
Salary: $2,345.00 /Month

STATE OF ALASKA
invites applications for the position of:

Human Resource Specialist II
(02-9876)

Job Code:  XXXX Bargaining Unit:  Confidential Unit

Job Title:  Human Resource Specialist II (02-9876) Position Open To:  Alaska Residents Only

Open Date:  02/14/13 Closing Date:   02/14/13 05:00 PM

Range:  10   

Job Type:  Full Time Location:  Juneau

Department:  Administration Division:  Personnel and Labor Relations

JOB DESCRIPTION:

The Division of Personnel & Labor Relations, Classification Section, is seeking applications for our
Individual Allocation (IA) Team Leader.
You would be a key member of the Classification Lead Management Team, assisting with making
decisions concerning the classification section, offering ideas to improve service delivery and efficiency,
and thinking outside the box to facilitate change within the classification section to meet the dynamic
and ever changing needs of the executive branch.

Your assignments would include working on a variety of projects such as:

Consulting agency Commissioners, Directors, managers and supervisors on various classification
topics surrounding individual allocations.
Providing leadership and staff development to professional classification staff responsible for
conducting comprehensive classification reviews.

The ideal candidate is a strategic thinker committed to staff development and is comfortable working
with a broad range of management staff. This collaborative leader will bring an extensive managerial,
interpersonal, creative problem solving, and communication skills along with a strong customer service
orientation.

MINIMUM QUALIFICATIONS:

One year of professional level human resource experience as a Human Resource Specialist I, Human
Resource Technical Services Supervisor I, or Payroll Specialist I with the State of Alaska or the
equivalent elsewhere.
OR
Two years of professional administrative experience of which a substantial part of the duty assignment
is the performance of human resource work. This experience is met by service as an Administrative
Manager II with the State of Alaska or the equivalent elsewhere.

Special Note:
"Human resource" includes experience in classification and compensation, recruitment and selection,
employee and labor-management relations, employer provided benefit programs, personnel and
payroll, employment law compliance, and employee training. Supervision of subordinate employees
does not in itself constitute human resource work.

ADDITIONAL REQUIRED INFORMATION:
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SPECIAL NOTICE

This recruitment may be used for more than one (1) vacancy. The applicant pool acquired during this
recruitment may be used for future vacancies for up to ninety (90) days after this recruitment closes.
Interested applicants are encouraged to apply to each recruitment notice to ensure consideration for
all vacancies.

CONTACT INFORMATION:

Contact Person: XXXXX
E-Mail Address: XXXX.XXXX@alaska.gov
Mailing Address: XXXXXXX, XXXXX, XXXXX, XXXXX
Fax Number: (907)XXX-XXXX
Phone Number: (907)XXX-XXXX

APPLICATIONS MAY BE FILED ONLINE AT:
http://alaska.gov/

PO Box 110201
Juneau, AK 99811
907-465-2498

recruitment.services@alaska.gov

Position #XXXX
HUMAN RESOURCE SPECIALIST II (02-9876)

HC
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Human Resource Specialist II (02-9876) Supplemental Questionnaire

 

* 1. Have you carefully read the minimum qualifications for this position, and are you certifying you
possess the required education and/or experience to meet the minimum qualifications as stated? If
yes, briefly highlight your education and/or experience to demonstrate how you meet the minimum
qualifications. NOTE: The education and/or experience being used to meet the minimum
qualifications for this position must be highlighted here and adequately documented in this
application in order to be considered. Attaching a resume is not an alternative to filling out the
application in its entirety. Noting "see resume" or any similar response on any portion of your
application may lead to a determination your application is incomplete and removal from
consideration for this job opening.

* Required Question
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