Memorandum Department of Administration

Office of the Commissioner

To: All Commissioners Date: September 11, 2006
From: ScottJ. Norl n Phone: 465-5671
Commission!

Subject: Retiree Rehire Policy — HB 242/ 161

This memo is intended to respond to questions that have arisen regarding the guidelines for
employees who were or are rehired in accordance with House Bills 242 and 161. You may be
aware that the extension of HB 242 which was introduced last session as HB 161 (retiree return
program) generated some angst with several legislators. In order to address the concerns raised
by legislators so that agencies could continue to offer this program as a management tool,
Governor Murkowski adopted Administrative Order 225 in March of 2005.

Administrative Order 225 acted to place “side boards” on this program by providing certain
criteria that must be met with the appointment of rehired retirees to positions in the classified
service under HB 242. However, with the sunset of HB 242 and the passage of HB 161,
Administrative Order 225 is no longer operative. Therefore, to ensure consistent application of
the retiree rehire program as intended by the legislature and compliance with HB 161, this memo
has been hereby formalized into policy as outlined below.

A retiree who intends to seek a PERS waiver may be appointed to a position in the classified
service if:

e an open competitive recruitment process is conducted for at least 30 days and results in an
applicant pool of fewer than five qualified, eligible, and available applicants;

e all qualified, eligible and available applicants are considered;

e the hiring authority demonstrates why no other applicant will have the knowledge, skills,
or ability to perform the duties of the position after serving the full probationary period;
and

o the retiree has served a thirty-day separation with the PERS. If the employee currently is
covered under HB 242, a second thirty-day separation will not be required if the
employee is later appointed under HB 161. However, if the employee has not been
rehired under HB 242 and has not served the initial thirty-day separation, a thirty-day
separation will be required.

Approval to hire a retiree who intends to seek a PERS waiver must be secured in writing from
the Director of the Division of Personnel prior to an offer of employment. Within 60 days after
receipt of the Director’s approval and acceptance of the position by the retiree, the hiring
authority shall work with the Division of Personnel to develop a plan that addresses:
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the critical components of the position;
the knowledge, skills, and abilities that need to be developed in the workplace to assure
that the work can be accomplished when the rehired retiree leaves state service; and

e adevelopment plan for accomplishing the transfer of knowledge.

Completed plans shall be submitted to the Director of the Division of Personnel for approval.
Questions regarding this policy may be addressed to your department’s Division of Personnel,
Management Services Consultant. Additional information on the application of this policy and

HB 161 is available on the Division of Personnel’s website.
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