U.S. Bank Access® Online

Request Status Queue
Active Work Queue <>
Systemn Administration Are You Sure?
Account Administration
Cai ' itz
Transaction Management

Control Name:  MCCG10
Description: TELECOMMUNICATIONS

Data Exchange Type: Standard
Account Information MCC Field 1: 4812,4814,4815,4816,4821
Reporting MCC Field 2:
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AccessOnline Merchant Authorization Control Maintenance

The Cardholder Account, Maintain Authorization Limits screen redisplays. The control
has been removed from the Merchant Authorization Controls list.
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Scroll to the bottom of the page and click on Send Request. The Cardholder Accounts,
Summary and Tasks screen redisplays with the message the request has been submitted
for processing.
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