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Claiming Overtime: 
PSEA-APFO

This section includes visual examples of how to correctly record nonqualifying and qualifying overtime on a 
timesheet. It is specifically intended for PSEA bargaining unit members in Department of Transportation and 
Public Facilities (DOT&PF). APFO will follow either the Law Enforcement or Fire Protection FLSA threshold 
depending on main job duties and the schedule being worked.

PSEA APFO employees commonly work the following schedules:

– 40 Hour Work Week- Performing mainly Law Enforcement Duties

• 5 days on/2 days off-Common with Academy

• FLSA work period is 7 days

• Threshold for qualifying overtime is 43:00 hours physically worked in the work period.

– 80 Hour Work Period-Performing mainly Law Enforcement Duties

• 6 workdays of 12 hours and 1 workday of 8 hours

• FLSA work period is 14-days long- Monday at 6am to Monday at 6am

• Threshold for qualifying overtime is 86:00 hours physically worked in the work period. 

– 28 Day Work period-performing mainly Fire Protection Job Duties

• 72:00 hours on duty/144:00 hours off duty consisting of 24:00 hour workdays

• FLSA work period is 28-days long

• Threshold for qualifying overtime is 212:00 hours physically worked in the work period.

Please note: The following examples are intended as a helpful guide only. They do not cover every possible 
time-reporting situation. 2
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FLSA Threshold per Work 
Period Length and Duties
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• The chart below outlines the FLSA qualifying 
overtime thresholds based on the length of 
the work period.

Work Period Fire Protection FLSA 
Threshold (mainly performing 

Fire Protection Job Duties- 212 
hour schedule only)

Law Enforcement FLSA 
Threshold (mainly performing 

Law Enforcement Job Duties- All 
other schedules)

28 days 212 hours 171 hours

21 days 159 hours 128 hours

14 days 106 hours 86 hours 

7 days 53 hours 43 hours
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What determines if it’s 
qualified or non-qualified?

Pro Tip! 
To determine how many hours at a pay rate of 1.5x or more within a week should be 
considered qualified and verify accurate reporting, proceed with the following steps.

Step 1: Calculate hours physically worked within the work period.
• Add up all hours physically worked during the workweek.
• Exclude any leave or holiday (code 105) hours – only actual time worked counts. 

Step 2: Compare Against the FLSA threshold for the work period length
• If total hours physically worked exceed the threshold, the number of hours above 

the threshold should be how many hours are recorded as qualified time within 
that work period. 
– If pay at a rate of 1.5x or higher are included in reaching (but not exceeding) 40 hours, those 

hours are considered non-qualified.

• If total physical hours worked are less than the FLSA threshold, all pay at a rate of 
1.5x or more is considered non-qualified. 
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What determines if it’s 
qualified or non-qualified?

Example:
An employee physically worked 96:00 hours in a work period and has a FLSA 
requirement of 86:00 hours. 

96:00 – 86:00 = 10:00

96:00 (hours physically worked in a work period) minus 86:00 (FLSA qualified 
time threshold) = 10:00 hours of qualified time to be recorded on timesheet 
for that week.

Considering the FLSA threshold for qualified time is 86:00 hours, and a total 
of 96:00 hours in that work period were worked, 10:00 hours in the work 
period must be considered qualified – whether that be overtime, holiday 
premium pay, recall/call back, or double time.
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Shift Differentials and other 
Premium Pays 

Important Clarification:

When an employee qualifies for a shift differential (other premium 
pays that correspond with hours worked) and earns overtime, the 
shift differential must align with the type of overtime being 
claimed. 

If the overtime is non-qualified, the corresponding shift differential 
must also be non-qualified. If the overtime is qualified, the shift 
differential must be qualified as well. 

The shift differential and overtime type should always match—they 
must never be recorded differently. 
This includes:

– Swing Differential OT: 260N, 260Q
– Grave Differential OT: 270N, 270Q

9
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Claiming Shift Differentials 
and other Premium Pays

Examples: 

• If an employee is claiming swing shift differential in combination 
with non-qualified overtime (Event Code 251N), they should claim 
non-qualified Swing OT (Event Code 260N).

• If an employee is claiming swing shift differential in combination 
with qualified overtime (Event Code 251Q), they should claim 
qualified Swing OT (Event Code 260Q).

Reminder: 

They should never be recorded mismatched for the same timeframe. 
This applies to shift differentials corresponding with Overtime, Double 
Time, Holiday Premium Pay and Recall hours.
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Event Codes – Swing and 
Grave Shift Differentials 
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Shift Type
Pay Rate Being 

Earned
Qualified 

Status
Event Code

Swing

Regular Pay Rate N/A 280

Overtime Pay Rate (1.5x) Non-Qualified 260N

Overtime Pay Rate (1.5x) Qualified 260Q

Double Pay Rate (2x) Non-Qualified 262N

Double Pay Rate (2x) Qualified 262Q

Grave

Regular Pay Rate N/A 290

Overtime Pay Rate (1.5x) Non-Qualified 270N

Overtime Pay Rate (1.5x) Qualified 270Q

Double Pay Rate (2x) Non-Qualified 272N

Double Pay Rate (2x) Qualified 272Q
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Work Periods That Cross Multiple 
Pay Periods/Timesheets

• When an employee’s work period is more than 14-days, it 
will cross multiple pay periods and timesheets. 

• For example, employees working the 28-day 212:00 hour 
schedule for APFO will have at least 2 timesheets that must 
be considered for a single work period.

• Just as prior timesheets must be reviewed for any 
carry-forward hours, they must also be reviewed to 
determine whether the employee used leave or had other 
non-worked hours. Any non-worked time in earlier 
timesheets can affect the employee’s ability to earn 
qualifying overtime on subsequent timesheets within the 
same work period.

12



REVISED 1/6/2026

13



REVISED 1/6/2026

14



REVISED 1/6/2026

15



REVISED 1/6/2026

16



REVISED 1/6/2026

17



REVISED 1/6/2026

Double time

• Double time and its corresponding codes are 
also subject to consideration of being 
nonqualifying and qualifying. 

• This includes the following codes:

– 252N and 252Q: Double Time

– 262N and 262Q: Swing Differential

– 272N and 272Q: Grave Differential
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Holiday Premium Pay

• Holiday Premium Pay is paid to employees at time and 
a half for hours worked on the holiday. It will be 
considered qualifying or non qualifying depending on if 
the employee has met the work period threshold to 
earn qualifying overtime. 

• In addition, all other codes tied to hours worked on the 
holiday—such as swing differential or grave 
differential—will follow the same rules. These hours 
are treated as non-qualifying until the threshold is 
reached, and once the threshold is met, they are 
classified as qualifying
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Recall

• Since Recall time pays at time and a half and 
corresponds with time worked, it is also subject 
to nonqualifying and qualifying rules. However, 
this only applies to the hours of recall spent 
physically working 
– Applicable codes are 244N and 244Q

• Recall code 245 used to meet the minimum 
guarantee of 3:00 hours of pay is not time spent 
physically working. Therefore, it will not have 
qualifying or non qualifying codes. 
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Academy Pay

• Regular Academy Pay (109) will not utilize 
nonqualifying or qualifying codes since it is paid 
at the regular rate of pay.

• Academy Pay Overtime will be coded as 
nonqualifying (299N) and qualifying (299Q) 
depending on if the employee has met the 
qualifying overtime threshold for their work 
period. This is because Academy Pay Overtime is 
hours worked at the time and a half rate.
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