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State of Alaska

Department of Administration

Division of Finance

Request to Establish an Account Code

Account Code Information Form

Name of Requestor:
     
Date:
     

Department:
 FORMDROPDOWN 

Division:
     

Telephone:
     
Fax:
     

Email:
     

Please provide the following information for each account code requested.  Upon completion, this form should be submitted to the Department of Administration, Division of Finance through your Department’s Finance Officer.  (NOTE: The account code structure should be used primarily for enterprise-wide (Statewide) accounting purposes.)
1. Suggested account code number:


     

2. Reports to Account Code:


     

3. Logical Level Number:


  

4. Record Budgets? 


 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

(Check one box only.)



5. Record Actuals?


 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

(Check one box only.)



6. If request is for an expenditure account, is it “1099 Reportable”?  If yes, please continue to question 6a. 


 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

(Check one box only.)



6a.
If a “yes” answer was entered for question 6, what 1099 Tax Type Code / 1099 Form Box # is used?
  

(For example, Non-Employee Compensation is Tax Type Code 7 and 1099 Form Box # 7.  See the Accounting Procedures Manual Section 14: Special Processes for additional information on 1099 Tax Reporting and the list of Tax Type Codes.)



7. Statutory reference (if any):


     

8. How long will this account be needed?


     

9. Estimated dollar amount to be recorded to the account in a year:


     

10. Short Description (20 spaces) -

This is the short description that will appear on the AKSAS entity profile.  Abbreviate as needed.


     

11. Long Description (3 lines of 40 spaces per line) - This is the full title to be entered in the account entity profile.
     
     
     

(The long description on the AKSAS entity profile should include as much information as possible.)



12. Narrative  - Provide a detailed explanation of the purpose of the account.  Information from the narrative may be included in the available remaining space of the long description of the account entity profile so that an explanation of the account’s purpose will be available online on AKSAS.  The narrative will also be used as a written record of the purpose of the account.  Please be informative.  Use additional pages if necessary.

     
13. Explain why the account code structure is the best method of accounting for these funds rather than using an alternate cost accounting structure, such as collocation codes, ledger codes, or the program, project, contract, or grant structures.

     
Department of Administration

Division of Finance - Accounting Services Section

PO Box 110204

Juneau, Alaska 99811-0204

Telephone: (907) 465-2240

FAX: (907) 465-2169

Web Site:

http://fin.admin.state.ak.us/dof/main/index.jsp

FOR DIVISION OF FINANCE USE ONLY

Expenditure Accounts



1099 Reportability Determination:

 FORMCHECKBOX 

Reviewed by State Accountant.



1099 Reportable Expenditure Accounts:

 FORMCHECKBOX 

AKSAS Table Change done by Systems Administration.



 FORMCHECKBOX 

Web document updated.
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