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Teacher Non-Certification

TRS Statutes & Regulation:
AS 14.25.220(44)

AS 14.25.590(27)
2 AAC 36.193




Teacher Non-Certification

Contributions are tied to Service
&

Service is tied to Contributions




Teacher Non-Certification

' Notifications to Retirement & Benefits:

* Notification from Department of Education
& Early Development (EED).

* Employer, veritied by EED.
* Employee, verified by EED.

N




Teacher Non-Certification

When does non-compliance happen?
~ * New hire waiting for teaching certificate.

* Teacher has allowed teaching certificate to
lapse during TRS contract year.
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The Yellow Card

*FYOU MUST PRESENT THIS CARD TO YOUR EMPLOYING
ALASKA SCHOOL DISTRICT* T : ; ;

|l.'-_ﬂ-'..'.'.'.-\
Application: RECEIVED j @ 2 15
J oL Y |
Your completed applicatidin for certification arrived in Teacher Certification on the date
stamped above. Although an initial review of your application packet has taken place, the
complete analysis of your case has not yet occurred.

Due to the processing time of the Department of Public Safety and the FBI, you can
anticipate receiving your new certificate in about 120 days from the date stamped on this
card. This allows time for state and federal background checks to be completed.
Difficulty with background checks may change this timeline.

The department will date certificates as of the date the completed application, transcripts,
experience record, and fee are received. (4 AAC 12.305(b)(5)(d))
NS

Initial teacher certificate Dhcants only- Af you: have not met the approved basic
competency testing réqﬁfam 1ent (e.g. Praxis |, CBEST, WEST-B); you have exactly one
(1) year from ?- i ... to have official passing scores on file in the Teacher
CertlflcatRcErPBH; a"\'. F: nluro to do so will result in the'loss of your certificate. There are no
exceptions.

**ALL CERTIFICATE HOLDERS MUST KEEP A CURRENT ADDRESS
ON FILE WITH TEACHER CERTIFICATION (4 AAC 12.415) **

The date completed application has been received
and the employee is eligible for TRS.




Teacher Non-Certification

when hired:
Dates of

non-compliance:
8/18/17 — 1/28/18

Employee not certified

Fage 1 0of 1

NOTICE é_iﬁ-'g,lor.!-—-connu NCE

FER AL INFORMATION
[smitn [ John [a x [x [ x] x[x [ x] x]x

LAST MAME FIRST NAME MIDOLE INITIAL SOCIAL SECURITY NUMBER

Employer School District
SCROOLBISTAICT

CERTIFICATE INFORMATION

TYPE OF CERTIFICATE REQUIRED FOR THE POSITION:

EnCH[NG CERTIFICATE DDMIM]STI—U&T]VE CERTIFICATE DPEC]AL SERVICES CERTIFICATE

HTSTORY

[ DATE | ACTION
B/82017  |-Has NEVER held Alaska certification. NOT CERTIFIED

172972018 |-Received complete application. Pending finger print clearance

DATES OF NON-COMPLIANCE

QUT OF COMPLIANCE AS OF; 8/18/2017 2/10/2018
DOES NOT HOLD CURRENT CERTIFICATION) FANED

COMPLETE apPLICATION RECEvED, 1292018 2/10/2018

PENDING FINGERPRINT CLEARANCE - IF NEEDED) ) FANED

REINSTATED AS OF: | -
TLERTIF ICATE PRINTED, FINGERPRINTS CLEARED - [F NEEDED]

DATES OF NON-COMPLIANCE: /182017 To 1/28/2018

(T BE COMPLETED WHEN FINGERPRINTS HA'E CLEARED AND CERTIFICATE HAS BEEN PRINTED)

apartment of E her Edwcation and Ce rtification
801 Woas! =k » u, AK 99811-0500
§-2441

' 85
tewabmailioed state. 3k.us




Teacher Non-Certification

No certificate when hired:
e Wait to hire into TRS,

e Remove from TRS if not certified within
120 days,

e Regulation of 120 days is not a grace period,

 Coordinate with TRS payroll contact to back
out all TRS contributions and service.




Teacher Non-Certification

Employee certification o
expires in the middle ™™ o —

Doe | Jane L X/ xx X x x/x xx
of contract: L — S

'SCROOL GISTRICT

CERTIFICATE INFORMATION

TYPE OF CERTIFICATE REQUIRED FOR THE POSITION:

EnCH[NG CERTIFICATE DDMIM]STMT]VE CERTIFICATE DPEC]RL SERVICES CERTIFICATE

Date of compliance: =

| DATE ACTION
TMR017 -First Day of contract with school district

121312017 E Certificate expired NO LONGER WVALID
| 392018 |- Received complete application
| 41412018 |- Certificate Printed

DATES OF NON-COMPLIANCE
.
I I O I I-CO I I lpllal I Ce. GUTCIFCOMPIJANCEASCIF: 1/1/2018 4/4/2018
L] DOES NOT HOLD CURRENT CERTIFICATION) FANED

COMPLETE sppLIcaTION REcEveD, 2912018 4/4/2018

FEMDING FINGERPRINT CLEARANCE - [F NEEDED) FAXED

1/01/2018 — 3/28/2018  @eweer... . e e
TGERT IFPCATE PRINTED, FINGERPRINTS CLEARED - [F NEEDED] FAXED
(TO BE COMPLETED WHEN FINGERFRINTS HAE CLEARED AND CERTIFICATE HAS BEEN PRINTED)
v o T

EGN'IMNI af B E
801 Wast L0t t




Teacher Non-Certification

Example email from Retirement and Benefits:

Hi payroll contact,

Attached you will find the notification of noncompliance from the Department of Education &
Early Development (EED) for a teacher that is currently working for your school district and
has a period of time that she was not ce;rtlﬁed to teach The teacher is Jane Doe 1234 Her

period of non-compliance was from

The following regulation stipulates the membership criteria in the Alaska Teachers’
Retirement System (TES):

2 AAC 36.193. CERTIFICATION OF TEACHERS
(a) For purposes of the definition af “teacher”™ and “member” in AS 14.25. 220 and

14.25.590, a person is considered certificated and may remain in the teachers’
retirement system if the person provides the administrator with evidence
acceptable to the administrator that the person holds a valid teaching certificate
issued to the person by the Department of Education and Early Development.
Membership in the system is effective the date a valid teaching certificate is in
effect. Employers may make contributions to the teachers” retirement system for
the first 120 days of the person’s employment pending issuance of the certificate.
If 120 days have elapsed following the date aof the person’s employment and the
person has not provided the administrator with evidence that the person holds a
valid teaching certificate issued by the Department of Education and Early
Development, the person’s membership in the system will be terminated
immediately, contributions will be refumded for that period of ineligible
emplovment after the date of employment, and the corresponding period of
ineligible service will be removed from the person’s employment history. If the
effective date of the certificate is later than the date of hire, contributions will be
refinded and the correspondimg period of ineligible service will be removed from
the person’s employment history for the period of ineligible employment from the
date of hire to the effective date of certification.

(b) A teacher whase certificate has expired may remain in the teachers ’ refirement
system if the person provides the administrator with evidence acceptable to the
administrator that the person holds a valid teaching certificate issued to the
person by the Deparmment of Education and Early Development within 120 days of
the date of the certificate expiration. If the effective date of renewal is later than
the expiration date of the prior certificate, contributions will be refunded and the
corresponding period of ineligible service will be removed from the person’s
employment history for the period of ineligible employment from the expiration
date of the prior certificate to the effective date of certificate renewal.

A school district will provide a copy of this regulation to a person hired for a
teaching position who does not possess a valid teaching certificate at the time the
person is hired and fo a person hired for a teaching position whose teaching
certificate is expiring within 30 days.

Please be advised that TRS contributions should only be reported to the Division of
Retirement and Benefits for teachers/members who are eligible to participate in TRS.

Please let me know if you have any questions on how to back out the contributions, or if you
have any other verification that Ms_Doe was, in fact, certified during the period 1/1/16 —

It would also be helpful if vou would let me know what payroll to expect the contribution back
out. I have already corrected her service.

Thank you for your help!

Linda

Linda Fagar, Retirement & Benefits Technician IT

Division of Retirement Benefits

PO Box 110203

Juneau. AK 00811-0203

Phone: (907) 465-3765 Toll-Free: 1-800-821-2251 FAX: (907) 465-3363
CONFIDENTIALITY STATEMENT.

This email and any attachments are for the sole use of the intended recipient(s) and may contain information that is

confidential and protected from disclosure under the low, including attorney-client communications. Any unguthorized review,
use, diselosure, or distribution is prohibited. [f you ore not the intended recipient. please conto

delete/destroy ol copies of the original messoge and attachments.

t the sender by reply email and

DISCLAIMER:
The information contained in this email i based an the specific focts and circumstances presented and cannat be appiied to
other focts and circumstances.  This email may contain o summaory description of benefits, costs, rates, walugtions, other
calculotions, policies or procedures for one or mare pension or benefit plans administered by the Division of Retirement and
Benefits, including but not limited to, the Public Employees’ Retirement System, the Teachers” Retirement System. the Judicial
t System, the Supplemental Annuity Plan, the Deferred Compensation Plan, the AlaskaCare Employee Health Plan,
or the AlaskaCare Retiree Benefit Plan. The Division of Retirement and Benefits hos made every effort to ensure, but does not
guarantee, that the information provided i sccurate and up to dote. Where this email conflicts with the relevant Plan
Document, the Plan Document controls.

For your protection your respanse may be sent in o separate encrypted email if it contains personal or financial information. If
50, you will receive an email notifieation that you have received g secure email from the Stote of Alaska with instructions on
how to gccess it.

STAY CONNECTED:




Teacher Non-Certification

e The Division of Retirement and Benelits is

not responsible in determining how a school
district classifies a non-compliant teacher.

* [t is recommend that the school district be
consistent in their non-certification process.

e Contact EED with questions on teacher
certificates and Non-Compliance.




Teacher Non-Certification

' How to Bagk Out TRS Member

Contributions In eReporting

* Adjustment tab

PPE date matches the date of non-
compliance,

Input negative amounts of previously
submitted contributions,

Row for each pay period to be backed
out, and

Use calculator button.




Teacher Non-Certification

' Example of TRS Non-Certification
Back Out of Contributions for Partial Month

* Daily rate per contract = $114.05
* Salary = $3,193.50

* Employee was certitied 3 days of pay
period*
*$114.05x 3 = $342.15
$342.15 - $3,193.50 = $-2,851.35

Enter $-2,851.35 in eReporting




Teacher Non-Certification

e g
Control | New Employee | Personnel Change | Events | Payroll |'.Adjustment5.'| Trueups | Additional Amounts

Group Update | Banking | Reports = User Maintenance | User Profile | Logout
Employer: 737-T-5TATE OF ALASKA Payroll: 306429: 5: 04/15/2018 Records: [

SSN: Search Records per Page: 20 ¥ Filter by Plan: --ALL-- ¥

" 35N Status Plan Gross PT Hrs Pay Type EE Contrib ER Match
Name PostTax Vol Sup PPE HRA oDD DBEUL

oo T- FULLTIME ¥ | | DB Y - 0.00 |ADJUSTM T 32802 474 6D
Doe, Jane L

[l

0.00 017152018 0.00 0.00 0.00

FULLTIME ¥ -3, 77e.40 0.00) | ADJUSTM ¥ -325.02

Doe, Jane L

]

0.00 .00 .00| 0172172018 0.00 0.00

POOOOD0n T- FULL TIME ¥ - 0.00 |[ADJUSTM ¥ -256.48

© Smith, John Q

[l

0.00 .00 017152018 -59.84 0.00

 frocoomcse: T- FULL TIME ¥ 2.351. 000 [ADJusTM ¥ 22811
I Smith, John Q ) 0.00 ) 13112018 55 84 0.00

[

* Doe, Jane L: DB member with full pay period adjustments.

e Smith, John Q: DC member with a partial adjustment 1/31/2018.




Teacher Non-Certification

Contributions Are Tied to Service

- * Event choices:
TSE and STAT,
TERM and HIRE.

e Must be consistent in your event choice.

* Coordinate with TRS payroll contact to back
out contributions and service.




Teacher Non-Certification

Two Event Choices

e ———

Control | New Employee | Personnel Change | Events.l Payroll | Adjustments | Trueups | Additional Amounts

Group Update

Banking

Reports

User Maintenance

User Profile

Logout

Events

# SSN

'S N Smith, JohnQ

SSN:

Employer: 737-T1-3TATE OF ALASKA

¥ Name

Search
Type

Doe, Jane L

STATUS OR OCC CODE
CHANGE

Doe, Jane L

TEACHER'S SERVICE END

Smith, John Q

EMPLOYEE TERMINATION

EMPLOYEE HIRE

Effective
Date

03/29/2018

01/01/2015

08/18/2017

01/29/2018

Payroll: 306429 5: 04/15/2015

Employment
Status

FULL TIME
FULL TIME
FULL TIME

FULL TIME

Create New Event...

Occ. Code
T-
TEACHERS
T-
TEACHERS
T-
TEACHERS
T-
TEACHERS

Service
%

0




Teacher Non—Certlflcatlon

| Employer Respon51b111tles
* Receive notitication of non-compliance,

* Coordinate actions with TRS payroll
contact,

* Remove employee from TRS (if no longer
certified),

e Correct TRS contributions and service,
* Refund employee contributions, and

~* Return employee to TRS when re-certitied.




Teacher Non-Certification

TRS Payroll Contacts

Division of Retirement and Benelfits

DOA.DRB.ActivePayroll@alaska.gov

http://doa.alaska.gov/drb/employer/ereporting/employer-

ereporting-contacts.html

Each payroll contact has a list of assigned employer names



mailto:DOA.DRB.ActivePayroll@alaska.gov
http://doa.alaska.gov/drb/employer/ereporting/employer-ereporting-contacts.html
http://doa.alaska.gov/drb/employer/ereporting/employer-ereporting-contacts.html

Teacher Non-Certification

Department of Education &
Early Development

Contact:

Sondra Meredith, Administrator
Teacher Education & Certification
sondra.meredith@alaska.gov

(907) 465-2831

Teacher Certification Helpdesk:

tcwebmail@alaska.gov
(907) 465-2831



mailto:sondra.meredith@alaska.gov
mailto:tcwebmail@alaska.gov

Teacher Non-Certification

Thank you!

Thank you for attending and your attention.

Any Questions?
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