
Department of Administration 
 

Forward to the Office of the Commissioner immediately after contact is made. 

 

Report of Contact 

Inquiry from: 

 Legislative / Aide   Contact Name:       

 Governor’s Office   Representing:        

 Ombudsman’s Office   Telephone #:        

 News Media    Date:         

 Other:      Person Reporting Contact:      

Routing Distribution: 

 Legislative and Ombudsman Contacts: 

Direct Supervisor, Division Director and Commissioner’s Office 

  News Media Contacts: 

   Direct Supervisor, Division Director and Commissioner’s Office 

 

 

Subject:              

Information Requested:            

Action Taken/ 

Information Provided:            

 

Follow Up Necessary?  Yes  No   Due Date:      

 

Additional Information:  

 

 

 

 

 

 

 

 

 

 



Department of Administration 
 

Forward to the Office of the Commissioner immediately after contact is made. 

 

Report of Contact 
 

 

Additional Information (continued): 

 

 

 


