
LETTER OF AGREEMENT 
between the 

STATE OF ALASKA 
and the 

ALASKA STATE EMPLOYEES ASSOCIATION 
representing the 

GENERAL GOVERNMENT UNIT· 

.Alternate WorkweekMaster Agreement 

I tis agreed between the parties that the Iollo\'v1ng terms and conditions of employment apply· to those 
bargaining ~mifmembernvho obtain approval for assignment to;an alternate work schedule option 011 the 
attached form. No provis.ion of the] rily 1~ 2013·throughJune30, .2016, master agreement not specifically 
referenced is modified by this ·agreement. 

'l1lc following terms. and conditions apply to either alternat;ive workweek schedules described belo\v: 

f. In accoi:dance ~th Artide 4 • and 27,. Maiiagementreserves . the right to mike finril 
-------aererminitions concerning scheCiulihg. · 

:2.. Bargain:inguliit members will be assigned staggered workhotu:s and daysin order to ensure 
cm•et~ge ofthe ivf<:inday through Friday, 8:00 a,m .. to. 5:00 p;Iii. opet:rbffice.lioms. No single 
:wotkdapnay e.'>:ceedl2.5 :hours. · · 

3, Overtime \Vill apply 1:0 overtitne eligible bargaining unit members for hours worked :in es:cess 
qf thii:ty-seven and one~half (3 7 .5) homs. ofwo.rkpcr established workweek. 

4. Leave will be charged hmtrcfor-hour based on the hottrs the meinbei: was scl1edtiled to \vork. 
Bargaining unit membe.rs willjlc;crue AnnUill/Siek ·or Personal Leave in accordance ·with 
Article 25 and A.rtide 26 .. 

Thefollmving terms and conditions describdhe alremate work schedtiles -agreed to undedhis agreement . 

. Alternate Workweek Schedtile #1 

A. The\votkpedod will normally consist of nine (9) workdays oyer a fourteen (14) day period ancl 
willindud~ either one (1) h()ur p.t one-half{S) hot1duncl1 breakmlchvay tb.rough each. work day. 
Specific schedules w.ill be· est.1blished in writing by the. supervisor for .each individual on the 
assignh:teni: fonn, · 

B. The established woth.·week will be specifically noted on the assignment form and wiU end after 
37.5 hottrs of scheduled t:in1e. 

C. Ifa holiday falls onthemembet's schedtilecl day off, the dayofobservancewill,bereschdduled 
to· an()thei: day within the. wotk:\veek. The day of observance \\:ill be credited at seven .and one~ half 
(7.5) hmu;s. The difference between the 'hours the bargaining unit men1ber is scheduled to work and 
seven and onc-half(7.5) hours wil~ atthe bargaining unitmember'negucst and business perniitting: 

l. be .added to /subtracted from other di1ys 'within the \VOl:kweek or 

2. · he taken as Annual/PersonaLLeave :in order to maintain the established schedLtle. 
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D. If a holiday falls on the member's scheduled day of work, the difference between the seven and 
one..:half (7.5) hour holiday and the scheduled hours of work for that day will, at the member's 
request and business permitting: 

1. be added to/ subtracted from other days within the workweek; or 

2. be taken as Annual/Personal Leave in order to maintain the established schedule. 

Alternate Workweek Schedule #2 

A. The workweek will normally consist of thirty-seven and one~ half (37.5) horu:s over a seven (7) 
day period and will include either one (1) horu: or one-half (.5) horu:Junch break mid way through 
each work day. Specific schedules will be established in writing by the supervisor for each individual 
on the assignment form. 

B. If a holiday falls on the member's scheduled day off, the day of observance will be rescheduled 
to another day within the workweek. The day of observance \v-.ill be credited at seven and one-half 
(7 .5) horu:s; The difference between: the hours the bargaining unit member is scheduled to work and 

---------seven.anclone~half.(7..5).horu:s:will,.at_the_bargaini:ng_unit_memb_er~s..:.r5:_quest and business permitting:_ __________ ~ _ 
. . ~ 

l. be added to/ subtracted from other days within the workweek; or 

2. be taken as Annual/Personal Leave in order to maintain. the established schedule. 

C If a: holiday falls on the member's sel1eduled day of work, the difference between the seven and 
on: e.~ half (7.5) hour holiday and the scheduled hours. of work for that day will, at the member's 
request and business permitting: 

1. be added to/ subtracted from other days withintheworhveek; or 

2. . be taken as Annual/Personal Leave in order to maintain the e_stablished schedule. 

This agreement supersedes LOAs 10-GG-211 and 14-GG~015. Tllis agreement is effectiveJuly 1, 2013 and 
remains in effect through June 30, 2016, except that it may be canceled by either party \v.i.d1 fifteen (15) days 
written notice. 

This agreement is entered into solely to address the specific circumstances of this particular situation:. It does 
not establish any practice or precedent between die parties. This agreement shall not be referred to in any 
other dispute, grievance, arbitration, hearing, or any odter forum, except as may be necessary for the 
execution of its terms. · · · 

:z:.sg~:::~ 
Nicki Neal, Director ij · 
Division ofPersonnel & Labor Relations 
Department of .Administration 

Date 
'-4-j2(o \13 

FOR ASEA/AFSCME Local 52: 



ASSIGNMENT to ALTERNATE WORK SCHEDULE #1 
Pursuant to LOA 14-GG-063 . 

between the 
STATE OF ALASKA 

and the 
ALASKA STATE EMPLOYEES ASSOCIATION 

representing the 
GENERAL GOVERNMENT UNIT 

As set out in the terms of the Alternate Workweek Master Letter of Agreement 14-GG-063, the following 
bargaining unit member is appointed to the alternate schedule designated below. 

PCN Em_ployee Name Employee ID# Job Classification 

Alternate Work Period Schedule: 

My workweek begins on at and ends on at 
------· My regularly scheduled days and hours are as follows (day of week top row /hours worked bottom row): 

37.5 

Tilis schedule is effective Monday,-------------- and remains in effect through 
-----------(no later than June 30, 2016.) 

This schedule agreement is entered into voluntarily by the parties whose signatures appear below. Either party 
may cancel dU.s schedule arrangement with fifteen (15) calendar days written notice, with concurrent notice to the 
Payroll Services Manager. Upon cancellation, the affected member will return to a normal work schedule in the 
first week of the pay period following the required notice period. 

Changes to any work schedule adopted under dU.s Agreement must be made by executing a new Alternate 
Workweek Schedule Assignment form. 

APPROVALS: 

Member's Signature Date 

Supervisor's Signature Date 

DOP&LR Payroll Services Manager (or designee) Date 

cc: ASEA/ AFSCME Local 52 (via email scan or facsimile) 

Revised 07.03.13 



ASSIGNMENT to ALTERNATE WORK SCHEDULE #2 
Pw:suant to LOA 14-GG-063 

between the 
STATE OF ALASKA 

and the 
ALASKA STATE EMPLOYEES ASSOCIATION 

representing the 
GENERAL GOVERNMENT UNIT 

As set out in the terms of the Alternate Workweek Master Letter of Agreement 14-GG-063, the 
following bargaining unit member is appointed to the alternate schedule designated below: 

PCN Em}Jloyee Name Employee ID# Job Classification 

Alternate Workweek Schedule: 

Monday Tuesday Wednesday Thursday Friday Saturday_ Sunday_ Total 

37.5 

This schedule is effective Monday,---------- and remains in effect through 

----------(no later than June 30, 2016). 

This schedule agreement is entered into voluntarily by the parties whose signatures appear below. 
Either party may cancel this schedule arrangement with fifteen (15) calendar days written notice, with 
concurrent notice to the Payroll Services Manager. Upon cancellation, the affected member will return 
to a normal work schedule in the first week of the pay period following the required notice period. 

Changes to any work schedule adopted under this agreement must be made by executing a new 
Alternate Workweek Schedule Assignment Form. 

APPROVALS: 

Member's Signature Date 

Member's Supervisor Signature Date 

DOP&LR Payroll Services Manager (or designee) Date 

cc: ASEA/ AFSCME Local 52 (via email scan or facsimile) 

Revised 07.03.13 

I~ 


