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EXHIBIT 2

Section 13: Special Processes, Overpayments

Salary Overpayment - Complete Overview
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Type

*

Current Year —»|

Gross collection
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Salary
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Active

Review
Contract for Corrective
Forgiveness Action?
Language
Ov]:arpﬁ_lymem » No action necessary
orgiven
Overpayment Action necessary -
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» determine status of

employee
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Gross collection
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Net collection via
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Prior Year
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personal check
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—» E119 record on A5x

Dept/TSG
AKPAY

A 4

At calendar year end:
End date E119 record
Follow prior cal yr procedure

Dept
AKSAS

DOF
Payroll

to convert to net VO61 records

December - Run report of E119
balances & work with Dept/TSG

>

Add employee LC
Monitor balance and activity on
monthly reports

A

E119 record on A5x
Info to dept finance staff

If material, process
abatement AJE 430-11

Calculate gross to net
V061 record on A7x
Info to DOF Payroll

e

Add employee LC
Monitor balance and activity on
monthly reports

PERS & SBS available?
Calculate gross to net
E119 record on A5x
Info to DOF Payroll

Add employee LC
Monitor balance and activity on
monthly reports

When collected:

End Date E119 record

Info and check to dept
finance staff

Notify DOF Payroll

If uncollected at cal yr end:
End date E119 record
Follow prior cal yr procedure

When collected in same cal yr:
Deposit check and record
AG 210-11 receivable to
CC 63000300 AC 29930
Monitor balance and activity on
monthly reports

A

>

PERS & SBS available?
Calculate gross to net
E119 record on A5x
Info to DOF Payroll

Info to dept finance staff

>

Add employee LC
If material, process abatement
AJE 430-11
Monitor balance and activity on
monthly reports

PERS & SBS available?
Calculate gross to net
V061 record on A7x
Info to DOF Payroll

>

Add employee LC
Monitor balance and activity on
monthly reports

N

v

When collected:

End Date V061 record
Check to dept finance staff
Notify DOF Payroll

When collected in a later cal yr:

Deposit check and record

AG 210-11 to CC 50010173

EE LC AC 10173

Monitor balance and activity on
monthly reports

4

Notify R&B of overpayment

Record AKPAY AJ to reverse
wages (not W-2 base), collect
employer and employee
PERS and SBS, and establish
V060/10173 receivable for net
via AKPAY AJ

Process MC employer tax
offset batch

Notify R&B of overpayments
Record V060 AKPAY AJ

When collected in same cal yr:
Record AKPAY AJ to reduce
W-2 wage base and reverse
V060 AKPAY AJ

If re-employed, reverse the
V060 AKPAY AJ

Notify R&B of overpayments
Record V060 AKPAY AJ

Notify R&B of overpayments
Record V060 AKPAY AJ

January - Send tax letter to
employees for recovered prior
year salary overpayments




