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Memorandum
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From: Nicki Neal, Director \\'(3 \1(’ o
Division of Personnel & Labor Relations
Department of Administration

Date: July 1,2013

Subject: Holiday Premium Pay (GGU only)

The purpose of this memorandum is to provide guidance and clarification on holiday premium pay for
General Government Unit (GGU) bargaining unit members. This memorandum supersedes all prior
guidance on holiday premium pay for GGU bargaining unit members.

The new GGU contract (July 1, 2013 - June 30, 2016), Article 22.06.B, Holiday Pay, states in part, “All hours
worked on a holiday shall be paid at the holiday premium rate of time and one-half (1.5) the appropriate pay
rate, ... All hours worked on any shift that begins or ends between 12:01 a.m. and midnight on the day of
observance as determined under Art. 24.02, Observance of Holidays, will be paid in accordance with this
article.” This is how holiday premium pay will be paid for GGU bargaining unit members unless a Letter of
Agreement states otherwise.

In order to clarify which “hours worked” would qualify for holiday premium pay, examples have been
provided below:

Example # 1
Hours
Day | Date | Start | Stop Start Stop Start [ Stop | Worked Comments
Wed | 7/3 | 8:00 [ 12:00 || 13:00 | 16:30 7.50
Thu | 7/4 || 8:00 | 12:00 || 13:00 | 16:30 7.50 | all hours due holiday premium
Fri | 7/5 || 8:00 | 12:00 || 13:00 | 16:30 7.50

All hours worked on July 4th would be paid at the holiday premium rate.
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Example # 2

Hours
Day | Date | Start Stop Start Stop | Start | Stop | Worked Comments
Wed | 7/3 | 18:00 | 22:00 || 23:00 | 0:00 5.00 | all hours due holiday premium
Thu | 7/4 || 0:01 | 2:30 2.50 | all hours due holiday premium
Fri | 7/5 || 8:00 | 12:00 || 13:00 | 16:30 7.50

Since the employee’s shift ended on the holiday (July 4th) at 2:30 a.m., the 7.5 hours worked in that shift
would be paid at the holiday premium rate.

Example # 3
Hours
Day | Date | Start Stop Start Stop Start | Stop | Worked Comments
Wed | 7/3 || 18:00 | 22:00 |{ 23:00 | 0:00 5.00 all hours due holiday premium
Thu | 7/4 || 0:01 | 2:30 || 18:00 | 22:00 || 23:00 | 0:00 || 7.50 only the first 2.5 hrs due holiday premium
Fri | 7/5 0:01 | 2:30 2.50

If more than one shift is worked on a holiday, only the first shift would be paid at the holiday premium rate.

For situations not addressed in these examples please contact the Payroll Services office for assistance.
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