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Getting Started

This section is designed to provide step by step slides as examples for
new employers needing access to Employer Access (myRnB) and
eReporting. Our Retirement & Benefits web site, doa.alaska.gov/drb,
will provide you with the most recent forms available, Employer
Services, Employer Access to members accounts, eReporting,
commonly asked questions and much more.

v first you must complete a LogonID form: This form is available on the
Employer Services Website, under forms. Its called a LogonID form for
political subdivision. You may also call your R&B Payroll representative for a
copy of the form.

v'Once you have completed this form and submitted it to your Employer
Contact, they will email you with your Retirement ID number and your
Username.

v'You will need to create an account with myRnB to have access Employer
Access.



http://www.doa.alaska.gov/drb�

Employer Services

http://doa.alaska.gov/drb/employer/index.html

Employer Forms -
http://doa.alaska.gov/drb/employer/employerforms.html



http://doa.alaska.gov/drb/employer/index.html�
http://doa.alaska.gov/drb/employer/employerforms.html�

LogonID Request Form for Users

LogonID Request form (poli-sub):
http://doa.alaska.gov/drb/forms/pdf/gen012-poli-sub.pdf

LogonID Request form (state):
http://doa.alaska.gov/drb/forms/pdf/genQ12-state.pdf

The LogonID form must be signed by the new payroll
contact and the Employer Representative.

*** DO NOT Share your password and username with anyone. Criminal
Activity: by signing the LogonID form you acknowledge that misuse of
computing resources is a criminal activity punishable under Alaska Statute
AS 11.46.484



http://doa.alaska.gov/drb/forms/pdf/gen012-poli-sub.pdf�
http://doa.alaska.gov/drb/forms/pdf/gen012-state.pdf�

User Rights

What user rights are needed?
Are you Adding, Deleting or Changing a contact?

Member Accounts:

Basic Indicative and Employment Information
Defined Contribution Account Balances

Web Reports:

Member Detail Report
Service Detail Report

Employer eReporting Tool:
Payroll and Employee’s Information
Full access rights to include set up for bank account access




Overview of available tools in
Employer Access

Click on “Employer Access” under “Quick Links” on the
Employer Services web page to get to the Employer
Account Access Logon:
https://myalaska.state.ak.us/drb/myRnB/

If you do not have a myAlaska account, click on “New
User” under “Help Links” and follow the instructions.

Once you have logged in and are at the myRnB Portal,
you will be able to use Employer Access.



http://doa.alaska.gov/drb/employer/index.html�
https://myalaska.state.ak.us/drb/myRnB/�

Employer Access Menu

DREB Home Employer Services Division Telephone List

Employer Access Menu

Division of Retirement and Benefits Web Pages
" Member Search ' Nev ' Employee Tier Lookup

Division of Retirement and Benefits Reports
% Member Detail Report i Service Detail Report ' SB141 Conversion Eligibility Report

o]

You are a ing a government information system. Your
monitored, recarded, and subject to audit. Your . of this em indica
to monitoring and recording. Unautharized use of this M i5 prohihbite
able under A Criminal Law. Ifthe Login crede you LUse
M were not gned to you personally, you may be charged with a
Felony pursuantto AS11.46.740.

41 myRnB Portal 41 myRnB | myAlaska Logout




Member Des Report Download

daoing the proc Begin report generstion: ...

Report Identification Code: "SB141 Convversion Eligikility Report”
[Please refer to this code when speaking to s Retirement and Benefits representitive regarding a problem with this page )

Please continue to WAIT while the web server generates the report...

Your spreadshest-compatible file is here. ..

* Retirement & Benefits Home Page

Contact our Webmaster regarding this wekb site.




Member Detail Report

MMicrosoft Excel - detail report for Eraining.x
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Service Detail Report

DRE Home Employer Services Division Telephone List

Employer Access Menu

Division of Retirement and Benefits Web Pages
" Member Search ' Nev fEmployee Tier Loockup

Division of Retirement and Benefits Reports
" Member Detail Report ¥ Service Detail Report " SE141 Conversion Eligibility Report

o]

You are accessing a government information system. Your system usage may be
monitored, r ded, and subject to audit. Your
to monitoring and recording. Unauthorized use of thi
ishable under A& Criminal Law. Ifthe Login creden
em were not igned to you perso
Felony purs

da myRnB Portal da myRnB / myAlaska Logout
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Service Detail Report

B3 Microsoft Excel - service detail report for training.xls
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