
To:      All State Employees    Date:  August 16, 2005 
 
From:  Mila Cosgrove 

   Director 
   Division of Personnel 

 
 
 
Statewide Policy Requirements for all State of Alaska Employees 
 
Please read the following e-mail in its entirety.  
 
 
The implementation of the State of Alaska Administrative Manual (AMM) General 
Personnel System Information effective August 15, 2005, contains specific provisions 
regarding the State of Alaska’s Code of Ethics, Nepotism Prohibitions, and Confidential 
and Sensitive Information policies.    
 
Confidential and Sensitive Information 
 
While performing your duties as a State of Alaska employee, you may have access to 
confidential and sensitive information about other State employees or entities that do 
business with the State.   
 
In accordance with the Alaska Administrative Manual provision 100.060, all State 
employees are now required to sign the State of Alaska Confidentiality of Information 
Acknowledgement form.  The form identifies State statutes that pertain to confidentiality 
and the responsibility in handling such information.  
 
Please print, read, sign, and send the Confidentiality of Information Acknowledgement 
form to: 
 
  mail stop 0201; or 

mail to the State of Alaska, Department of Administration, Division of Personnel, 
Employee Records, PO Box 110201, Juneau AK 99811-0201. 

 
 
Please return your form as soon as possible but no later than September 15th, 2005. 
 
Failure to print, read, sign and return the Confidentiality of Information 
Acknowledgement form may result in discipline up to and including dismissal. 
 
Questions regarding the confidentiality policy and the completion of the form can 
be directed to the Employee Call Center at 465-3009 or via email at 
employeecallcenter@admin.state.ak.us. 

http://fin.admin.state.ak.us/dof/ak_admin_manual/resource/100.pdf
http://fin.admin.state.ak.us/dof/ak_admin_manual/resource/100.pdf
http://dop.state.ak.us/fileadmin/Human_Resource_Services/pdf/ConfidentialityAcknowledgment.pdf
mailto:employeecallcenter@admin.state.ak.us


 
Administrative Manual 100.050:  Nepotism Prohibited  
 
State Policy prohibits employees from being in an employment relationship with an 
immediate family member, including a conjugal relationship that is not a legal marriage 
or with an individual who is related within and including the second degree of kindred. 
 
“Employment relationship” is defined as any work related relationship where one 
individual has the authority to approve or effectively recommend actions that will impact 
the other employee’s wages, hours, terms or conditions of employment.  Examples 
include, but are not limited to: assigning shifts; authorizing overtime; approving leave; 
evaluating performance; granting or denying permanent status; awarding merit, 
longevity or service pay increases; approving or recommending a transfer, promotion or 
demotion; or authorizing or recommending disciplinary action. 
 
“Immediate Family Member” is an employee’s :  

spouse;  
biological child, step child, or an adoptive child;  
parent or parent-in-law; 
sibling, or sibling-in-law; 
grandparent;  
aunt or uncle; 
a person cohabiting with the employee in a conjugal relationship that is not a 
legal marriage. 

“Second degree of kindred” is defined as father, mother, son, daughter, brother, 
sister, grandfather, grandmother, grandson, or granddaughter, in a full, half, or step 
relationship.  For employees in the classified or partially exempt service, this 
includes relationships by blood and marriage. 
 
State policy requires that an applicant seeking state employment, whether they are new 
to the state system or seeking another job within the state system, declare if there is an 
immediate family member employed in the agency where the individual is seeking 
employment. 
 
If, during employment, there is a change to an employee’s immediate family, the State 
employee is required to disclose the presence of an immediate family member working 
in the same department.   
 
Failure to disclose the presence of an immediate family member in the same 
department may be grounds for an ethics investigation under the terms of the 
Executive Branch Ethics Act and/or disciplinary action up to and including 
dismissal. 
 



For more information on this topic, please review the section 100.050 of the State of 
Alaska Administrative Manual.  The Division of Personnel has also published a list of 
Frequently Asked Questions. 
 
If you believe you may be employed in a position where there is a potential 
conflict under the terms of this policy, please contact your Management Services 
Consultant at: 
 
General: Departments of Administration, Revenue, Education & Early Development, 
Labor & Workforce Development, Law and Commerce, Community & Economic 
Development:  
 
Penny Beiler, Senior Management Consultant, phone: 465-5438, email: 
penny_beiler@admin.state.ak.us> 
 
Public Protection: Departments of Military & Veterans Affairs, Public Safety, and 
Corrections 
 
Kim Peterson, Senior Management Consultant, phone: 465-5490, email: 
kim_peterson@admin.state.ak.us 
 
Resources: Departments of Natural Resources, Fish & Game, Environmental 
Conservation 
 
Susie Powers, Acting Senior Management Consultant, phone: 269-8667, email: 
susie_powers@admin.state.ak.us 
 
Department of Health and Social Services: 
 
Tyler Andrews, Senior Management Consultant, phone: 269-0288, email: 
tyler_andrews@admin.state.ak.us 
 
Department of Transportation & Public Facilities: 
 
Judy Porter, Senior Management Consultant, phone: 465-6956, email: 
judy_porter@admin.state.ak.us 
 
 
Questions regarding changes to your employment or direct supervisory 
relationship with an immediate family member and the completion of the 
Declaration of Familial Relationships and Nepotism waiver form can be directed 
to the Employee Call Center at 465-3009 or via email at 
employeecallcenter@admin.state.ak.us. 

http://dop.state.ak.us/fileadmin/DOP_Home/pdf/NepotismEthicsFAQ.pdf
mailto:penny_beiler@admin.state.ak.us
mailto:kim_peterson@admin.state.ak.us
mailto:susie_powers@admin.state.ak.us
mailto:tyler_andrews@admin.state.ak.us
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