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PREAMBLE

This Agreement is made by and between the State of Alaska {Employer) and the Alaska State
-Employees Association (ASEA)YAmerican Federation of State, County and Municipal Employees
{AFSCME) Local 52, AFL, CIO (Union), covering the General Government Unit (GGU).

This Agreement has as its purpose the following: to promote harmonious, cooperative relations; to
strengthen the merit principle; to establish a rational method for dealing with disputes; and to
determine wages, hours, and other terms and conditions of employment for the General
Government Bargaining Unit.

ARTICLE 1 - Union Recognition and Representation

1.01 Exclusive Recognition.

The State of Alaska, hereinafter referred {o as the Employer, recognizes the Alaska State
Employees Association, AFSCME Local 52, AFL-CIO, hereinafter referred to as the Union, as the
exclusive representative of all permanent, probationary, provisional and nonpermanent personnel
(excepting those employed in the Student, College and Graduate Intern job classes) in the
General Government Unit (GGU) for collective bargaining with respect fo salaries, wages, hours,
and other terms and conditions of employment.

A. "Employee" in this agreement shall mean a person in State service who is paid a salary
or wage and holds probationary, permanent or provisional status working in a position
that has been desighated by the Alaska Labor Relations Agency (ALRA) as a General
Government Unit position.

B. "Bargaining unit membet" in this Agreement shall mean an employee as defined at A
above or an individual who holds a nonpermanent position in accordance with Article 9 of
this Agreement who works in a position that has been designated by the AlLRA as a
General Government Unit position.

1.02 New or Changed Classifications.

A. All new positions and classifications created by the Employer shall be placed in the
appropriate bargaining unit, consistent with prior Alaska Labor Relations Agency (ALRA)
rulings. All disputes concerning the appropriate bargaining unit placement of a person
employed by the Employer shall be decided by the ALRA and ne such question shall be
subject to the grievance procedure set forth in Article 16 of this Agreement,

B, The Union shall be notified of all new job classifications created within ten (10) working
days of such action. The notification shall include the specifications of the job
classifications.

C. No filled position shall be moved from the GGU to a different bargaining unit without

written notification to the Union concurrent with the notification to the department. If the
Union does not file a written petition with the ALRA challenging the proposed bargaining
unit transfer within fifteen (15) working days of the nofification to the Union, the Employer
is free to take the proposed action. The Employer may change a vacant position to a

bargaining unit outside the GGU, and the Union shall be notified concurrently with such
action.

For the purposes of this section, date of notification is the daie of receipt by certified mail,
or five {5) days following the date of postmark, whichever is earlier.



1.03 Exclusive Representation.

The Employer will not negotiate or handle grievances with any individual or employee
organization other than the Union with respect to terms and conditions of employment of
bargaining unit members in the GGU. When individuals or organizations other than the Union
request negotiations or seek to represent bargaining unit members in grievances or to otherwise
represent bargaining unit members in Employer/employese matters, the Employer shall advise
them that the Union is the exclusive representative for such matters. Similarly, the Union will so
advise individuals or organizations making such requests.

ARTICLE 2 - Union Representatives and Activities

2.01 Union Staff Representatives.

Unicn representatives who are not bargaining unit members shail be authorized o speak for the
Union in all matters governed by this Agreement and shall be permitied to visit any work area at
any time with prior approval of the Employer. Approval shall not be unreasonably withheld or
delayed. The Union shalt provide a list of staff representatives {o the Director of the Division of
Personnel. Only those individuals on the Union provided list shall be entitled to the rights
described in this Article.

2.02 Stewards.

A. The Union may authorize a reasonable number of stewards upon written notice to the
Employer. The ratio of stewards shall not exceed one (1) steward for each thirty (30)
bargaining unit members in the entire bargaining unit.

B. Stewards shall be allowed to handle disputes, complaints and grievances under this
Agreement during working hours. Stewards shall suffer no loss in compensation for time
spent handling disputes, complaints and grievances for up to nine {2) hours per month.
All time spent in such activities shall be recordad on a State form which clearly identifies
the activity as release time. Release from work to perform steward functions will normally
be pre-approved and will not be unreasonably denied.

In the first year of this contract, Union Stewards shali be allowed up to seven and one-
half {7.5) hours for steward fraining. In the second and third years of this contract, Union
Stewards who were siewards in year one shall be allowed up to four (4) hours for
continued steward training. Union Stewards who are newly slected in years two and
three of this contract shafl be allowed up to seven and one-half (7.5) hours in the first
contract year of their election for steward training and up to four (4} hours in succeeding
years. Alf time for steward training shall be deducted from the nine {9) hours per month
of steward time aliowed under this Article. All training must be taken in no less than a
three and one-half {3.5) hour block, and any training time nof used in any confract year
does not carry over to succeeding years.

The Employer may make recommendations to the content of the training provided under
this section.

C. Stewards shall be allowed to post Union information on bulletin boards made available
under 2.04 of this Article and may distribute Union information to other bargaining unit
members at their work stations provided it does not interfere with the members’ or other
employees’ work.



D. The Union shall provide a list of siewards to the Director of Personnel and Labor
Relations. Only those individuals on the Union provided lists shall be entitled to the rights
described in this Article.

E. For purposes of layoff or transfer of positions in the bargaining unit, stewards listed in
above shall head the applicable seniority list if they have held their Steward position for
six (6) months or longer. If more than one steward has super seniority under this rule,
their placement at the head of the list shall be determined by their amount of time in the
classified service.

2.03 Meeting Space.
Appropriate available mesting space in buildings owned or leased by the Employer may be used

for Union meetings provided that a request is approved in advance pursuant to the rules of the
department or agency concerned.

2.04 Bulletin Boards.

Past practice with respect to the number of bulletin boards and their use shall continue.
Additional bulletin boards may be made available by mutual agreement.

2.05 Use of State Equipment.

Use of state-owned electronic equipment will be allowed and shall be governed by the State of
Alaska Technology Pelicy.

ARTICLE 3 - Union Security

3.01 Noninterference.

The Employer agrees that it will not in any manner, directly or indirecily, attempt to interfere
between any bargaining unit member and the Union. !t will not in any manner attempt to restrain
any bargaining unit member from belonging to the Union or from taking an active part in Union
affairs, and it will not discriminate against any bargaining unit member because of Union
membership or activity, upholding Union principles, or working under the instruction of the Union
or serving on a committee, provided that such activity is not contrary to this Agreement.

3.02 Employer’s Notification Obligation.

Persons employed in the Bargaining Unit in Juneau, Anchorage, or Fairbanks shali be notified by
the Employer that they have fen (10} working days to contact and report to their local
ASEAIAFSCME Local 52 office, as specified on the Member Enrollment form provided by the
Union, to be advised of their membership or agency fee obligations under this Article. Such
reporting will not be release time. Bargaining Unit Members employad in all other geographic
areas of the state will be advised that they have ten (10} working days to contact ASEA/AFSCME
Local 62, as specified on the Member Enroliment Form provided by the Union, to be advised of
these same financial obligations.

3.03 Agency Shop.

A. The Union owes the same responsibility of representation to all GGU bargaining unit
members without respect to membership in the Union.

B. From the effective date of this Agreement through the expiration date, all bargaining unit
members caovered by this Agreement shall, as a cendition of continued employment,
either become a member of the Union or become an agency fee payer. The Union
dues/agency fee will be an amount set by the Union. Payment of Union dues or agency
fees shall commence no later than thirty (30) calendar days after the date of hire.



Upcn writien request by the Union Business Manager to the Director of the Division of
Personnel and Labor Relations, a bargaining unit member who has been employed for
more than thirty (30) calendar days and who is not complying with the agency shop
provisions of this Agreement shall be dismissed by the Employer.

3.04 Payroll Deductions.

A.

Upon receipt by the Employer of an Authorization for Payroll Deduction of Union
Dues/Fees dated and executed by the bargaining unit member which includes the
bargaining unit member's employee 1D number, the Employer shall each pay period
deduct from the bargaining unit member's wages the amount of the Union membership
dues or agency fee owed for that pay period. The Employer will forward the monies so
deducted to the Union together with a list of bargaining unit members from whose wages
such monies were deducted no later than the tenth (’EO“’) day of the following calendar
month. The Employer shall deduct from a bargaining unit member's wages only that
amount of money that the Union has certified in writing is the amount of semi-manthly
dues or agency fees.

If, for any payroll period in which the Employer is obligated to make deductions pursuant
to this section, the wages owed a bargaining unit member after mandatory deductions
are less than the authorized dues or fees to be deducted pursuant to this Article, the
Employer shall make no deduction from wages owed the bargaining unit member for that
payroll period. Payment of dues or agency fees for that pay period shall be made by the
bargaining unit member directly io the Union.

1. The Union Business Manager shall notify the Director of the Division of
Personnel and Labor Relations in writing of any increase or decrease in
authorized dues or agency fees at least thirty (30) calendar days prior to the
effective date of a flat dollar rate change.

2, The Union Business Manager shall notify the Director of the Division of
Personnel in writing of any increase or decrease in authorized dues or agency
fees at least sixty (60) calendar days prior to the effective date of a percentage or
other alternative rate change.

Bargaining unit members may authorize payroll deductions in writing on the form
provided by the Union. Such payroll deductions will be fransmitied to the Union by the
state. The amount of voluntary contribution shall be stated on the authorization form,
together with the bargaining unit member's employae identification number.

3.05 Information Supplied to the Union.

A.

The Empioyer shall provide the Union with a current list of bargaining unit members once
per pay period at no cost to the Union. This list shall include the bargaining unit
member's name, employee identification number, position centrol number (PCN),
organizational routing code, department, location, strike class and termination date or last
date in pay status, if applicable. The list will also itemize and show any regular
deductions made and forwarded to the Union. Past practice will continue regarding the
furnishing of bargaining unit member information each pay peried.

Once each pay period the Employer shall furnish to the Union without cost a report
showing all personnel fransactions adding to or deleting bargaining unit members from
the bargaining unit.

The Union speciiically agrees that all information provided shall be used only for
purposes related to the execution of the Agreement, that the Union shall be responsible



for the protection and security of information provided, and that the Union shall assume

liability which may result from any improper disclosure or use by the Union of information
provided.

3.06 Indemnification of the Employer.
The Union shall defend, indemnify, and save the Employer harmless against any and all claims,
demands, suits, grievances, or other liability (including attorneys' fees incurred by the Employer)

that arise out of or by reason of actions taken by the Employer pursuant to this Article, except
those actions caused by the Employer's negligence.

ARTICLE 4 - Management Rights

It is recognized that the Employer retains the right to manage its affairs, te determine the kind and
nature of work to be performed and to direct the work force except as otherwise provided in this
Agreement. All of the functions, rights, powers and authority not specifically modified or abridged
by the express terms of this Agreement are the sole and exclusive prerogative of the Employer,
Such functions, rights, powers and authority include, but are not limited to:

1. Recruit, examine, select, promote, transfer and train personnel of its choosing, and
determine the times and methods of such actions:

2. Develop and modify class specifications, assign the salary range for each classification,
and allocate positions to those classifications;

3. Assign and direct the work; determine the methods, materials and tools to accomplish the
work; designate duly stations and assign personnel! to those duty stations;

4. Reduce the worlk force due to lack of work, funding or other cause consistent with
efficient management;

5. Alter its operations or service;
6. Discipline, suspend, demote or dismiss employees for just cause; and
7. Establish reasonable work rules; assign the hours of work and assign personnel to shifts

of its designation.

ARTICLE 5 - No Strike or Lockout

5.01 No Strike or Lockout,

A. The Union agrees that during the life of this Agreement, neither the Union nor its agents
or bargaining unit members will authorize, instigate, aid or engage in any work stoppage,
slowdown, sick-out, refusal to work, picketing or strike against the Employer.

B. The Employer agrees that during the life of this Agreement there will be no lockout.

5.02 Picket Lines and Noninterference.

A. in the event that a picket line is established and sanctioned by the Union in accerdance
with 8 AAC 97 and is officially announced by its administrative head, it shall not be a
violation of this Agreement nor a cause for discipline if a bargaining unit member refuses
to enter upon any property invalved in such a primary labor dispute or refuses to go
through or work behind such primary lines, including primary picket lines at the
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Employer's place of operation. The provisions of this paragraph do not apply to those
GGU members who are Class One employees, or Class Two employees in the event of
an injunction, as described in AS 23.40.200.

The Union recognizes that the continuity of certain work is imperative to the public
service mission of the Employer and if a work stoppage should occur, management and
all other personnel not covered by this Agreement as well as bargaining unit members
prohibited by law or contract from engaging in a work stoppage, shall be permitted to
perform their duties without resiraint, coercion or interference by the Union or its
members.

5.03 Violations.

A

Violations of this Article by the Employer or Union are not subject to the grievance-
arbitration procedure contained in this Agreement and either party may pursue such legal
remedies as provided by law.

Disciplinary action faken against a bargaining unit member for a violation of this Article is
subject to the complaint or grievance-arbitration procedure, as applicable.

ARTICLE 6 - Nondiscrimination and Affirmative Action.

6.01 Nondiscrimination.

A

The parties agree not to discriminate in employment and membership and will use all due
diligence to ensure that bargaining unit members are selected, appeinted and promoted
from among the most qualified, not on the basis of race, color, religion, national origin,
age, sex, physical or mental disability, marital status, change in marital status,
pregnancy, parenthood, political affiliation or belief, or Union affiliation, or otherwise as
specified in law.

The Unian acknpwiedges its members have the right to use the Employer's internal
discrimination complaint procedure, but that the procedure and its use does not
supersede any provisions of this Agreement.

6.02 Affirmative Action.

A

The Employer shall provide the Union with copies of affirmative action plans and
programs upon request.

The parties recognize that the subject of affirmative action and progress toward

affirmative action goals is an appropriate subject for labor-management commitiee
meetings.

ARTICLE 7 - Labor — Management Committees

7.1 Purpose and Procedures

A

To facilitate communication between the parties and to promote a climate condugcive to
constructive empioyee relations, joint iabor-management committees will be established
to discuss matters of mutual interest. Committee size will be determined by mutually
agreed-upon arrangements at the appropriate level. The compaosition of each Union
delegation to [abor-management committees will be at the discretion of ASEA.
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Such cammittees will meet when necessary. Written agenda will be prepared in advance
of any mestings and may be reviewed by the Division of Labor Relations and ASEA,
when necessary.

Agreements to establish a labor-management commitiee will include provisions
governing the form and recipient of committeés recommendations, as well as the manner
and time frame for the recipient's response to committee recommendations.

Approved time spent in meetings {including actual and necessary travel time) will neither
be charged to leave credits nor considered as overtime worked. Management will make
every effort to reschedule shift assignments or days off so that mestings fall during
working hours of Union represenfatives. Labor-management committee meetings will be
conducted in good faith. These commitiees will have no power to contravene any
provisions of this Agreement, nor to enter into any agreements binding the parties, or
resolve issues or disputes surrounding the implementation or interpretation of the
Agreement. Matters requiring a Letter of Agreement will not be implemented until a
signed Letter of Agreement has been approved by the Division of Labor Relations and
the ASEA Business Manager.

No discussion or review of any matter by the commiitee will forfeit or affect the time
frames of the grievance-arbitration procedure. Issues that should be resolved through
the grievance-arbitration procedure will be referred fo and handled pursuant to that
procedure.

Staff representatives of the Division of Labor Relations and ASEA will render assistance
to local joint committees in procedural and substantive issues as necessary to fulfill the
objectives of this Article and may participate in such meetings.

At the conclusion of each calendar year the parties may discuss the concept of labor-
management committees and whether it should be modified, expanded or continued.

If the Employer offers labor-management committee training to the members of the
committees established under A of this section, it shall be offered to all members of the
committees.

ARTICLE 8 - Emergency Personnel

}t is understood that from time to time the Employer has a need to place emergency
personnel on the payroll. Emergency personnel are those in pay status for no more than
thirty {30) calendar days in any emergency situation. It is agreed that emergency
personnel are not members of the bargaining unit and are therefore not covered under
the terms of this Agreement. Further, it is agreed that the current 2 AAC 07.190 on
Emergency Appointments shall continue in full force and effect.

This Ariicle shall not apply for emergency appointments to positions normally held by a
bargaining unit member and the Employer agrees that emergency hires will not be made
to circumvent the recruitment and selection process, to delay the return of seasonal
bargaining unit members, or otherwise to displace a bargaining unit member.

Emergency personnel as defined in this Article shall appear on the monthly personnel
listings of all General Government bargaining unit members as provided for in this
Agreement. Such listing shall designate by code which individuals are emergency
personnel for the period of the listing.
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ARTICLE 9 - Nonpermanent Appointments

It is recognized that the need exists to hire nonpermanent personnel in positions simitar in duties
and requirements to permanent paositions in the bargaining unit; therefore, the following provisions
shall apply {0 nonpermanent appointments in the bargaining unit:

9.01 Wages.
An individual hired as a nonpermanent covered by this Agreement must perform the work of the

assigned class and may not be paid iess than the entry salary step of the range assigned to the
class in which the nonpermanent is to work.

9.02 Short-Term Nonpermanent Appointments.

A

Positions, which are established for periods of ninety (90) calendar days or less in any
twelve (12) month period, may be filled through the use of short-term nonpermanent
appointments. The Director of the Division of Personnel may authorize such
appointments o be made without recruitment or examination. The Employer and Union
agree that ali determinations concerning the terms and conditions of shori-term
nonpermanent employment shall be made independently by the Employer, except as
specifically provided in this or other Articles.

Short-term nonpermanent appointments may be extended by the Director of the Division
of Personnel. If a shori-term nonpermanent position is extended, it remains a short-term
nonpermanent position. In the event that a shori-term nonpermanent continues to work
beyond one hundred twenty (120} days, the appointment shall, as of the one hundred
and twenty-first (121st) day, be treated as a long-ferm nonpermanent appointment for
specific benefit purposes only and these benefits (health and life insurance, annual and
sick leave, and holidays) shall be awarded retroactive to the date of appointment. The
individual has the option to either designate retroactive application of the health and life
insurance benefit or make it effective on the first day of the month following the 121 day
of employment.

if a short-term nonpermanent pasition expires, another short-term nonpermanent position
may not be established to perform the same set of duties for a period of at least sixty (60)
days.

9.03 Long-Term Nonpermanent Appointments.

A.

Nonpermanent positions which on the date established are for periods of more than one
hundred twenty (120) days and less than twelve {12} months duration may be filled
through the use of long-term nonpermanent appointments. Any individual hired pursuant
to this provision shall meet the minimum qualifications as required of individuals seeking
permanent employment in the class into which they are to be hired. The Employer

agrees that all nonpermanent appointments will be consistent with AS 39.25.195 -
39.25.200.

In the event that a long-term nonpermanent bargaining unit member is worked for longer
than twelve (12) months, except as provided in Section 8.05, the Employer will review the
reasonableness of establishing a permanent position, except where the position has a
specific termination. f a permanent position is established under this subsection, the
Employer may recruit for the position and the long-term nonpermanent bargaining unit
member shall be eligible to compete for the position. Twice a year, the Union may
requesi, in writing, to the Director of the Division of Personnel and Labor Relations, that
the Employer will provide the Union a list of all long-term nonpermanent bargaining unit

members. The Employer shall provide such list within thirty (30) days of the receipt of the
Union’s written request.
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C. All long-term nonpermanents will be entitled to personal leave, health and life insurance
and holiday benefits. These benefits shall be prorated for less than full-time work on the
same basis as for employees in the bargaining unit. Long-term nonpermanents shall
have access to the complaint procedure established in Articie 15 as the sole means for
resolving disputes or controversies with respect to nonpermanent employment.

9,04 Probationary Credif.

Time spent in nonpermanent status shall be credited toward probationary status as follows: If the
nenpermanent is appointed to probationary status in the same classification performing similar
duties with no break in employment, the nonpermanent shall be credited with one (1) month
foward the probationary period for every consecutive month of nonpermanent employment to a
maximum of one-half {1/2) the required probationary period in the job class.

9.05 Workplace Investment Act and Similar Nonpermanents.

A. It shall not be a violation of this Agreement to employ Workplace Investment Act or
similar nonpermanents and such nonpermanents shall be members of the bargaining
unit. The Employer agrees to abide by the federal reguiations governing such
employment programs.

B. Any dispute between the parties under this paragraph conceming compliance with
federal regulations shall not be subject to the complaint or grievance procedures of this
Agreement but may be referred by either party, after discussion, fo the federal agency
responsible for the program for resolution. Neither party waives its right to seek
resolution of the matter in court when appropriate after exhaustion of the administrative
remedies as authorized in this paragraph.

9.06 On-Call Nonpermanent Substitutes.

The parties recognize that the need exists to establish nonpermanent positions the duties and
requirements of which are similar to permanant positions in the bargaining unit. Specifically,
there exists a need for such positions whose incumbent(s) are on-call to tempeorarily substitute for
other members of the bargaining unit; therefore, the parties agree to the following terms and
conditions of employment for such personnel:

A. Definition: An on-call nonpermanent substitute position shall be defined as a
nonpermanernt position whose incumbent(s) are sporadically scheduled or called {o work.

B. All determinations concerning the terms and conditions of on-call nonpermanent
substifute employment shall be made independently by the Employer, except as
specifically provided in this Agreement.

C. Terms and Conditions:

1. On-call nonpermanent substitute personnel shall be exempt from the provisions
of Sections 9.02 and 9.03, except as specifically provided herein.

2. On-call nonpermanent substitute personnel who are called to work may refuse
the work for personal or other reasons and will not be subject io discipline for
such refusal, provided that once an assignment is accepted, an on-call substitute
must complete that assignment or be subject to discipline unless prior approval
has been obtained. Approval for absence due to illness shall be granted in the

same manner as leave is granted for medical purposes pursuant to Articles 25 or
26.
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3. An individual hired as an on-call nonpermanent substitute covered by this
Agreement must perform the work of the assigned class and shall be paid at the
entry salary step of the range assigned to the class in which the on-call
nonpermanent substitute is to work, unless another step is granted in accordance
with Article 21.06.A.

4. After warking for a number of hours equal to the fuli-time, probationary period, in
hours, of the assigned class, the incumbent of an on-call nonpermanent position
shall be paid one step above the salary step at which placed pursuant to Section
9.06.C.3. Actual step placement shall remain unchanged. Hours shall be
cumuiative from the date of appointment to the position. If the on-call substitute
is appointed or converted to a nonpermanent position in accordance with Section
9.06.D.1, or if the on-cal substitute accepts an appointment into a permanent
position, he or she shall retain the earned step increase.

5. An agency may offer a short- or long-term nonpermanent appointment to an on-
call substitute working in the same job class without recruitment or examination.
At the conclusion of such an appeintment, that individual shall revert to on-call
nonpermanent substifuie status.

Conversion:

1. On-call nonpermanent substitute personnel who remain in pay status for at least
thirty (30) hours per week for seventeen (17) consecutive workweeks shall be
subLect to the provisions of Section 9.03 prospectively following the seventeenth
{1 7 consecutive week. Approved absences shall not be considered a break in
serwce for purposes of this subsection, but shall extend the service required by
an equal number of days.

2. On-call nonpermanent substifute personnel who are appointed to nonpermanent
positions pursuant to Sections 9.02 or 9.03, or to permanent/probationary
positions shall be placed at Step A of the appropriate range, except if anather
step is granted in accordance with Article 21.06.A.

On-call nonpermanent personnel shall not be eligible for group health insurance.

On-call nonpermanent personnet shall not be eligible for holiday pay, but shall receive
time and one-half for all hours worked on a holiday at the appropriate shift rate of pay.

On-call nonpermanent personnel shall not accrue leave, but may be granted approved
absences from duly without pay.

On-call nonpermanent substitute Certified Nurses Aides at the Alaska Pioneer Homes
shall receive an additional $1.50 above the salary schedule for each compensable hour
worked.

9.07 Alaska Temporary Assistance Program (ATAP)

A.

ATAP workers working with General Government Bargaining Unit (GGU) members are
not represented under the terms of this Collective Bargaining Agreement.

These workers shall not be considered GGU members, and they shall perform work as
defined by newly created entry level temporary class specifications developed by the
Division of Personnel, and agreed to by ASEA/AFSCME Local 52. This ATAP work will
be substantially different than work currently performed by GGU workers.
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The Employer agrees that no current GGU position shall be eliminated as a result of the
employment of ATAP temporary training workers, and if a GGU member is on layoff
status they will not be replaced by an ATAP worker.

GGU bargaining unit members may provide mentoring assistance to these temporary
training workers. This mentoring shall not be a consideration for the purposes of 8 AAC
97.990{a)(5).

ARTICLE 10 - Recruitment and Selection

The parties agree that it is their mutual intent fo strengthen the merit principles in the bargaining
unit and, pursuant to AS 23.40.070(3), shall use all due diligence to maintain merit principles
among public employees fo the end that public employees be selected, appointed, and promoted
from among the most qualified, not on the basis proscribed in Article 6.01.A (Nondiscrimination).
Except as specifically provided in this Agreement, all recruitment and selection for positions in the
General Government Unit shall be made consistent with the Personne! Rules.

No provision of this Agreement shall be construed to interfere with the rights of injured workers
pursuant to AS 38.25.158 and AS 23.40.075.

10.01 Recruitment.

A.

The Director of the Division of Personnel and Labor Relations or any person io whom the
Director has delegated this authority shall maintain a list of all laid off employees in
accordance with the Standard Operating Procedures, Department of Administration,
Division of Personnel and this Agreement.

All eligible applicants must meet all prerequisites and pass ali tests of fithess required by
the Employer. The Employer is under na obligation to consider any applicant, unless the

applicant has preferential rights under other pravisions of this bargaining agreement, by
statute, or by law.

Eligible Rehire or Transfer candidates may be appointed without recruitment or
application. Such appointment will be in accord with Articles 11.06, 11.07 and 21.06.B
and D of this Agreement.

The Director of the Division of Personnel and Labor Relations or designee may establish
and maintain the following applicant pools, and they are defined as:

1. Department Recruitment; Recruitment is limited to permanent state employees
who are employed in the classified service of the appointing department and who
have correctly applied for the vacancy.

2. State Employee’s Only Recruitment: Recruitment is limited to permanent state
employees in the classified service who have correctly applied for the vacancy.

3. Open-Competitive Recruitment: Recruitment is open to all individuals within the
identified geographic region who have correctly applied for the vacancy.

Employees in the bargaining unit who have permanent status, veterans or National
Guard preferential status, or who gualify as an underutilized candidate shall appear in
applicant pools with their status clearly marked.

Transfers and Rehires: Employees who desire fransfer or rehire shall have their status
clearily marked.
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The group of applicants gensrated through Workplace Alaska or other recruitment
devices shall be known as the Applicant Pool. Applicant Pools used fto fill vacancies in
the Bargaining Unit, including final rankings, if any, shall be open for inspection by a
Union Representative. Confidential information regarding non-bargaining unit members
will be respected and is not open for inspection.

Should the appointing autherity use an Applicant Pool, an opportunity to interview shall
be given to a minimum of the thres (3) most qualified bargaining unit members who meet
or exceed the minimum qualifications and are eligible for consideration. f the interview
results in a ranking of eligible applicants the bargaining unit member(s) will also be
ranked.

Pursuant to the parties' mutual recognition of the principles of Equal Employment
Opportunity and Affirmative Action, in accordance with 2 AAC 07.175, the parties agree
that if Personnel Memorandum 00-3 is either rescinded or superseded they will consider
an LOA addressing the issues incorporated in the new Memorandum.

The parties agree that the appointing authority may use the Department of Labor and
Worlkforce Development's Job Service to fill vacancies in job classes allocated at range 9
or below.

The Employer agrees to make available a list of all Workplace Alaska vacancies to the
Department of Labor and Workforce Development's Job Service Section.

10.02 Appointments.

Infilling a vacant position in the bargaining unit, an appointing authority shall use the following
procedures:

A

If the position fo be filled is a permanent one, the Director or the person to whom
authority has been delegated may oniy appoint the one (1) name highest on the
organizational unit layoff list to the vacancy. If no organizational unit layoff list exists or if
such eligibles decline appointment or are not availabie and the reason for filling a position
is not reclassification subject to Article 12.01.D, the appointing authority may only appoint
the one (1) name highest on the agency layoff list to the position. f no agency layofi unit
list exists or if such eligibles decline appointment or are not available, the appointing

authority may only appoint the one (1) name highest on the layoff list from other
agencies.

If no organizational unit layoff list exists, or if such eligibles decline appointment and the

reason for filling the position is because it has been reallocated io ancther job class, the

incumbent of the position shall be appointed to the position as of the effective date of the
reallocation action.

If no layoff list exists, recruitment and appointment will be made consistent with other
provisions of this Agreement.

The parties agree thai for the purposes of recruitment, employees on the layoff list in
accordance with Section 10.01.A.1 will be considerad prior to beginning recruitment, on
the closing date of the application period, and prior to extending the duration of lists
pursuant to Section 10.03.B.

A laid off employee’s designated conditions of employment upon return from layoff in
effect prior to beginning a recruitment will also be the conditions considered on the

17



closing date of the application period. This does not apply to extensions pursuant to
Section 10.03.8.

D. It is understood between the parties that an Applicant Pool for a vacancy will include the
names of other applicants who are not bargaining unit members, but that the provisions
of this section shall apply to bargaining unit members only.

E. When practical, the parties agree to encourage the use of hiring panels composed of at
least three (3) individuals of the Employer's choice when interviewing candidates to fill a
bargaining unit vacancy. This shall not be construed to require the use of hiring panels in
any hiring decision.

10.03 Duration of Applicant Pools and of Eligibility on Lists.
A. Layoff: Three (3) years from the date of separation from the classification in which the
employee earned Jayoff rights.

B. Departmental, State Employees Only and Open-Competitive Recruiiment: Shall be valid
for ninety (90} days from closing date of recruitment, however, the Director of the Division
of Personnel may authorize extensions. No extension may be granted if there are
qualified injured workers or if there are bargaining unit members on layoff status eligible
for recall to the pasition being filled.

10.04 Notification of Recruitment.

If available, and on the member's own time, a bargaining unit member may access Workplace
Alaska or the Department of Labor and Workforce Development's Job Service website and apply
for State of Alaska vacancies at his or her work site and shall be allowed to use his or her work
site email address 1o receive notification of recruitment announcements.

ARTICLE 11 - Employment Staius

-

11.01 Appointments.
A. Except as specifically provided in this Agreement, all appointments to positions in the
bargaining unit shall be made censistent with the Personnel Rules.

B. No provision of this Agreement shall be construed to interfere with the rights of injured
workers pursuant io AS 39.25.1588 and AS 23.40.075.

11.062 Probationary Period.

The probationary period shall be regarded as a part of the examination process, which shall be
utilized for closely observing the emplayee’s waork and adjustment to the position. Employess
who, in the judgment of the Employer, have satisfactorily passed the probationary period shall be
retained and given permanent status in the job class at the end of this applicable probationary
period. Employees who, in the judgment of the Employer, have not or will not satisfactorily pass
the probationary pericd shall not be retained in the job class.

A. Duration.

1. The probationary period for employees at range 13 and below shall be six (6)
months with the provision that:

a. Employees in ranges 5 through 13 who, in the judgment of the Employer,
have satisfied the requirements for completion of the probationary
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period, may with the written approval of their Division Director, be made

permanent an the first day of the pay period following completion of three
{3) months of probationary service,

b. The Employer may, after written mutual agreement with the Union,
extend the probationary period of an employee in ranges 5 through 13
for a period not to exceed three (3) months.

2, The probationary period for employees at range 14 and above shall be twelve
(12) months with the provision that:

a. Employees at ranges 14 and above who, in the judgment of the
Employer, have satisfied the requirements for completion of their
probation may, at the discretion of the Employer, be made permanent on

the first day of the pay period following six (8) monihs probationary
service.

b. The Employer may, after written mutual agreement with the Union,
extend the probationary period of an employee in ranges 14 and above
for a period not to exceed three (3) months.

An employee who is promoted prior to the completion of a probationary period to a higher
level position in the same class series shall complete the probationary period in the lower
job class by acceptable or better performance, as determined by the Employer, in the
higher job class. The employee shall be considered as having permanent status in the
lower classification at the end of the applicable probationary period foliowing appointment
to the position in that classification and shalt complete the full probationary period in the
higher class, provided the employee’s performance at the higher levei is acceptable or
better, as determined by the Employer.

Upon promotion, upon rehire or upen appointment {o a position at the same or lower
salary range which is in a different class series and is not “parallel” or closely related, an
employee shall serve a new probationary period and establish a new anniversary date.

Employees with permanent status in a job class may accept an appointment in a different
class serias from that in which they hold permanent status. If such an employee is
notified of failure to complete the new probationary period, hefshe shall be returned to a
vacant position in the class in which he/she holds permanent status and which the
Employer decides to fill, with no right of appeal of the failure fo complete probation or the
return procedures listed below, except to enforce their terms.

Such return shall be accomplished as follows:

1. by placement in a vacant pesition in the employing agency;

2. if applicable, by placement in 2 vacant position in the immediately prior
employing agency from which the employee moved specifically in order {o accept
the position in which the employee has failed to complete the probationary
period;

3. if placement cannot be made in accordance with 1 or 2 above, the employee

shall be placed in layoff from the class in which permanent status is held. No
bumping righis shall exist in these circumstances.
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Employees returning from layoff to the same job class or lower job class in the same
class series shall not be subject to the probationary period except to complete any
incomplete probationary period.

The provisions of this section shall not apply to positions or classifications subject to
regulations which require specific periods of probation for employees performing the work
of those positions or classifications, such as those pramulgated by the Alaska Palice
Standards Council, in which case those regulations shall apply.

Employees who are promoted in a flex position may be granted early permanent status,
subject to the provisions of this section.

11.03 Permanent Status,

A

Permanent status in State service shall be attained with satisfactory completion of the
initial prohationary period. Nonretention during the initial probationary period shall be
subject only to the complaint procedure established in Article 15 (Complaint Resolution
Process). Such a Complaint shall be filed at Step Two.

There shall be a probationary periad following initial appoiniment to any job class except
as otherwise provided in the Agreement. Permanent status in the job class shall be
obtained on the day following the satisfactory completion of the probationary period
unless an employee has been, in accordance with other provisions of this Agreement:

1. Separated,;
2. Demoted during the probationary period;
3. Extended in the probationary pericd; or

4, Notified in writing by the appointing authority prior to the completion of the
probationary period that the employee will not successfully complete the
probationary period. In such cases, an employee may, at the discretion of the
appointing authority, continue in the position not to exceed ten (10) working days
past what would have been the end of the probationary period. Employees
retained longer than the ten {(10) working days past the end of the probationary
period shall be considered to have attained permanent stafus.

Every effort shall be made to notify the employee that the probationary period will
not be successfully completed at least ten {10) working days prior to its
expiration. Whatever the reason, failure to give ten (10} working days notice
does not mean that the employee gains permanent status therehy.

An employee holding permanent status in a job class at the time of promotion will, upon
promotion, retain permanent status in State service and the job class in which permanent
status is held, or in the job class in which the employee attains permanent status through
service at the higher level in accordance with Section 11.02, for the duration of the new
prohationary period.

11.04 Subfills.

A.

A subfilled position is one which is filled at a lower classification than normally utilized to
fill the position and may only be authorized by the Director, Division of Personnel.

Subsequent fo the signing of this Agreement, any employee who is given a subfill

appointment in a higher range than the employee's own shall receive fuli credit for the
time served in the form of a report to be placed in the employee’s personnel file. An
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empioyee who subfills a position in a higher range than the employee's own, as provided
above, and performs the duties of the higher range shall, commencing with the second
{2nd) day, be paid at the rate of the higher range. The Employer agrees that, upon
request by a Union Representative, the Employer shall open a position currently being
subfilled to competitive selection from among qualified applicants.

C. Any employee who receives a subfill appeintment shall be advised in writing as to the
conditions of the subfill appointment,

11.05 Seasonal Leave Without Pay.

Incumbents of seasonal positions shall be placed on leave without pay at the end of the work
season. Such an employee remains the incumbent of the position and is not on layoff status
during the period of leave without pay. Seasonal employees may elect to carry over not more
than one hundred eighty-seven and one-half (187.5) hours of annual leave for use upon their
return to work. Any additional annual leave balance shall be cashed out as a lump sum.
However, where the Employer determines that a seasonal employee will be on seasonal leave
without pay for forty-five (45) consecutive days or less, the employee may elect to carry over their
entire leave balance. The decision regarding the length of seasonal leave without pay will be
made by the Employer at the fime the employee is placed on seascnal leave without pay. The
decision of the Employer is final. Seasonal employees may elect to carry over up to their full
halance of hours of personal leave from work season to work season. Whenever practical,
seasonal employees shall be given ten {10) working days notice prior to entering seasgnal leave
without pay staius.

Seasonal employees on seasonal leave without pay may accept offers of employment in any
department.

11.06 Rehire.

An employee who separates from a job class in goed standing while holding a permanent or
probationary appointment may be appointed without recruitment or examination in the same class
of position or in a Jower class in the same series, provided such reappointment takes place within
two (2} years from the employee's date of separation from the job class. tUpon advance written
approval of the Director of the Division of Personnel and Labor Relations, such reappointment
may be in a "parallel” or closely related class.

11.07 Transfer.

A, An employee, except a provisional employee, may apply for and be {ransferred to a
position in the same class, or to a “parallel” or closely related job class at the same pay
range in State service. If the request for transfer is restricted to the employee's own
department and is in the same job class, the employee may make such request through
departmental channels and may be appointed without recruitment or application.

B. Transfers to a "parallel” or closely related job class outside of the employee’s own
depariment may be appointed without recruitment or application only upon approval of
the Director of the Division of Personnel and Labor Relations after the Director has
determined that the employee possesses the necessary qualifications and the job
classes involved are “parallel” or closely related.

C. The status, step placement and all accrued employee benefits of a transferred employee
who accepts a position in the same or a closely related job class shall remain unchanged
and the length of service with the State shall remain unbroken.

D. A transfer to be effected for the "good of the service” without the voluntary consent of the
employee must be approved by the Director of the Division of Personnel and Labor
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Relations. For purposes of this Section any movement within an agency that entails
neither a change in job class nor a change of location outside the local geographic area
shail be considered a change of assignment and shall not be considered a transfer,

If the spouse of an employee transferred for the “good of the service” in accordance with
this section is also a bargaining unit member, he or she shall be granted cut-of-order
layoff rights to their current job class, pursuant to Article 12.

The voluntary transfer of an employee within an agency or between agencies may be
made at the discretion of the appointing authority({ies).

For purposes of this section, an employee's request for transfer does not require the
approval of the employee’s supervisor.

An employee may be appointed to a job class at the same range as the employee
currently holds where the classes are not "paratiel” or closely refated by selection from an
Applicant Pool. Such action shall not be considered a transfer for purposes of this
section. An employee accepting such appointment shall remain at the same step in the
range and all accrued employee benefits shall remain unchanged and the length of
service with the State shall remain unbroken except that the employee shall serve a new
prohationary period and have a new anniversary date.

The parties agree that an employee with permanent status who accepts such an
appoiniment may not be dismissed from State service without right of appeal through
arbitration.

11.08 Demotion.

A

Involuntary Demotion for Cause. An appointing authority may demote an employee
holding permanent status in the job class from which demoted only for just cause. The
demaoted employee shall be furnished with a staiement in writing setting forth reasons for
the demation.

involuntary Demotion for Failure to Complete a Probationary Period. An employee
holding permanent status in a job class but serving a new probationary period in a job
class in the same or “parallel” or closely related ciass series may be demoted after notice
of failure to complete probation without right of appeal under the terms of Article 16 of this
Agreement. Every effart shall be made fo notify the employee that the probationary
period will not be successfully completed at least ten (10) working days prior to ifs
expiration. Whatever the reasan, failure to give {en (10} working days notice does not
mean that the employee gains permanent status.

Voluntary Demotion.

1. An employee holding permanent status in a class may request a voluntary
demotion to a lower class in the same or “parallel” or closely related class series
and shall retain permanent status in the lower class. Prior to making an
appointment to a position in a lower class not in the same class series the
appointing authority may ask the Director of the Division of Personnel to
determine if the lower class is closely related and can be considered the same
class series.

2. An appointment ta a lower class not in the same or closely related class series

shall not he regarded as a voluntary demotion. In these circumstances, an
employee will be selected from an eligible list and shall be subject to the
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applicable probationary period in the lower class and shall have a new merit
anniversary date established.

Demotion Through Reclassification. An employee whose position is reclassified
downward and who receives a demotion as a result thereof shall be paid in accordance
with Article 21.06.F, and the employee's status shall remain unchanged.

Demotion in Lieu of Layoff. An employee who accepts a demotion in lieu of layoff will be
subject to the provisions of Section 11.08.C. Such an employee retains primary layoff
rights in the class from which he/she accepted demotion.

11.09 Resignation.

A.

Resignation from State Service. A bargaining unit member may resign from the State by
presenting the resignation in writing to the member's first (1*) level supervisor outside the
bargaining unit. To resign in good standing the bargaining unit member must give the
supervisor at least ten (10) working days notice. After such resignation has been
presented it may be withdrawn only by written mutual agreement of the parties.

Resignationfrom a Position. A bargaining unit member may resign from a position to
accept appointment to another position in the classified service by submitting written
notice to the member's first (1st) level supervisor outside the bargaining unit. A member
may withdraw such resignation at any time prior to its effective date unless an
appointment to the position has been made.

ARTICLE 12 - Layoff

12.01 General Provisions.

A.

The Employer may lay off an employee who holds a substitute appointment when the
incumbent returns to the position, or by reason of abolition of the position, shortage of
work or funds or other reasons outside of the employee's control which do not reflect
discredit on the services of the employee. The name of such an employee shall remain
on the layoff list for a period of three (3) years, except as otherwise provided in this
Article.

No permanent or probationary employee in the bargaining unit shall be laid off while there
are emergency, nonpermanent or provisional personnel serving in the same agency and
location in the same job class or other job classes performing work to which the
permanent or probationary employee could reasonably be assigned consistent with the
needs of the agency,

Change in Status in Lieu of Layoff. An employee who is the incumbent of a position for
which the status is changed (e.g., from full-time to part-time or seasonal) may elect to
remain the incumbent of that position in lieu of layoff. Subject to the following provisions,
the employee will retain layoff rights to the original position:

1. Upon a change in the status of an occupied position, the Employer will give at
least ten (10) working days written notice of the effective date of layoff, including
the position to which the employee has an election to demote and displace.
Within ten (10) working days following a receipt of the layoff notice, the employee
will advise the Employer of the decision either to exercise layoff rights or to
accept a change in position status.

2. If an employee elects to accept a change in position status, the employee shall
be placed on the layoff list for the division, location, classification and position
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