Welcome to eReporting

Click on “eReporting (PERS/TRS)” under “ Reporting” on
the Employer Services web page to get to the Employer
eReporting Web Application:

https://concord.retben.state.ak.us/ers/forms/PayrollControl.html

Once your payroll contact has entered you into
eReporting, you will receive an email with your
“temporary’ password.
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Welcome to Employer eReporting!

If you have received your UserlD and Password , you may continue to the eReporting application.
Please enter the UserlD and Password assigned to you by the Division of Retirement & Benefits.

UserlD: I

Password: I

If you need assistance, please visit the Employer eReporting Information W

‘Werslon: NEW_APP_SERVER_S

NOTE : You will need to log into eReporting with your “temporary”
password, then you will prompted to enter in a new password.

Once you have successfully changed your password, you will need to
log out of eReporting and log back in, using your new password.
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e

|.. User Profile | Logout

Message from webpage El

User Profile L] "_n., Your password will expire on 11/26/2010 - wou musk change it now,
L

Change Password for 574800651

Password must be between 6 and 12 characters in length, is case sensitive, must start with a letter, and must contain at least two
letters, one number and at least one of the following symbols: @#%%"&+=

Current Password: |

New Password: |

Retype New Password: |

Save | Cancel

Your password will expire on 11/26/2010 - you must change it now.

Once you have changed your password, eReporting will send
you an email confirming it has been changed.




Entering a New Payroll

Enter in your Pay Period Ending Date (example: 11/18/2010)
Enter in the Issue Date (example: 11/18/2010)

Select Payroll Cycle: Semi-Monthly

e

|.. Control |

Banking @ Reports | User Maintenance | User Profile | Logout

737-T-ALASKA DEPARTMENT OF EDUCATION Payroll: |New Payroll =

Employer:

New Payroll

Pay Period Ending Date: I‘I‘I;E‘.D}ED‘ID

Issue Date: |1 1/30/2010

Payroll Cycle: |MONTHLY =]

Create | Cancel |




This is what you will see after you have created a New Payroll;
your next step will be to either clone a previous payroll, import
your payroll, or click on the payroll tab to enter in your

payroll manually.

|Cnntru| | New Employee | Personnel Change @ Events | Payroll | Adjustments | Trueups | Additional Amounts | Group
Update

Banking | Reports | User Maintenance | User Profile | Logout

Employer: | 737-T-ALASKA DEPARTMENT OF EDUCATION El  rayron: M 17/ 0| status:IN PROCESS

Payroll Totals Populate Payroll

Defined Contribution Defined Benefit Clone From Payroll:

Employer: Employer:
Employee: Employee: I —nane— :I
HRA Amount: Indebt. (Post-Tax):

Retiree Plan: Indebt. (Pre-Tax):
0ODD Amount: Vol/Sup Contribution:;

DBUL Amount: Additional Amounts: I Browse... |

Additional Amounts:

Import Payroll File:

Grand Total: 0.00 .
QOverride Errors |

Previously Submitted Payrolls
83896: Q: 05/01/2008 (posted)
/ 1: 5 T bmit
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e

Control | New Employee | Personnel Change | Events | Payroll | Adjustments | Trueups | Additional Amounts | Group
Update

Banking | Reports | User Maintenance | User Profile | Logout

Employer: 7T37-T-ALASKA DEPARTMENT OF EDUCATION Payroll: 186321: M: 11/30/2010 Records: 2

ssn:l Search | Records per Page:| 20 ~| Filterhw_.rman:l--hLL-- |

55N v ocCcC Status Plan Gross EE Contrib ER Match
Hame PreTax PostTax Vol Sup RMP oDo DBUL

——— |T-TEACI=] [FULLTIN-]| |DE =1 5.000.00 | 43250 622.00
-

RELAND AMANDA A | 000 | 000 | 0.00 0.00 | 0.00

zﬁmw. |T-TEACI=] [FuLLTIv=] |DC | 5,000.00 | 400.00

E'YRE, TUSHINE | 000 | 000 | 0.00 34.00 | 14.00

#

Delete

Calculate Page Calculate/Save ALL Delete Page Delete ALL | ﬂ“ Add 1 Row
Rows




e

|'.Cuntrul.'| New Employee | Personnel Change | Events | Payroll | Adjustments | Trueups | Additional Amounts | Group
Update

Banking | Reports | User Maintenance | User Profile | Logout — \\
Employer: |?3?-T-hLASKA DEPARTMENT OF EDUCATIOMN hd Payroll: |185321: M: ‘I‘IISI}IEI}‘II}j 5 s: IN PROCESS

_/

Payroll Totals Populate Payroll

Defined Contribution Defined Benefit Clone From Payroll:

Employer; Employer:;
Employee: Employee: I —none- [ M
HRA Amount; Indebt. (Post-Tax):
Retiree Plan: Indebt. (Pre-Tax):
ODD Amount: Vol/Sup Contribution:
DEUL Amount: Additional Amounts:
Additional Amounts:

Import Payroll File:

Browse... | Import |

Grand Total: 2088.50

Override Errors |

Previously Submitted Payrolls
83896: Q: 05/01/2008 (posted)
43774 5 08/31/2007 [Un-submit
49775 M: 08M15/2007 [Un-submit
28654 5 05/16/2007 [Un-submit




e

| Control | New Employee | Personnel Change | Events

Payroll

Banking | Reports | User Maintenance | User Profile | Logout

Employer: | /37-T-ALASKA DEPARTMENT OF EDUCATION

Validating‘ ) Cancel Validate I

Adjustments | Trueups | Additional Amounts

Payroll:

1866321: M: 11/30/2010 =

Group
Update
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|'.Cuntrul-'| New Employee | Personnel Change | Events | Payroll | Adjustments | Trueups | Additional Amounts | Group
Update

Banking | Reporis | User Maintenance | User Profile | Logout

Employer: Payroll: Status: VALIDATED NO
I?E‘-?-T-hLASI(A DEPARTMENT OF EDUCATION j |1BE321: M: 11/30/2010 = ERRORS

Payroll Totals Populate Payroll

Defined Contribution Defined Benefit Clone From Payroll:

Employer: Employer:
Employee: Employee: I —none- j M
HRA Amount: Indebt. (Post-Tax):

Retiree Plam: Indebt. (Pre-Tax):
ODD Amount: Vol/Sup Contribution:

DBUL Amount; Additional Amounts: Browse.. | Import |

Additional Amounts:

Import Payroll File:

Grand Total: 2088.50

Ovwverride Errors |

Payment: | ~-none- j Submit Payroll ’

Previously Submitted Payrolls
83896. Q: 05/01/2008 (posted)
43774: 5:08/31/2007 [Un-submit
49778 M: 08/15/2007 [Un-submit
28654: 5. 05/16/2007 [Un-submit




Control New Employee Personnel Change Events Payroll Adjustments Trueups Additional Amounts

Banking Reports User Maintenance User Profile  Logout

Employer: | 737-T-ALASKA DEPARTMENT OF EDUCATION = payroli: | New Payroll

Payroll Submitted

The Employer SummansaiGen i

Dedicated Email
ad d re S S fo r S Ca n n e d the Division unless the paymler;“s.n \s via check, see below for
S u m m a ry Re po rtS - This report must be faxed to the Division now.

Please follow instructions below based on your selected payment

doa.drb.employerpayroll opton:
Check - Please mail the "Final” Signed Employer Summary of
al a S ka i S ] OV Contributions along with your check to State of Alaska, Division of
Retirement & Benefits, Attention: Accounting Section, PO Bax
110203, Juneau, AK 99811-0203. (Please nole employers who pay

with the check payment option are no longer required to fax the
Employer Summary of Contributions the Division.)

d i d Other ACH - PI fax the ACH instructi to the Ti
D e I C at e F a X N u m b e r Divig::n (90?)4';;?1?}139):4;0 yDurITGH inggzcﬁans a!omr?gsuw% your

“Final" Signed Employer Summary of Contributions to the Division of

| S . (9 O 7) 4 6 5 vy 3 3 6 4 Relirement and Banefits at (907)465-3364. Once submitted, please
keep in mind that it takes two business days for the ACH to settle
with the employer's financial institution and to be considered

received by the Division. If they payment is submitted after 2 pm the
payment will start the settlement process the next business day.

eReporting Electronic Payment - (You selected your bank
account) Please fax your “Final” Signed Employer Summary of
Contributions to the Division of Retirement and Benefits at (907)465-
3364. Once submitted, please keep in mind that it takes two
business days for the eReporting Electronic Payment to settle with
the employer's financial institution and to be considered received by
the Division. If they payment is submitted after 2 pm the payment
will start the settlement process the next business day.

No Payment - Please fax your "Fipal" Signed Employer Summary
of Contributions to the Division of Retirement and Benefits at (307)

465-3364,
Close ]
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STATE OF ALASKA Division of Rstirement and Banetis
. {O07) 4651444 FAX (00T) 465-3364
COMBINED RETIREMENT SYSTEM EMFLOYER (ER) SUMMARY OF CONTRIBUTIONS o rb ersadmingh Saska. gov

12172010 2:40:25 PM FINAL SUBMITTAL REPORT - 1201/2010

EMPLOYER® T37 EMPLOYER NAME: TRS - ALASKA DEPARTMENT OF EDUCATION PPE. 11732010 Issie Dater 11302010 Paycycle: MONTHLY

1 = By o = WAl S = e 1

DB 1. Defined Bensflis NORMAL PAYROLL DC 1. Defined Contributions NORMAL PAYROLL
r0ss Membesship Payrol ! Eross Membesship Payrol $ 5,000.00

Empioyes Mandatory Contributons
Empioyes VOLISUPP Cantribusions
Empioyes Indebtness Pre-Tax
Empioyes INgeness Post-Tax

ER. Matching Contribusons

Employes Mandatory Conlbutions
E Matching Corbutions
ER Retiree Medical Plan
ER Heaith Relmbursement

Arrangament
ER Creupational Deat/Disaniity

S

B = R= =10

Total D& Payroll Records: 1 Total Monmal Payroll Doilars Total DC Payroll Recors: 1 Total Mormal Paymll Dollars
DEZ  Defined Bensfits ADJUSTMENT PAYROLL DC 2 Defined Confrbutions ADJUSTMENT PAYROLL
Greess Membership Payrol (Groess Membership Payrol

Empioyes Mandatory Contribulons Employes Mandatory Confibutions.
Emgiayes VOLSUPP Contribufons ER Matching Confrbutions
Empioyee Indebiness Pre-Tax ER Retiree Medical Plan

Empioyae Indediness Post-Tax ER Heaith Raimbursement Armangement
ER Matchirg Contributons ER Ccoupational DeathTisadlity

B
=

o olololo

EEEEE
[[=[=]f=]]= [=]
FEEEE

Toial DS Adjustment Reconds: Total Adjustment Dollars 00| Tolal DC Adusiment Racords: Total Adjustment Doilars

DB 3. Lake Fea Do 3 Late Fee
ER Forfeiture

DE Suspense
Agdditional ER Asset Contributions HRA ER Forfefture
RMP ER Forfefture

ODD Other ER Forfelture
‘0DD PoilceFIne ER Forfetture

Total DS Reconds: 1 Todal Cther Dollars 30.00 | Tol DC Reconds: 1 Total Other Dolars

DB 4 DCa Defined Benefit Unfunded Liabillty (DEUL) Contribution for DCR
Defined Benefs Grand Todal for this Pay Paod 5 1.050.50/ Definad Contributions Grand Total for this Pay Perod

(=] =] L]

=
(=[5 =

TOTAL Defned Banaft and Defined Contribution Dollars Dus for this Pay Parod $2,038.50

AKSAS Deposit 1D (For RAE use only):
6. MT3711300 T. 186321 E. Cther ACH 1,
Payroil Fli Mame: Payroil I0: Payment Option: eReporting Seftiement Date:

By sigzing balow [ cartify the information provided en this Sle iz tue and ceeplots to the best of ooy koowried . [ endersiand if T deliberataly conceal or provwide false ixformation, I as the sigmar, mory be held accoemable. T alio endarsand the payrell data
oy e maleased i an anthorized legal imesstization: amd Sot for the prerpose of this certification. a photocopy or faccimil of pey original wizzeime shall ks the wans foree and effect 3s mry origieal signatmma.

December 01, 2010
i) Today's Dae




.7 Favarites {€ Events - Employer eReparting - Yersion: NEW_APP_S.., | | Page -~ Safety - p=n - Tools -

e

Control | New Employee | Personnel Change | Events | Payroll | Adjustments | Trueups | Additional Amounts | Group
Update

Banking | Reports | User Maintenance | User Profile | Logout

Reports

Report Description
Report Hame

Payroll Totals for the selected Payroll and Employer. Includes

Turn-Around Report signature area for faxing your payroll information to Retirement &
Benefits.

Detail: Personnel Changes

Detail- Payrall Report Options
Detail: Adjustments

Detail: Payroll and Adjustments

_ Employer:
Detail. Events | 737-T-ALASKA DEPARTMENT OF EDUCATION =
Errors: Personnel Changes

Pay Period:
Errors: Payroll [186321: M: 2010-11-30 =]

Errors: Adjustments

Errors: Payroll and Adjustments

Errors: Events

Generate PDF file |

Generate Excel spreadsheet

Errors: Consolidated

Clear

ACH Transactions

Payroll Status
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