
Class Specification Maintenance Request Form

The Class Specification Maintenance Request Procedures apply to proposed changes to a job class specification, which may include correcting typos, revising minimum qualification, making title changes, and removing references to obsolete job classes. 

Maintenance Requests do not involve changes that affect the definition and distinguishing characteristics, class series structure, or salary range assignment. 

If you have a request, which you believe to be outside the scope of a maintenance request or if you would like assistance prior to completing and submitting this form, please contact the Classification Studies Supervisor or their designee to schedule a consultation.  
This request has been reviewed by:

Division Director’s Approval (Date):      
Administrative Services Director Approval (Date):      
Requesting Agency:      


Agency Representative:      
Job Class or Class Series: 

Briefly describe the current issue:      
Briefly describe the proposed changes to the class specifications 

From:          
To:       

Briefly describe your expectation/s of the proposed changes:      
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