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Background . I IS

_

Beginning December 22, 2025 for PSEA employees and
December 18, 2025 for ACOA employees, the State of
Alaska will adopt revised timesheet procedures to align
with the requirements of Public Law 119-21 (the One Big
Beautiful Bill Act).

This federal law introduced a new tax deduction for
eligible overtime earnings through 2028. To support
accurate reporting, the State is implementing updated
procedures for recording overtime and premium pay.



Who does this material Q I I
apply to? NTZAL

The content of this training applies to all overtime eligible employees in the
following categories:

* Exempt or Partially Exempt Service
 Exempt Emergency Fire Fighters (EFF)
e Collective Bargaining Units including GGU, SU, LTC, CEA, ACOA and PSEA

All employees in these groups who are eligible for overtime should review
and understand the procedures outlined in this material to ensure time is
accurately reported on their timesheet.

In addition, anyone who supervises, reviews, or approves timesheets for
employees in the above categories are required to become familiar with and
proficient in the processes described. Accurate timesheet reporting is
essential to ensure compliance with updated payroll and tax procedures.



hat d hi f
\\:\(l)ua?t oes this mean for I IS

To comply with updated tax regulations, all FLSA non-exempt
(overtime eligible) employees must report applicable premium pay
codes on their timesheets in a format that supports accurate
processing by the Division of Finance.

||

These procedures do not apply to FLSA-exempt (salaried) employees,
even if they have an active Letter of Agreement authorizing
compensation at 1.5 times their regular rate of pay.

It is essential that supervisors reviewing and certifying employee
timesheets are fully informed of the updated procedures to guarantee
compliance and accurate payroll processing.



What can you expect? . I IS

_

Employees should be aware that overtime earnings will
continue to appear as taxed on their paystubs. This is
expected and does not indicate an error.

Although certain premium pay types may qualify for a tax
credit, this credit will not be reflected in regular payroll
withholding. Instead, eligible employees will have the
opportunity to claim the credit when filing their annual
tax return, using information that will be provided on
their W-2 form.



What can you expect? I R I S
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Because eligibility for the credit depends on
accurate reporting, it is essential that all applicable
premium pay codes are correctly recorded on an
employee’s timesheets.

Please note: The Division of Finance cannot provide
individual tax advice. Employees are encouraged to
consult a qualified tax professional for guidance
specific to their personal tax situation.



Resources

Employees and administrative staff are encouraged to review the following
resources for detailed guidance on accurately reporting time on timesheets:

* Collective Bargaining Agreements
— Review specific provisions related to timekeeping and compensation.

* Personnel Rules
— Review specific provisions related to timekeeping and compensation.

 Alaska Administrative Manual (AAM)

— Reference official procedures and standards for state operations.

* Fair Labor Standards Act (FLSA)

— Learn about federal l[abor regulations, including overtime eligibility.

* Division of Finance — Payroll
— Use additional resources and references available to State of Alaska employees.

e Department of Law — Interpretative Memorandum
— Use to clarify practice and procedures regarding pay.



https://law.alaska.gov/department/civil/LSA/CBA.html
https://law.alaska.gov/department/civil/LSA/CBA.html
https://www.akleg.gov/basis/aac.asp#2.07
https://www.akleg.gov/basis/aac.asp#2.07
https://doa.alaska.gov/dof/manuals/aam/index.html
https://doa.alaska.gov/dof/manuals/aam/index.html
https://www.dol.gov/agencies/whd/flsa
https://www.dol.gov/agencies/whd/flsa
https://doa.alaska.gov/dof/payroll/
https://doa.alaska.gov/dof/payroll/
https://doa.alaska.gov/dof/payroll/
https://doa.alaska.gov/dof/payroll/
https://law.alaska.gov/department/civil/LSA/interpretative-memo.html
https://law.alaska.gov/department/civil/LSA/interpretative-memo.html
https://law.alaska.gov/department/civil/LSA/interpretative-memo.html
https://law.alaska.gov/department/civil/LSA/interpretative-memo.html

Understanding Pay Types Q I I
and Overtime Eligibility NZZAL

Certain pay types are commonly used to help employees meet their standard
workweek requirements but do not count toward the calculation of overtime
eligibility. Please note that overtime rules may vary by bargaining unit, so employees
should consult their applicable collective bargaining agreement for details specific to
their situation.

Pay Types That Do Not Count Toward Overtime Thresholds:
* All leave types

e Office Closures

* Regular Holiday Pay (when not worked)

Only hours spent physically working count toward an employee’s FLSA overtime
threshold.


https://law.alaska.gov/department/civil/LSA/CBA.html

:Ir\‘lgiuc:ezr?emium pays are Q I RIS
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This procedural change applies to a wide range of premium pay codes—not just overtime.

Any Event Type (pay code) that compensates at 1.5 times an employee’s regular rate of pay, along with
most associated premium pays, is included in this update. Examples include, but are not limited to:

*  Overtime

* Holiday Premium pay

* Double Time

*  OQOvertime shift differentials (e.g., Swing OT, Grave OT)
*  Recall pay

*  SERT pay
*  PILOT pay
* Sea Duty

*  Academy Overtime

Reminder:

These updates apply only to employee’s deemed overtime eligible by FLSA standards. These changes to
time reporting do not impact salaried (overtime ineligible) employees that may have a Letter of
Agreement (LOA) allowing them to earn compensation at 1.5x their regular pay rate.

10



Which premium pays does
this impact?
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Description Old Event Code New E‘Clleunatligi‘:e :I‘; et Ne‘('zli‘:irf‘iteﬁ?de
Overtime 1.5 251 251N 251Q
Overtime Double 252 252N 252Q
Holiday Worked 249 249N 249Q
Swing Overtime 1.5 260 260N 260Q
Swing Double 262 262N 262Q
Grave Overtime 1.5 270 270N 270Q
Grave Double 272 272N 272Q
Recall Within 4 Hours 243 243N 243Q
Recall with Minimum Guarantee 244 244N 244Q
SERT Premium Pay Overtime 1.5 234 234N 234Q
PILOT Premium Pay Overtime 1.5 232 232N 232Q
SERT Premium Pay Double 23B 23BN 23BQ
PILOT Premium Pay Double 23C 23CN 23CQ
Academy Overtime 299 299N 299Q
*Changes are also being made to Sea Duty reporting and are detailed on a later slide 11

**This list is not all inclusive of impacted codes



Qualified vs. non-qualified -
overtime Q I IS

||

Not all overtime or premium pay types earned are eligible for the tax credit
opportunity. As a result, employees will be required to record overtime and other
applicable premium pays on their timesheets using either qualified or non-
qualified pay codes, depending on eligibility.

Qualified pay codes will end with the letter “Q”
Non-qualified pay codes will end with the letter “N”

For example:
» Overtime may be recorded using Event Type 251Q (qualified) or 251N (non-qualified)

» Swing Overtime may be recorded using Event Type 260Q (qualified) or 260N (non-
qualified)

It is essential that employees and supervisors use the correct pay code to ensure
accurate reporting and compliance with the new procedures.

12



What determines if it’s |
qualified or non-qualified? Q I IS

||

Chronologically speaking, it is important to understand that qualified pay types are not
limited to hours worked after reaching the FLSA qualifying overtime threshold within a
work period.

The day in the week when overtime, holiday premium pay, or recall/call back occur
does not determine qualification. What matters is that the employee physically works
more than the FLSA qualifying overtime threshold within the designated work period.

The primary pay codes that should be used to reach an employee’s FLSA qualifying
overtime threshold are event codes that represent physical hours worked at a regular
rate of pay.

— Event Code 100 (Regular Hours) and Event Code 250 (Straight Pay)

If event codes 100 and 250 do not equal 40 hours within the workweek, then time
worked at a rate of 1.5x or more begin to be included, starting with time worked
earliest in the week (from left to right).

13



What determines if it’s Q
qualified or non-qualified?

||—

IS

Employees have the potential to record hours at a pay rate of 1.5x or more on a day that
falls before their required workweek hours are reached.

— Examples: Overtime (if accrued daily), Holiday Premium Pay, Recall/Call Back

Hours paid at a rate of 1.5x or higher on a day before the workweek requirement is met
may still be considered qualified if:
— The employee’s regular hours alone total the specified FLSA threshold for the work period, or
— The regular hours combined with straight pay reach the FLSA threshold for the work period

If regular hours and straight pay (if present) do not reach the qualifying FLSA threshold,
then hours worked at a pay rate of 1.5x or more will begin to be included in reaching the
hours needed for qualified time.

— Hours at 1.5x or more that are included in reaching the FLSA threshold are considered non-
gualified time.

— When non-qualified time is used to reach the threshold, the earliest hours in the week at a
pay rate of 1.5x or more will have the non-qualified pay codes applied.

— Hours will continue to be considered non-qualified until they reach the FLSA threshold, at
which point all remaining pay at a rate of 1.5x or more in the week will begin to be considered
qualified.

14
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* For law enforcement employees under FLSA Section 7(k), overtime is based on a fixed
“work period” of 7 to 28 consecutive days set by the employer, rather than the standard
40-hour week. The work period includes the single rotation of both on and off days.

 The overtime threshold is proportional to 171 hours in a 28-day period, meaning
officers earn qualifying overtime after 43 hours for a 7-day work period, after 86
hours in a 14-day work period, or after 171 hours in a 28-day work period.

e The work period covers the entire cycle of workdays and off days

* To identify your work period, look at how your department structures its recurring
schedule of on and off days. For example:

— A7 day/1-week cycle often follows the pattern of 5 days on/2 days off or 4 days
on/3 days off.

— A 14 day/2-week cycle often follows a pattern of 1 week on/1 week off.
— A 28 day/4-week cycle often follows a pattern of 2 weeks on/2 weeks off.
 The duration of the work period for different schedules is typically defined in Alternate
Work Week agreements or the bargaining unit contract.

15



What determines if it’s Q
qualified or non-qualified?

Il—
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For overtime and other premium pay types to be considered qualified, an employee must
physically work the required number of hours within their designated work period. In which case
overtime and applicable premium pay types must be recorded using qualified pay codes.

For ACOA and PSEA, the qualifying threshold differs from the overtime threshold established in
the bargaining unit contracts. As a result, employees might first earn non-qualifying overtime
hours before reaching the qualifying overtime threshold.

If an employee does not physically work the required number of hours within their designated
work period due to leave, holidays, or a shorter workweek requirement, any overtime or
applicable premium pay earned during that period must be recorded using non-qualified pay
codes.

Accurate recording of qualified versus non-qualified time is essential to ensure compliance with
payroll procedures and proper tax reporting.

16



Qualified vs. non-qualified
overtime Q I IS

It is important to understand that qualified pay types are not limited
only to hours worked after the date of reaching the work period
requirement. The timing of when overtime or premium pay occurs
does not determine qualification.

||

What matters is that the employee physically works the required
number of hours during their designated work period.

This is an important consideration for employees who are considered
daily overtime, receive recall premium pay early on in their workweek,
or have an early week holiday. These hours may still be considered
qgualified, provided the employee physically works at least the required
number of hours by the end of their work period.

17



What does all of this look
like on a timesheet? I R I S
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The following slides provide visual examples and
additional guidance on properly recording
overtime and other premium pay types on a
timesheet.

Please pay close attention to any bargaining
unit-specific notes or disclaimers, as procedures
may vary depending on employee group.

18
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zlca(i)rxingOvertime: Q I IS

This section includes visual examples of how to correctly record nonqualifying
and qualifying overtime on a timesheet. It is specifically intended for ACOA
bargaining unit members.

||

The ACOA contract specifies 2 different schedules; 42-Hour and 84-Hour

— 42-Hour schedule
* 5days on/2 days off
* 1-week work period (Thursday through Wednesday)
* Threshold for qualifying overtime is 43 hours in 1 week

— 84-Hour schedule
1 week on/1 week off
» 2-week work period beginning on the first day of the pay period.
* Threshold for qualifying overtime is 86 hours in 2 weeks

Please note: The following examples are intended as a helpful guide only.
They do not cover every possible time-reporting situation.

20



Law Enforcement FLSA Threshold O I R I S
per Work Period Length
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 The chart below outlines the FLSA qualifying
overtime thresholds based on the length of
the work period.

Work Period Law Enforcement FLSA Threshold

28 days 171 hours
21 days 128 hours
14 days 86 hours

7 days 43 hours

21



EXAMPLE OF NON-QUALIFYING OVERTIME

ALASKA DEPARTMENT OF

Corrections

Pay Period Start Date:

Time & Attendance Report

Jammary 29, 2026

Pay Period End Diate:

February 11, 2026

Employee Name: Employee, Alaska Home Department: 20 Alt. Workweel: No Document ID:
Employee ID: 123456 Home Unit: Z103 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
| Highlighted week shows employee work period I Entered By
Thu Fri Sat Sun Mon Tuoe Wed Thu Fri Sat Sun Alon Tue Wed Thn HOURS
Standard Start/ Stop Times oz | owa0 | ovar | ozol | exor | oz03 | oxes | ooz | o006 | oo7 | oxes | ozwe | ovio | o211 | 0212 || womked
Start 8:00 - 6:00 6:00 6:00 £:00 6:00 6:00 600 £:00 T
Stop 12:00 1s:00] 1800 1s00]  1soo| 1300  1swo|  1s00] 1000
Start 13:00
Stop 16:30
Start
Stop
Start
Stop
Total 7:30 12000 1200 12000 1200 700 12000 1200 200 1:00) 0:00 0:00 0:00 0:00 0:00 000  83:00
Event D‘I;ﬂ!‘l Thu Fri Sat Sun Mon Tue Wed Tha Fn Sat Sun. Moo Tue Wed Thu TOTAL
Code | Event Code Description | Ref# | LDPDescription | 0129 | 01530 | 0131 | 0201 | 0202 | 0203 | 0204 | 0205 | 0206 | 0207 | 0208 | 0205 | 0210 | 0211 | 0212 | moums
100 |[REGULAR PAY 12000 1200 12000 1200 700l 1200 1200 79:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00) 0:00 0:00 0:00 0:00 0:00 0:00 0:00
1655K|LV PER SK ‘Illlllllllllll Illlllllllllllllllb 5-00 5-001
221N 0T 1.5 1llllllllllll NEEEEEEEENEEEEEEEENEEER llllll.- 4:00 4:00
0:00
0:00
0:00
A m
_ _ The employee worked Eﬂ
; T};Shemployee e overtlr_ne within the same work 1200 12:00 4:00 0:00 0:00 0:00) 0:00) 0:00 0:00 0:00 88:00
Lot of leave period that they also took
during the work leave. The employee had not
period. | met the 86-hour threshold for 0:00
| qualifying overtime due to the [t Comuments:
: leave usage, making this non- Date:__1A/1901
Supervizor Signature: qualifying overtime (251N) Date: 111801




EXAMPLE OF NON-QUALIFYING OVERTIME

ALASKA DEPARTMENT OF

Corrections

Pay Period Start Date:
Pay Period End Diate:

Time & Attendance Report

Jammary 29, 2026

February 11, 2026

Employee Name: Employee, Alaska Home Department: 20 Alt. Workweel: No Document ID:
Employee ID: 123456 Home Unit: Z103 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
| Highlighted week shows employee work period I Entered By
Thu Fri Sat Sun Mon Tuoe Wed Thu Fri Sat Sun Alon Tue Wed Thn HOURS
Standard Start/ Stop Times o2 | ow30 | owsr | ool | oxor | oxo3 | owed | ozes | o20s | oxer | oxes | o029 | 010 | o211 | 0212 | womken
Start 3.00 _ 6:00 600 &:00 6:00 6:00 6:00 600 6:00 T
Stop 12:00 18:00 1800 18:00 18:00 13-00 18:00 1800 10:00
Start 13:00
Stop 16:30
Start
Stop
Start
Stop
Total 730 12:0d0 1200 12:00 12:00 7-00 12:00 1200 4:00 000 0-00 0-00 000 0:00 0-00 0:001 §3:00
Event D\I:l;';en' Thu Fri Sat Sun Mon Tue Wed Tha Fn Sat Sun. Moo Tue Wed Thu TOTAL
Code | Event Code Description | Ref# | LDP Description | 0129 | 0130 | 031 | 0201 | 0202 | 0203 | 0204 | 0205 | 0206 | 0207 | 0208 | 0205 | 0210 | 0211 | 0212 | mowms
100 |REGULAR PAY 12:00 1200 12:00 12:00 7-00 1200 1200 7900
105 |REC HOLIDAY 0:00 000 000 0:00 000 0-00 000 0:00 000 0-00 000 0-00 0:00 0-00 0001 0-00
1655K|LV PER 5K ‘Illlllllllllll Illlllllllllllllllb 5-00 500
IZIN |OT 15 1llllllllllll NEEEEEEEENEEEEEEEENEEER llllll.- 4:00 4:00
0:00
0:00
Dive Deeper: 20
= Use a calculator to total the highlighted —
. — The employee worked hours in the work period. —
. This employee took overtime within the same work s o
5dhc_:urs ﬁf Ieavke period that they also took The employee worked 79 hours in the
uring the wor leave. The employee had not period, which is 7 hours below the 86-hour 0:00

period.

Superviser Signature:

met the 86-hour threshold for

i qualifying overtime due to the

. leave usage, making this non-
qualifying overtime (251N)

2 2 are true and comvect.

Date:

Dhate:
—

threshold required for qualifying overtime.
As aresult, all 4 overtime hours are coded

as non-qualifying (251N)




EXAMPLE OF QUALIFYING OVERTIME

ATLASKA DEPARTMENT OF Corrections Time & Attendance Report
Pay Period Start Date: January 29 2026
Pay Period End Date: Febroary 11, 2026
Employee Name: Employee, Alaska Home Department: 20 Alt. Workweel: No Document ID:
Employee ID: 123456 Home Unit: Z103 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
l Highlighted week shows employee work period l Entered By:
Thuo Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu HOURS
Standard Start | Stop Times 0129 | o130 | ou3l | oo1 | oze2 | 6203 | 0204 | oxes | 0206 | 0207 | 0208 | 0209 | 0210 | 0211 | 0212 | woRsgp |
Start 3:00 8:00 §:00 6:00 800 8:00 8:00 500 8:00 8:00 500 800
Stop 12:00 12:00 12:00 18:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00
Start 13:00 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30
Stop 16:30 17:00 16:30 17:00 17:00 1700 1700 16:30 1700 1700 17:00
Start
Stop
Start
Stop
Total T30 8:30 8:00 0:00 12:00 8:30 8:30 830 8:30 300/ 000 0:00 8:30 330 330 000 96:00
Event D1]:|I')Pnﬂ.w' Thu Fr Sat Sum Mon Tue Wed Tha Fr Sat Sun Men Tue Wed Thu TOTAL
Code | Event Code Description | Ref# | LDPDescription | 0129 | 0130 | 0131 | ooo1 | oo | o203 | o4 | o205 | oxos | 0207 | ovos | o209 | o0 | o211 | 0212 | mowms
100 |REGULAR PAY 8:30 800 830 830 8:30 330 3:00 8:30 330 830 34:00
105 |REG HOLIDAY 000 000 0:00 0:00 000 0:00 000 000 0-00] 000 000 0:00 000 0:00 0-04 0:00
121N (0T 1.3 -‘llllllllllll}lllllllllllllllln 1:00 100
121Q |OT 1.5 -‘lllllllllll llllllllllllllll‘ 1100 11-00
000
0:00)
000
000
000
This employee receives 1 hour of An employee becomes =
nﬂn—quallfylm overtime because E‘llglblE‘ for quallfylng | 12:00 3:30 8:30 5230/ §:30 3:00 0:00] 0001 8230/ 8:30 3:30 0:00 96:00
they worked only 42 hours. That overtime once they have
extra hour brings them to the 43- physically worked 43 0:00

hour threshold where overtime | hours inthe work period SRS

becomes qualifying. . . . Comments:
€ i ate:

Supervizor Signature: ‘ﬂg}ﬁﬂm; fn&gma.im Date: 1111901




EXAMPLE OF QUALIFYING OVERTIME

ATLASKA DEPARTMENT OF Corrections Time & Attendance Report
Pay Period Start Date: January 29 2026
Pay Period End Date: Febroary 11, 2026
Employee Name: Employee, Alaska Home Department: 20 Alt. Workweel: No Document ID:
Employee ID: 123456 Home Unit: Z103 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
l Highlighted week shows employee work period l Entered By:
Tho Fri Sat Sum Mon Tuoe Wed Thu Fri Sat Sun Mon Tue Wed Thu HOURS
Standard Start | Stop Times 029 | 030 | 0L31 0201 | 0201 | 0203 0204 | o0 02106 Qx0T 0208 02/09 0210 02/11 0212 | woRKED |
Start 8:00 800 £:00 £:00 500 §:00 800 §:00 8:00 8:00 §:00 500
Stop 12:00 12:00 12:00 18:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00
Start 13:00 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30
Stop 16:30 17:00 16:30 17:00 17:00 1700 1700 16:30 1700 1700 17:00
Start
Stop
Start
Stop
Total T30 8:30 8:00 000 12:00 8:30 8:30 830 8:30 300/ 000 0:00 8:30 330 330 000 96:00
Event D‘I.':’Pw Thu Fr Sat Sun Mon Tue Wed Thn Fri Sat Sun Mon Tue Wed Thu TOTAL
| Code | Event Cods Description | Ref# | LDP Description 02e | olso | 0131 02/01 0202 0203 0204 | 02005 006 | 0207 02708 02/09 ovie | o1l 0212 | moums
100 |REGULAR PAY 830 800 830 8:30 830 330 3:00 8:30 330 830 34:00
105 |REG HOLIDAY 000 000 0:00 0:00 000 0:00 000 000 0-00] 000 000 0:00 0:00 0:00 0001 0:00)
IZ1IN |OT 1.5 -‘llllllllllll}lllllllllllllllln 100 1-001
121Q |OT 1.5 -‘lllllllllll llllllllllllllll‘ 1100 11-00
0:00)
0:00
Dive Deeper: 0:00
Use a calculator to total the highlighted hours in the first work period. 0:00
0:00)
. . | You'll notice the employee works 42 hours of 100 code/regular pay. 000
SEElp iz lsnr s ol — An employee becomes v s The employee Evo?ked 12 hours of overtime on their IgDD. P o
non-gqualifying overtime because eligible for qualifying = ' -
they worked only 42 hours. That overfime once they have Because the threshold is 43 hours and the employee has only 42
extra hour brings them to the 43- physically worked 43 physically worked, the first overtime hour is non-qualifying (251N). That 0:00
[T0 [EErE L e s ThEilin e | hours inthe work period . NI SIgE hour raises the total to 43 hours worked, making all remaining
becomes qualifying. » overtime in the work period qualifying.
Supervisor Signature: Hhiperoiion Pgmaione Motice that the entire work period is considered and qualifying

overtime can happen based on time worked later in the week.




What determines if it’s |
qualified or non-qualified? Q I IS

||

Pro Tip!

To determine how many hours at a pay rate of 1.5x or more within a week should be
considered qualified and verify accurate reporting, proceed with the following steps.

Step 1: Calculate hours physically worked within the work period.
 Add up all hours physically worked during the workweek.
* Exclude any leave or holiday hours — only actual time worked counts.

Step 2: Compare Against the FLSA threshold for the work period length

e If total hours physically worked exceed the threshold, the number of hours above
the threshold should be how many hours are recorded as qualified time within
that work period.

— If pay at a rate of 1.5x or higher are included in reaching (but not exceeding) 40 hours, those
hours are considered non-qualified.

* If total physical hours worked are less than the FLSA threshold, all pay at a rate of
1.5x or more is considered non-qualified.

26



What determines if it’s I I
qualified or non-qualified? -\ 1!
Example:

An employee physically worked 54:00 hours in a work period and has a FLSA
requirement of 43:00 hours.

54:00-43:00=11:00

54:00 (hours physically worked in a work period) minus 43:00 (FLSA qualified
time threshold) = 11:00 hours of qualified time to be recorded on timesheet
for that week.

Considering the FLSA threshold for qualified time is 43:00 hours, and a total
of 54:00 hours in that work period were worked, 11:00 hours in the work
period must be considered qualified — whether that be overtime, holiday
premium pay, recall/call back, or double time.

27



EXAMPLE OF QUALIFYING OVERTIME

ALASKA DEPARTMENT OF Corrections Time & Attendance Report
Pay Period Start Date: January 29, 2026
Pay Period End Date: Febrpary 11, 2026
Employee Name: Emplovee, Alaska Home Department: 20 Alt. Workweel: No Document ID:
Employee ID: 123456 Home Unit: ZI03 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Diate:
Highlighted week shows employee work period Entered By
Thu Fri Sat Sun Mon Tuoe Wed Thu Fri Sat Sun Mon Tue Wed Thu HOURS
Standard Start / Stop Times 0129 | 0130 | oLl | ool | 0zl 0203 | o004 [ om0 | oxos [ ovor | o208 | o200 | o0xl0 | 0211 0212 || woRrkED
Start 8:00 8-00 800 6:00 8-00 8-00 200 8:00 8:00 3:00 8:00 8-00
Stop 12:00 12:00 12:00 18:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00
Start 13:00 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30 12:30
Stop 16:30 17:00 16:30 17:00 17:00 17:00 17:00 16:30 17:00 17:00 17:00
Start
Stop
Start
Stop
Total 7:30 8:30 §:00 000 12:00 8:30 8:30 830 §:30 300 0:00 0:00 8:30 8:30 8:30 0:00 96:00
Event mt?.fw Thu Fii Sat Sm Mon Tue Wed Tha Fi Sat Sm Men Tue Wed T |
| Code | Event Code Description | Ref# | LDP Description 0128 | 0130 01131 02/01 02102 02103 0xo4 | 0205 0206 | 0207 0208 | 0208 | 0210 02711 0212 | movms
100 |REGULAR PAY 8:30 8:00 8:30 8:30 8:30 8:30 8:00 8:30 8:30 8:30 86.00
105 |EECGHOLIDAY 0:00 000 0:00 0:00 0:00 0:00 0:00 0-00 0-00 0-00 000 000 0:00 0-00 0-00) 0-00
131N |OT 1.5 1:00 1-001
151Q [OT 1.5 11:00 11:04
0:04
0:00
_ 0-00)
Taking the same example, the second method of determining qualified overtime can be applied: 0
The employee is scheduled on a 7-day work period. This means the qualifying overtime threshold will be 43:00 hours physically 0o
worked in the period. 2
o additonal et e 1. Determine how many hours were physically worked in the work period. In this case, the employee physically worked 54:00 hours. oo 870
refiect all event rows flled of
2. Subtract the applicable FLSA threshold from the number of hours physically worked. (54:00-43:00=11:00). This means the 0:00
employee must have 11:00 hours of qualifying hours paid at a rate of time and a half.
Employee Sign 3. Add qualified hours of overtime beginning on the right side of the timesheet until amount in step 2 is met (251Q). Then, code all
remaining hours paid at time and a half as non qualifying (251N).
Supervizer Sign: —




| EXAMPLE OF QUALIFYING AND NONQUALIFYING OVERTIME I

ALASKA DEPARTMENT OF Corrections Time & Attendance Report
Pay Period Start Date: January 29, 2026
Pay Period End Date: February 11, 2026
Employee Name: Emplovee. Alaska Home Department: 20 Alt. Workweelk: No Document ID:
Employee ID: 123456 Home Unit: ZI03 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
| Highlighted days show employee work period I“""B"’
Thu Fri Sat Sum Mon Tuoe Wed Thu Fri Sat Sun Mon Tue Wed Thu HOURS
Standard Start  Stop Time: 01/29 0130 01/31 02/01 0202 02003 0204 02005 02/06 02107 0208 02/09 02/10 01211 0212 | WORKED |
Start 5:00 6:00 6:00 6:00] 6:00 6:00 6:00 6:.00 6:00
Stop 12:00 18:00 18:00 18:00) 18:00 18:00 18:00 18:00 18:00
Start 13:00
Stop 16:30
Start
Stop
Start
Stop
Total 730 000 0:00 1200 0-00 0:00 000 000 12:00 12:00 12:00 12:00 1200 12:00 12:00 000 96:00
Event D‘ﬂ Thu Fri Sat Sum Mon Tue Wed Thu Fri Sat Sun Mon Tue Wead Thu TOTAL
| Code | Event Code Description | Ref# LDP Description 0129 | 0L30 0131 02701 02/02 02/03 02/04 02105 02/06 02107 0208 0209 0v10 02/11 0212 | novgs
100 |REGULAR PAY 12:00 12:00| 12:00 12:00 12:00 12:00 12:00 84:00
108 |KEC HOLIDAY 0-00 0:00 000 0-00 0:00 000 000 0:00 0:00] 0-00 0-00 000 0:00 0:00 0:00 000
121N |OT L2 -‘IIIIIIIIIIII EEEEEEEREEREN 200 \ 200
1510 |OT L5 1---:---:-- I 10:00 10:00
"o
00
000
In this work period, the - 0:00
emplyeeras oS of s e
regular time (100 code) . 000
before overtime, leaving them hours _Uf non-qualifying
1 x AL overtime (251 N), the 200 0:00) 0:00) 0:00) 12:00 12:00| 12:00 12:00] 12:00) 12:00 1Z:00) 0:00 96:00
2 hours short of the 86-hour o
qualifying threshold. As a employee reaches the 86-
resutt, the first 2 overtime hour threshold. Al - e - 0
: i . | additional overtime in the Notice how the qualifying overtime comes before the 100
hours are non-qualifying ertify that all e e 1 and on Page 2 an . . s
work period is therefore code posted in the second week of the pay period. This is
Eme";;q”a"f\”“g because qualifying overtime is determined by total hours
Supervisor Signature: Ahiperoiion Hipncten (251Q). worked across the entire work period, not by the order in

which hours are posted.




EXAMPLE OF QUALIFYING AND NON QUALIFYING OVERTIME

ALASKA DEPARTMENT OF

Corrections

Pay Period Start Diate:
Pay Period End Diate:

Time & Attendance Report

January 29, 2026

February 11, 2026

Employee Name: Emplovee. Alaska Home Department: 20 Alt. Workweelk: No Document ID:
Employee ID: 123456 Home Umit: Z103 Overtime Eligible: Yes Certified By:
Statuz: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Diate:
Highlighted days show employee work period Eutered By:
Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu HOURS
Standard Start | Stop Time: /19 0130 01/31 0201 0202 02103 0204 0205 02/06 0207 0208 02/09 0210 0211 0212 WORKED
Start 8:00 8:00 6:00 8:00 8:00 §:00 3.00 3:00 8:00 300 8:00 T
Stop 12:00 12:00 18:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00
Start 13:00 12:30 12:30 12:30 12:30 12:30 12:30 1230 12:30 12:30
Stop 16:30 17:00 17:00 17:00 1700 17:00 16:30 1700 17:00 17-00
Start
Stop
Start
Stop
Taotal 730 8:30 0:00 12:00 0:00 8:30 B:30 £30 8:30 3:00 0-00 0-:00 830 8:30 3:30 000  88:00
Event Dt‘l;.?:ﬂ.ef Thu Fri Sat Sum Mon Tue Wed Thn Fr Sat Sun Mon Tus Wed Thu TOTAL
Code | Event Code Description | Ref# LDF Description 0129 01730 01/31 02/01 02/02 02103 02104 02105 02/06 02107 02/08 02/09 010 0211 02112 HOURS
100 |REGULAR PAY ~ B:30 8:30 8:30 §30 8:30 8:00 830 330 8:30 T6:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00) 0:00)
1655K|LV PER SK B:00 B:00)
231N |OT 1.5 9:00 9:00)
251Q |0T 1.8 300 3-00)
0-00)
0:00)
0:00)
0:00)
0:00)
I needed additional event lines are TOTAL 8:30) 8:00) 12:00 0:00 3:30) 8:30 8:30 8:30 S:[!Ul 0:00) 0:00) 8:30 §:30 3:30) 0:00) 96:00
available at row 46 to §2. Totals will
reflect all event rows filled out
This employee took leave for their regular shift on 01/30. In the work period, before considering overtime, the employee had only 0:00

physically worked 34:00 hours which left them 9:00 hours short of the 43:00 hour requirement to earn qualifying overtime. Due to

Employee Signaturs

Supervizor Signaturs

this, the first 9:00 hours of overtime worked on 01/31 were non qualifying (251N).

overtime earned in the work period.

MNow, the employee had physically worked 39:00 hours of Regular time and 9:00 of Non Qualifying Overtime, totaling to 43:00
hours in the work period. The employee becomes eligible to earn Qualifying Overtime (251Q) for the remaining 3 hours of




| EXAMPLE OF QUALIFYING OVERTIME I

ALASKA DEPARTMENT OF

Corrections

Pay Period Start Date:
Pay Period End Date:

Time & Attendance Report
January 29, 2026

February 11, 2026

Emplovee Name: Emplovee, Alaska Home Department: 20 Alt. Workoweek: No Document ID:
Employee ID: 123456 Home Unit: ZI03 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
I Highlighted days show employee work period I Entered By:
Thu Fri Sat Sun Man Tue Wed Thu Fri Sat Sun Men Tue Wed Thu HoURS
Standard Start / Stop Times 020 | 0130 | ou31 | ool | oxo2 | o003 | o004 | 0205 | 0206 | 0207 | 0208 | 0209 | o0vio | 0211 | 0212 | workep
Start 200 600 6:00 600 6:00 6:00 6:00 600  10:00
Stop 12:00 1800 1800  1800|  1&00|  18:00[ 1800 1800 1100
Start 1300
Stop 16:30
Start
Stop
Start
Stop Missed Meal Break X i X X i X X
Total 12000 12000 1z00| 1200|1200 1200 1200 100 0:00 0:00 0:00 0:00) 0:00 0:00 000 85:00
Event OTI:‘::L&, Thu Fn Sat Sum. Mon Tue Wed Thu Fn Sat Sun Mon Tue Wed TOTAL
| Code | Erent Code Deccription | Eef# | _LDP Deccription 0129 | o130 | 0131 | owol | o202 | 0203 | 0204 | o005 | o206 | 0207 | o008 | o208 | ovio | ovil | 0212 | movms
100 |REGULAR PAY 1230 1230 1z30]  1230)  1230f 1230 0:00 B4:00)
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 000 0:00 0-00
15N |OT 1S ‘IIIIIIIIIIII LA EEEREEEEEEEEEEEEENEEER lllllllllli 2400 1;[)0"
151Q |0TL: ‘lllllllllll IIIIIIIIIIIIIIIIIIIlllllllllllll.' 1:30 1:00 2:30"
0:00
, 000
The employee receives an additional half hour per day ool
for a missed meal break. This time is coded as 100 o00]
Regular Pay until the employee reaches the established Once meeting the 0:00)
overtime threshold of 84:00 hours. qualifying overtime 0-00
30 12:30]  12:30 threshold of 86:00 p:00] oo oo o 000 o00f  o:00] s3]
Once the employee reaches 84:00 hours of physically physically worked, the
worked time, they are still 2:00 hours short of the FLSA employee is eligible to
qualifying overtime threshold. As a result, the next 2:00 earn qualifying overtime 0:00
hours of overtime must be coded as non-qualifying ecorded above on Page | and on (251Q).
overtime (251N). Non qualifying overtime should come Comments:
before qualifying overtime on the timesheet as shown. 501
1901




Holiday Premium Pay I RIS

* Holiday Premium Pay is paid to employees at time and
a half for hours worked on the holiday. It will be
considered qualifying or non qualifying depending on if
the employee has met the work period threshold to
earn qualifying overtime.

* In addition, all other codes tied to hours worked on the
holiday—such as swing differential or grave
differential —will follow the same rules. These hours
are treated as non-qualifying until the threshold is
reached, and once the threshold is met, they are
classified as qualifying

=
=
b
7
(@)
rm
O

32



EXAMPLE OF NON QUALIFYING HOLIDAY PREMIUM PAY (249)

‘orrections Time & Attendance Report
Pay Period Start Date: Janwary 1, 2026
Pay Period End Date: Jamuary 14, 2026
Employee Name: Employes, Alaska Home Department: 20 Alt, Workweek: No Document ID:
Employee ID: 123436 Home Unit: ZI03 Orvertime Eligible: Yes Certified By:
Status: Full Time (FE) Bargaining Unit: ACOA Comp Time: No Diate:
l Highlighted days shows employee work period I Entered By:
Thn Fri Sat Sum Mon Toe Wed ‘Thu Fri Sat Sun Alom. Tue Wed Thm HOURS
Standard Start | Stop Times ovoL | oue | oves | oved | owos | oo | oo | owes | oue9 | 010 | oual | ovir | oovis | oould | 0115 ) womg |
Start 3.00 6:00 6:00 600 6:00 6:00 6:00 600 10-00/
Stop 12:00 1::00 1800 1800 1300  1so0| 1800 1800 14:00
Start 13:00
Stop 16:30
Start
Stop
Start
Stop
Total 7:30 1200 12000 1200 1200]  12o0] 1200 1200 0:00 2:00) 0:00 0:00 0:00 0:00 0:00 000 76:00
Event o T Fi Sat Su Mon | Tue | Wed Thu Fi Sat Sm | Mo Tue Wed T |
Code | Event Code Description | Ref# | LDP Descripion | 0101 | 0102 | 0103 | ovo4 | ovos | olos | 007 | ow08 | ouog | ovlo | oul | o2 | ov13 | oll4 | 015 | mowgs
100 [REGULAR PAY 12000 1200|1200 1200 12000 1200 72:00
105 [REG HOLIDAY 5:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00) 0:00 0:00 0:00 0:00 0:00 0:00 5:00
149N [HOLIDAY WORKED 1- EEEEEAEENR 12-00 0-004
2218 |OT 1.8 “lllr.llll lll-.lllIIIIIIIIIIllllllllllllﬂlllllllﬁ 200 204
110 |0T 13 ‘llllllll EnEnEeEEEfpEnn ssEpenEasennpEnngnEn .--.i 2.00 200
0-00)
0-00)
BB 1cempoyecworkeds IR 0
On 01/01, the employee worked Bl ocinchousontheir B Once the employee 0:00
12 holiday hours. Counting RDO. With 72 hours of reaches 86 hours of 0:00
regular (100 code) pay, their total | regular pay (100) and 12 ﬂ physically worked | 0:00) 4:00 0:00 0:00 0:00 0:00 =01 000 84:00
was 72 hours-14 hours below the holiday hours coded as time in the work
86-hour threshold for qualifying non-qualifying (249N), their period, any 0:00
overtime. Because the threshold total is 84-two hours short of additional overtime '
was not met, the 249 code is the 86-hour threshold. s 'S Qualifying (251Q). Comments:
recorded as non-qualifying Therefore, the first 2 1111801
(249N). overtime hours are non-
o Date: 1111901
qualifying (251N)




EXAMPLE OF NON QUALIFYING HOLIDAY PREMIUM PAY (249)

Time & Attendance Report

Pay Period Start Date: Janwary 1, 2026
Pay Period End Date: Jamuary 14, 2026
Employee Name: Employes, Alaska Home Department: 20 Alt, Workweek: No Document ID:
Employee ID: 123436 Home Unit: ZI03 Orvertime Eligible: Yes Certified By:
Status: Full Time (FE) Bargaining Unit: ACOA Comp Time: No Diate:
| Highlighted days shows employee work period | Entered By:
Tha Fri Sat Sun Mon Tuoe Wed ‘Thu Fri Sat Sun Alon Tue Wed Thm HOURS
Standard Start | Stop Times ovoL | ouex | oves | oved | owos | oo | oo | owes | oue9 | 010 | oual | ovi | oovis | oould | 0115 ) womigp |
Start 3.00 6:00 6:00 6:00 6:00 6:00 6:00 600 10-00/
Stop 12:00 1800 1800 1800 1800 1800 1800 1800 14:00
Start 13:00
Stop 16:30
Start
Stop
Start
Stop
Total 730 12:00 12:00 1200 12:00 12:00 12:00 1200 0:00 4:00] 0:00 0:00 0:00 0:00 0:00 0:00 T6:00
Event o T Fi Sat Su Mon | Tue | Wed Thu Fi Sat Sm | Mo Tue Wed T |
Code | Event Code Description | Ref# | LDP Descripion | 0101 | 0L02 | 0103 | ovo4 | ovos | olos | 0107 | o108 | ouog | ovlo | ouil | o2 | ov13 | oll4 | 015 | mowgs
100 |REGULARPAY 1200 12000 1200] 120 1200] 12400 72:00)
10 |REC HOLIDAY 500 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 800
149N |HOLIDAY WORKED 1- EEEEERAEENR 12:00 0:00
21N 0T 1.2 ‘Illrlllll IIIUIIIIIllllllllIllllllllllllﬂlllllllﬁ- 2:00] 200
110 |0T 13 ‘llllllll snsnssmenfunn ssspesnsennnpennnnn .--.ﬁ» 2.00 200
| 000
Dive Deeper: X
[ ] The employee worked 4 ] Use a calculator to total the highlighted hours in the work -
On 01/01, the employee worked - overtime hours on their . Once the employee period. You'll notice the employee only physically works 72 X
12 holiday hours. Counting RDO. With 72 hoursof I reaches 86 hours of hours of 100 code. This means they are short 14 hours of the M
regular (100 code) pay, their total ! regular pay (100)and 12 EEX physically worked 86 hour qualifying OT threshold. 0]

was 72 hours-14 hours below the
86-hour threshold for qualifying
overtime. Because the threshold
was not met, the 249 code is
recorded as non-qualifying
(249N).

holiday hours coded as
non-qualifying (249N), their
total is 84-two hours short of
the 86-hour threshold.
Therefore, the first 2
overtime hours are non-

qualifying (251N)

time in the work
period, any
additional overtime
1ZEM |5 qualifying (251Q).

The 249 Holiday Premium Pay of 12 hours is considered non-
qualifying (249N) and brings the employee to 84 hours
warked (72+12). The employee is now short 2 hours of the 86
hour threshald.

(—]

On the Friday RDO, the employee receives 2 hours of non-
qualifying OT (251N) to reach the 86 hour threshold. All
remaining overtime is qualifying (251Q).




EXAMPLE OF NON QUALIFYING HOLIDAY PREMIUM PAY

ALASKA DEPARTMENT OF

Employee Name: Emplovee, Alaska

Corrections

Home Department:

Employee ID: 123456

Status:

Home Unit:

Full Time (FR)

Bargaining Unit:

20

Alt. Workweek: No

Z103

ACOA

Overtime Eligible: Yes

Comp Time: No

Pay Period Start Date:
Pay Period End Date:
Document ID:
Certified By:

Date:

| Highlighted days show employee work period I"“'BF’

Time & Attendance Report

December 18,

2025

December 31,

2025

Thn Fri Sat Sun Mon Tuoe Wed Thu Fri Sat Sun Alon Tue Wed Thu HOURS
Standard Start | Stop Times 12/18 1219 12/10 1321 1322 1323 1434 1325 13126 1227 1228 12129 12/30 12/31 0101 | WORKED |
Start 8:.00 18:00 000 0:00 0:00 0:00 0:00 0-00 0-0d
Stop 12:00 24:00 6:00 6:00 6:00 6:00 6:00 6:00 6:00
Start 13:00 18:00 18:00 18:00 18:00 18:00 18:00
Stop 16:30 24:00 24-00 24:00 24-00 24-00 24:00
Start
Stop
Start
Stop
Total 7:30 0:00 0:00 0:00 0:00 0:00 0:00 0:00 &00)  12:00 12:00 12000 1200  12:00 12:00 00|  84:00
Event D\'I;frfw Thu Fri Sat Sum Mon Tue Wed Thn Fri Sat Sumn Mon Tue Wed Thu TOTAL
Code | Event Code Description |  Ref# LDE Description 12/18 12119 12120 12721 122 1223 1224 1225 12126 1227 12728 12129 1230 1231 0L/01 HOURS
100 |[RECULAR PAY &00| 1200  12:00 12000 12000  12:00 6:00 72:00
105 [FEEGHOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 000 5:00 0:00 0:00 0:00 0:00 0:00 000 0:00 8:001
P |[FDO HOLIDAY PAY 000
249N |HOLIDAY WOREKED ‘IIlllllllllllllllllllllllllllllllllllllll &:00 ‘llllllllllllllllllll 600 12-00
2490 |HOLIDAY WORKED 000
180 [SWING DIFF &:00 12:00 12:00 12:00 12:00 12:00 6:00 T2:00
160N |SWING DIFF 1.2 ‘IIlllllllllllllllllllllllllllllllllllllll’ 6:00 ‘llllllllllllllllllll’ 6:00 1200
160Q [SWING DIFF 1.5 ' I ! 0:00
This employee is warking overnight shifts that span two holidays-12/25 and 01/01. They 0:00)
are eligible for Holiday Premium Pay (249) for time worked on each holiday. " 0:00)
If needed additsonal event lines are TOTAL 0:00 0z 00 0:00] ml
svallable at zow 46 to §2. Totals wil Tao determine whether the Holiday Premium Pay should be qualifying or non-qualifying, I
reflect all event rows filled out -
we first look at the employee’s total physically worked hours. The employee worked 0:00

Employee Signature:

Supervizor Signature:

We certify that all time and hours of work recorded above or

Emplagee Gignalune

72:00 hours of regular time (100 code) and has no other overtime codes in the work

i ra—— (,.;{ e
T

short.

period. With a qualifying overtime threshold of 86:00 hours, the employee is 14:00 hours

The employee has 12:00 hours of Holiday Premium Pay to be coded. Even with these

haurs considered, the total hours physically worked comes to 84:00 (72+12), which is

still below the qualifying threshold. Therefore, all 12:00 hours of Holiday Premium Pay
should be coded as non-gqualifying (249N).




EXAMPLE OF QUALIFYING HOLIDAY PREMIUM PAY (249)

ALASKA DEPARTMENT OF Corrections Time & Attendance Report
Pay Period Start Date: January 15, 2026
Pay Peried End Date: January 28, 2026
Employee Name: Employee, Alaska Home Department: 20 Alt, Workoveek: No Document 1D
Employee ID: 123456 Home Unit: ZI03 Overtime Eligible: Yes Certified By:
Status: Full Time (FE) Bargaining Unit: ACQOA Comp Time: No Date:
l Highlighted week shows employee work period I Entered By:
Tha Fri Sat Sum Mon Tuoe Wed Thu Fri Sat Sun Mon Tue Wed Thm HOURS
Standard Start | Stop Time: 0115 | o136 | a7 | ouas | onde | om20 | on21 | oon22 | oowas | oow24 | oow2s | o6 | 0127 | 0128 | 0L | wogkED
I
Start 8:00 8:00 8:00 2:00 8:00 800 300 300 8:.00 3.00 2:00
Siop 12:00 12:00 12:00 12:00 1200 1200  12:00 12:00 12000 12:00 12:00
Start 13:00 12:30 12:30 12:30 130 1230 1230 12:30 12300 1230 12:30
Stop 16:30 17:00 19:00 16:30 17-00 1700[ 1700 17:00 16300 17:00 17:00
Start
Stop
Start
i 42-Hour Workweek Requi Met (Codes 100 + 105
Toial 7:30 8:30 10:30 0:00 0:00 8:00 8:30 8:30 -Hour Workweek Requirement Met {Codes ) £:00
LDP ) B . . -
Event Override/ Thm Fri Sat S Mo Tue Wed ' (_Sode 100-Regular Pay: 34 hours of physically worked
Code | Event Code Decription | Ref# | IDPDescriprion [ OL1° | 0106 | OULT | OIA8 ) 0149 | 0120 | 0101 time
100 |REGULARPAY £:30) 8:30 8:30) 830
+ Code 105-Holiday Pay- 8 Hours, not physically worked
103 |REG HOLIDAY 0-00 0-00 0:00 0:00 8:00 0:00 0:00 fime y ray » hot pry ¥
31N (0T 1.8 1:00
371Q |0T 1.2 1:00 « Total: 42:00 hours
149Q |HOLIDAY WORKED £:00) = ;
Qualifying Overtime Threshold (Codes 100 + 249 + 251)
+ Code 100- 34:00 hours physically worked time (total of
34:00)
+  Code 249- 8:00 hours physically worked time (total of
42:00)
Tf needed additiona] event lines are TOTAL 8:30(  10:30 0:00) 0:00  16:00 8:30 8:30

available at row 46t 52, Tomls will

reflact all svent rows fllsd out

We certtfy that all time and hours of work recorded sbove on Page | and on Page 2 are true and comrect.

Employee Siznature: Lmplayes Gignaluae Date:

Supervizor Signature: :J'..;g".-mn'ir-a '.{':;{;zmh»" Date:

+  Code 251N- 1:00 physically worked time (total of 43.00}

Non-qualifying overtime must be recorded firstin
chronological order on the timesheet, before any
qualifying overtime. That's why 251N is applied on
Friday, rather than coding an hour of non-qualifying
Holiday Premium Pay on Monday.




EXAMPLE OF QUALIFYING HOLIDAY PREMIUM PAY

ALASKA DEPARTMENT OF

Corrections

Pay Period Start Date:
Pay Period End Date:

February 12, 2026
Febmary 25, 2026

Time & Attendance Report

Emplovee Name: Employee, Alaska Home Department: 20 Alt. Workweel: No Document ID:
Emplovee ID: 123436 Home Unit: Z103 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
| Highlighted days show employee work period | Entered By:
PR NN TN ™ e i O Y O B
Standard Start / Stop Times 0212 | 0213 | 0214 | 0215 | 0216 | 0217 | 0218 | 0219 | oo | ow2l | o222 | on23 | o224 | 0225 | 0226 | womxep
Start £:00 6:00 6:00 6:00 6:00 6:00 6:00 6:00 6:00
Stop 12:00 1800 1800 1800  1800| 1800 12:00 18:00 18:00
Start 13:00 18:00 18:00 12:00 18:00
Stop 1630 22:00) 22000  22:000 2200
Start
Stop
Start
Stop
Total 7:30 1600 1600 1600 1600 1200 1200 1200 0:00 0:00 12:00 0:00 0:00 000 000 0:00] 112:00
Event m‘;?{fde_ Thu Fu Sat Sm Moo Toe Wed T Fi Sat S Man Tue Wed The rotaL
| Code | Fremt Code Description | Ref# | LDP Deccription ov12 | 013 | o014 | 0215 0016 | 0217 | 0218 | 0219 | 0220 | 01 0222 | o223 | 4 | o020s 0226 | movms
100 |REGULAR PAY 1200 12000 12000 1200 1200 12:00 72:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 2:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 8:00
251N [OT 13 400 400 4:00 200 14:00
51Q |OT LS 2:00 12:00 14:00
249Q |HOLIDAY WORKED 12:00 12:00
260N |SWING DIFF 1.5 400 400 400 200 i
260Q | SWING DIFF 1.5 200 This employee was placed on 4-hour holds from 02/12 to 02/15. Begin .
by adding the highlighted 100-code hours to determine total physically |
worked time, which is 72:00 hours. This leaves the employee 14:00 '
hours short of the 86:00-hour qualifying overtime threshold. |
Tf nezdled addiional event lines ars TOTAL 20:000 200000 20000  20:00( 20000  1200f 12 |

available at row 446 to §9. Totals will

reflact all event rows filled aut.

We certify that all time and hours of work recorded above on Page 1 and on Page 2 are tme and correct

Emplovee Signature: Employee Gugnalune

Supervisor Signature: (Ehpereisor (Hgnasere

Da

Da

Next, apply overtime hours in the order they occurred, coding them as

non-qualifying overtime (251N) until the threshold is met. This is shown

as the highlighted 251N hours. In this case, the threshold is reached on
02/15.

Any avertime hours worked after that point should be coded as
qualifying (e.g., 251Q, 2600Q, 249Q), depending on the type of premium
pay. Notice how swing differential (260N and 260Q) correspond with
the type of overtime being earned at that time.




Shift Differentials and other I IS
Premium Pays

_

Important Clarification:

When an employee qualifies for a shift differential (other premium
pays that correspond with hours worked) and earns overtime, the
shift differential must align with the type of overtime being
claimed.

If the overtime is non-qualified, the corresponding shift differential
must also be non-qualified. If the overtime is qualified, the shift
differential must be qualified as well.

The shift differential and overtime type should always match—they
must never be recorded differently.

This includes:

— Swing Differential: 260N, 260Q

— Grave Differential: 270N, 270Q .



Claiming Swing and Grave
Shift Differentials Q I IS

Examples:

* If an employee is claiming swing shift differential in combination
with non-qualified overtime (Event Code 251N), they should claim
non-qualified Swing OT (Event Code 260N).

* If an employee is claiming swing shift differential in combination
with qualified overtime (Event Code 251Q), they should claim
qualified Swing OT (Event Code 260Q).

||

Reminder:

They should never be recorded mismatched for the same timeframe.
This applies to shift differentials corresponding with Overtime, Double
Time, Holiday Premium Pay and Recall/Callback hours.

39



Event Codes — Swing and Q I I
Grave Shift Differentials AL

Shift Type Pay E:::ezemg Q:;T:::d Event Code

Regular Pay Rate N/A 280
Overtime Pay Rate (1.5x) | Non-Qualified 260N

Swing Overtime Pay Rate (1.5x) Qualified 260Q,
Double Pay Rate (2x) Non-Qualified 262N
Double Pay Rate (2x) Qualified 262Q,
Regular Pay Rate N/A 290
Overtime Pay Rate (1.5x) | Non-Qualified 270N

Grave Overtime Pay Rate (1.5x) Qualified 270Q
Double Pay Rate (2x) Non-Qualified 272N
Double Pay Rate (2x) Qualified 272Q

40



EXAMPLE OF QUALIFYING SWING DIFFERENTIAL

ATASKA DEPARTMENT OF

Corrections

Pay Period Start Date:

Time & Attendance Report

January 29, 2026

Pay Period End Date:

February 11, 2026

Emplovee Name: Employee, Alaska Home Department: 20 Alr. Workweek: No Document ID:
Emplovee IT: 123456 Home Unit: ZI03 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Date:
Highlighted week shows employee work period | Entered By:
Thu Fri Sat Sun Alon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thn HOURS
Standard Start / Stop Times oL2e | o0u30 | o3l | oxol | 0202 | o203 | o204 | ovos | owos | o207 | oxo8 | 0209 | 0210 | 0v11 | 0M12 || womkEep
Start 8:00 800 8:00 18:00 0:00 200 800 2:00 2:00 2:00 8:00 8:00 8:00
Stop 12:00 1200 1200 2400 600 12000  12:00)  12:00] 1200|1200 12000 12000 1200
Start 13:00 1230 1230 1230 1230 1230|1230 1230 1230 1230 1230
Stop 16:30 1700] 1630 1700 1700  1700| 1700|1630 1700f 17000 1700
Start
Stop
Start
Stop
Total 7:30 330 8:00 6:00 6:00 830 830 830 830 800 0:00 0:00 8:30) 8:30) 8:30 000 96:00
Event G'r]e_:)rli)de' T Fi Sat Sm Moo Tue Wed Thu Fri Sat S Mon Tue Wed The roraL
| Code | Frent Code Description | Eef# | _IDP Deceription | 0129 | 0130 | 0131 | 0201 | 0202 | 0203 | 0204 | 0205 | 0206 | 0207 | 0208 | 0209 | 0210 | 011 | 0212 | moues
100 |[REGULAR PAY 230 800 830 830 830 230 800 8:30 8:30 8:30 24:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
251N (0T 1.5 1:00 1:00
251Q 0T 1.5 11:00 11:00
260N |SWING DIFF 1.5 1:00 1:00
260Q | SWING DIFF 1.5 1100 11:00
0:00
0:00
0:00
Swing and grave shift differentials are tied to overtime hours. This means these codes will also be 0:00
Ioesied sidtons] vt s e splitinto non qualifying (260N, 270N) and qualifying codes (260Q, 270Q). As shown in the example 0:00]  108:00
raflect al event rows Slld ut. above, the employee earns non qualifying swing (260N) while earning non qualifying overtime
0:00

(251N). The employee then earns qualifying grave (260Q) while earning qualifying overtime hours

(251Q).

Emplovee Signature:

Supervisor Signature: hperoiior (Hhgnaire

Date:

111901




EXAMPLE OF QUALIFYING AND NON QUALIFYING SWING DIFFERENTIAL

-orrections Time & Attendance Report
Pay Period Start Date: Jammary 29, 2026
Pay Period End Date: February 11, 2026
Employee Name: Emplovee, Alaska Home Department: 20 Alt. Workweel: No Document ID:
Employee ID: 123436 Home Unit: ZI03 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: ACOA Comp Time: No Diate:
l Highlighted days show employee work period I“"" By:
Thn Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Aon Tue Wed Thm HOURS
Standard Start | Stop Times 01/29 oL/30 01/31 02/01 02102 0203 0204 02/05 02/06 02107 0208 02/09 0210 0211 0212 || worxED
Start 800 6:00 6:00 6:00 6:00 6:00 6:00 6:00
Stop 12:00 17-00 18:00 1800 18:00 18:00 18:00 1800
Start 13:00 18:00
Stop 16:30 2200
Start
Stop
Start
Stop
Tatal 7:30 w00 1200]  1s00]  1zoo|  1zoo|  1zo0] 1200 0:00 0:00 0:00 0:00 0:00 0:00 0:00 000 8700
Event 011:',:&&' Thu Fri Sat Sun Mon Tue Wed Tha Fro Sat Sun. Mon Tue Wed Thu TOTAL
Code | Event Code Description | Ref# | IDPDescription | 0129 | 0130 | o131 | ozor | oze2 | o023 | o204 | o205 | o206 | o207 | o208 | o208 | o210 | 0211 | 0212 | moms
100 |EEGULAR PAY 1100 12:00 12:00 12:00 12:00 12:00 1200 83:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 000 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
1655K | LV PER 5k 1-00 |- - 1-00
121N |OT 1.2 300 . 3:00
84-Hour Workweek Requirement Met (Codes 100 + 1655K)
1510 0T L: 100 1:00
60N [SWINGDIFF15__ (@R R sesnnnsnpnnnnuans i 50 e Code 100-Regular Pay: 83:00 hours of physically worked 3:00
260Q |$WING DIFF 14 1--4---------.-- T B time 1:01
. . . 0:00
e« Code 1655K-Sick leave: 1:00 hour of time not physically v
worked —
Hneeded addiinal 12:00)  12:0) s Total 84:00 100 9200
available at row 46 w58
refectal event s e emplovee is eliqible fo 3 overime i 2 10 Qualifying Overtime Threshold (Codes 100 + 251N) 0:00
0 22:00 g 1o = COREEO =10 2 Page 2 e rue 4 e Employee works 2-week period so the requirement | —
4 J and g J O - for qualifying overtime is 86:00 hours worked.
Employee 5i orded 0 0 1 d the ne
0 e recoraed ours of 260 ¢ Code 100- 83:00 hours physically worked time (total of
Supervisor S5 8300)
e Code 251N: 3:00 (total of 86:00) B




Recall I IS

* Since Recall time pays at time and a half and
corresponds with time worked, it is also subject to
nonqualifying and qualifying rules. However, this only
applies to the hours of recall spent physically working.

— Applicable codes for recall within 4 hours of a shift are
243N and 243Q

— Applicable codes for recall later than 4 hours after
completion of shift are 244N, 244Q, and 245

 Recall code 245 used to meet the minimum guarantee
of 3:00 hours of pay is not time spent physically
working. Therefore, it will not have qualifying or non
qualifying codes.

||
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EXAMPLE OF RECALL

ALASKA DEPARTMENT OF Corrections Time & Attendance Report
Pay Period Start Date: Januwary 29, 2026
Pay Period End Date: Febrpary 11, 2026
Employee Name: Emploves, Alaska Home Department: 20 Alt, Workweek: No Deocument ID:
Employee ID: 123456 Home Unit: ZI03 Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: Al } : } Diate:
Highlighted days show work period Fatered By:
Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Smun Alon Tue Wed Thn HOURS
Standard Start | Stop Times 01/29 01/30 01/31 0201 02/02 02/03 0204 02008 02/06 0207 02/08 02/09 0210 0211 1212 || woRKED
Start 3:00 6:00 6:00 6:00 6:00 6:00 6:00 600 2:00 2:00 T
Stop 12:00 1800  1s00] 1s00] 1s00| 1so0|  1s00f 1300 12:00 10:00
Start 13:00 19-00
Stop 16:30 20:00
Start
Stop
Start
Stop
Tatal 7:30 1200 12000 1200  1zo0| 12000 1200 12:00 0:00 3:00 0:00 1:00 0:00 0:00 0:00 89:00
Event Dli:):dg-' Thu Fri Sat Sun Mon Tue Wed Thn Fri Sat Sun Mon Tue Wead Thu TOTAL
Code | Event Code Description | Ref# LDF Description 0L29 01730 01/31 0201 02/02 02/03 02104 02105 02/06 02/07 02/08 0208 02/10 02/11 02712 HOUES
100 |REGULAR PAY 12:00 12:00 12:00 12:00 12:00 12:00 1200 84:00
105 |REG HOLIDAY 0:00 0:00 000 0:00 0:00 0:00 000 0:00 0:00 0:00 0-00 000 0:00 000 0:00
243N |[RECALL BEFORE 1:00 1:00
344N |[RECALL AFTER 1:00) 1:00
1440Q) |RECALL AFTER 2:00] 1:00 3:00
145 |RECALL TO MIN 1:00] 3:00 4:00
160N |SWING DIFF 1.5 1:00 1:00
260Q |SWING DIFF 1.5 0:01)
0:00
On 01/29, the employee was recalled within 4 hours of completing their shift. Because they had only —
Y TOTAL accumulated 84:00 hours toward the required 86:00-hour qualifying overtime threshold, this recall time was YR
available at row 46 to 62. Totals vl coded as non-qualifying recall (243N).
reflect all event rows fillsd out
0:00

0On 02/06 and 02/08, the employee was recalled more than 4 hours after completing their last shift. The first
We certify that al hour of recall was coded as non-qualifying (244N) since the employee was still 1 hour short of the 86:00-hour

Employee Signature: 4 Gigwali

threshold. Once the threshold was met, all remaining recall hours were coded as qualifying recall (244Q).

Supervizor Signature: hpresics (Higne It is impartant to note that the Recall Minimum Guarantee (245) is neither qualifying nor non-gualifying. This
code represents guaranteed pay at time-and-a-half, but it does not correspond to actual hours worked.
Therefore, it does not require classification as qualifying or non-gualifying overtime.




EXAMPLE 2 OF RECALL

ALASKA DEPARTMENT OF

Corrections

Pay Period Start Date:

Pay Peried End Date:

Time & Attendance Report

January 29, 2026

February 11, 2026

Employee Name: Emplovee. Alaska Home Department: 20 Alt. Workweek: No Document ID:
Employee ID: 123456 Home Unit: ZI03 Orvertime Eligible: Yes Certified By:
Status: Full Time (FE) Barg'.umng[nlt:i' H|gh||ghted days show work period Date:
Entered By:
Tha Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu HOURS
Standard Start | Stop Time: 01/29 0L/30 01/31 0201 02/02 02/03 02/04 02/05 02/06 0207 02108 0209 0210 2111 0212 || WORKED |
Start 8:00 18-00 0:00 0:00 0:00 0-00 0-00 000 6:00 19-00
Stop 12:00 24:00 6:00 &:00 6:00 6:00 6:00 6:00 &:00 24:00
Start 13:00 18:00 18:00 18:00 18:00 18:00 18:00
Stop 16:30 24:00 24:00 24.00 24:00 24:00 24:00
Start
Stop
Start
Stop
Total 7:30 6:00 12:00 12:00 12:00 12:00 12:00 12:00 0:00 0:00 5:00 0:00 0:00 0:00 0:00 0000 83:00
Event D\ifrfde—' Thu Fri Sat Sum Mon Tue Wed Thn Fri Sat Sun Mon Tue Wed Thu TOTAL
Code | Event Code Description | Ref# | _LDP Description 029 | oL 0131 02/01 02/02 02/03 0204 | 0205 0206 | 027 02/0% 02009 | 0210 02/11 0212 || mouss
100 |REGULAR PAY 12:00 12:00 12:00 12:00 12:00 12:00 12:00 84:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00] 0:00
180 |SWING DIFF 12:00 12:00 12:00 12:00 12:00 12:00 12:00 34:00
144N ([RECALL AFTER 2:00 2:00
2 RECALL AFTER 300 3:00
160N | SWING DIFF 1.5 2-00 2-00
21600 | SWING DIFF 1.5 3:00 3:00
0-00)
0:00
0-00)
Tf needed additional event lines are TOTAL |_ 24:00) 24:00 24:00] 24:00 24:00) 2400 24:00] 0:00 III:0IJ| 10:00 000 000 0:00 0:00 0:00) 178:00
available at row 46 1o 52, Totals will
refict all event zows flled et This employee was recalled for a total of 5:00 hours on 02/07_ The employee is paid both 244N and 2440
since the recall happened more than 4 hours after the end of their prior shift. Because the employee 0:00
We catify that exceeded the minimum guarantee of 4:00 paid at the overtime rate, there is no need for 245 Recal Minimum -
: Guarantee.
Employee Signature: i Gigag
_ » The employee receives 2:00 hours of Non Qualifying Recall (244N) first since they have only physically worked
Supervisor Signature: _peresior (e 84:00 hours in the work period. After adding the 100 code Regular Pay (84:00) and 2:00 hours of 245N Non

Qualifying Recall, the employee meets the 86:00 hour threshold to earn qualifying overtime. As a result, the
remaining recall hours (3:00) are coded to Qualifying Recall (244Q).




RIS

s ADVANCED

Claiming Overtime: PSEA Troopers

Providing Insight
for Alaskans.




Claiming Overtime: |
PSEA (DPS Troopers D IRIS

This section includes visual examples of how to correctly record nonqualifying and
qualifying overtime on a timesheet. It is specifically intended for PSEA bargaining unit
members in Department of Public Safety (DPS).

||

The PSEA contract specifies 1 schedule:
— 40-hour Schedule
» 5 days on/2 days off or 4 days on/3 days off
* 1-week work period (Sunday midnight to Sunday midnight)
* Threshold for qualifying overtime is 43 hours in 1 week
PSEA also follows various alternate work weeks that can affect the work period including:
* 2 week on/2 week off
— 4-week work period
— Threshold for qualifying overtime is 171 hours
* 84-Hour (combination of 7 days on/7 days off over 2 week period-12 hour days)
— 2 week work period from Sunday midnight to Sunday midnight 2 weeks later.
— Threshold for qualifying overtime is 86 hours
Please note: The following examples are intended as a helpful guide only. They do not
cover every possible time-reporting situation.
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Law Enforcement FLSA Threshold I R I S
per Work Period Length Q

s ADVANCED

 The chart below outlines the FLSA qualifying
overtime thresholds based on the length of
the work period.

Work Period Law Enforcement FLSA Threshold

28 days 171 hours
21 days 128 hours
14 days 86 hours

7 days 43 hours

48



| EXAMPLE OF NON QUALIFYING OVERTIME I

ALASKA DEPARTMENT OF

Emplovee Name: Employee, Alaska

Public Safety

Home Department: 12

Time & Attendance Report

Pay Period Start Date:

Pay Period End Date:
Alt. Workweek: No

Document ID:

Janmary 19, 2026

February 1. 2026

Emplovee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
| Highlighted week shows employee work period I Entered By:
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times o9 | on20 | on2n | 0wz | on2s | owze | owes | owze | o2 | owzs | oz | owse | owsl | 0201 | womken
Start 8:00 g00] %00 800  ®00]  10:00 go0] 800  so00]  &00] 800
Stap 12:00 12000 12000 1200 12000 1600 1200 12000 12000 1200 12:00
Start 13-00 1230 1230 1230] 1230 1230 1230 1230 1230] 1230
Stap 16:30 1630 1630] 1630 1630 1630 1630] 1630] 1630 1630
Start
Stop
Start
Stop
Total 7:30 o000 800 800 oo 00 600 oo0o] so00] soo] soo so00]  so0]  oo0]  oo0f 78:00
Event O\il;ll')rri‘de-' \-[ncn. Tue Wed Tha Fri Sat Sun Mon Tus Wed Thu Fr Sat Sun TOTAL
Code | Event Code Description | Ref= | LDP Descripion | 0119 | 0120 [ o121 | ov22 | o123 | ows [ ovas | owze | 0127 | oas | o2 | o130 | o3 | o201 | mowms
100 [REGULAR PAY g00] 00 800 800 g00]  ®00 800  &00] 800 72:00
105 |REG HOLIDAY g00] o000 o000 000 o000 o000 000 o000 o000 o000l o000 o000 o000 000 8:00
151N |OT 1.5 ‘IIIIIIIIIIIIIIIIII lllllllllllllllllllll’ 6:00 6:00
0:00
0:00
0:00
, 0:00
The employee observed the 01/19 holiday and 000
used 105 holiday pay to meet the 40-hour 000
minimum workweek. When they worked overtime MR B B D T
on 01/24, they had not yet reached 43 hours of
physically worked time in the period. With only 38 0:00
hours worked (including the overtime) in the work
. . o = 1 and on Page 2 are true and correct. '
period, all 6 overtime hours are non-qualifying and Comments:
must be coded as 251N. Date: 1
Date: 11111901




| EXAMPLE OF NON QUALIFYING OVERTIME I

ALASKA DEPARTMENT OF Public Safety

Time & Attendance Report

Pay Period Start Date:
Pay Period End Date:

Janmary 19, 2026
February 1. 2026

Emplovee Name: Employee, Alaska Home Department: 12 Alt. Workoweel: No Document ID:
Emplovee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
| Highlighted week shows employee work period I Entered By:
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 0119 | o120 | on21 | ou22 | ouzd | owxd | on2s | ouze | ow2r | owzs | owze | owso | ou3l | 0201 | womrken
Start 8:00 8:00 8:00 8:00 8:00[  10:00 8:00 8:00 8:00 8:00 8:00
Stop 12:00 12000 12000 1200 1200  16:00 12000 1z00| 1200 1200  12:00
Start 13:00 1230 1230 1230 1230 1230 1230 1230 1230 12:30
Stop 16:30 1630  1630]  1630) 1630 1630  1630] 1630 1630 1630
Start
Stop
Start
Stop
Total 7:30 0:00 8:00 8:00 8:00 8:00 6:00 0:00 800 8:00 300 800 8:00 0:00 0:00]  78:00
Event 012:):1‘]0-' \-[ecu. Tue Wed Tha Fri Sat Sun Mon Tus Wed Thu Fr Sat Sun TOTAL
Code | Event Code Description | Ref= | IDP Description | 0119 | 0120 | o121 | 0122 | ov2s | ow2s | owas | owze | ov27 | oime | owz9 | 0w | o181 | 0201 | mowms
100 [REGULAR PAY 8:00 8:00 8:00 8:00 8:00 800 8:00 8:00 8:00 72:00
105 [REG HOLIDAY 8:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0-00 0:00 0:00 0-00 0:00 8:00)
151N |OT 1.5 ‘llllllllllllllllll lllllllllllllllllllll* 6:00 6:00
0:00)
0:00
0:00
. ; . 0:00
The employee observed the 01/19 holiday and Dive Deeper: _ :
. Use a calculator to total the highlighted hours in the first work period. %99
used 105 holiday pay to meet the 40-hour The employee physically worked only 32 hours before overtime on 0001
gL T Vg RO UG R G VANl e RV STl E8 0] s:00  their RDO. Holiday pay (105) is not counted as time physically worked 86:00
on 01/24, they had not yet reached 43 hours of and therefore does not apply toward qualifying overtime.
ﬂgt'lsrlscz:grl‘:reocﬁiiItljlr:;i?‘lglnt;Zeop\rzrr!t?niéﬁ:?hoengos;s Since the threshold is 43 hours, and the employee has only 32 hours 0:00
. ) o = 1andonPage.  woOrked, even with 6 hours of overtime they still do not reach the 43-
period, all 6 overtime hours are non-qualifying and hour requirement
must be coded as 251N. As aresult, all 6 overtime hours are non-gualifying.
o L —




EXAMPLE OF NON QUALIFYING AND QUALIFYING OVERTIME

Time & Attendance Report

Pay Period Start Date: Janvary 5, 2026
Pay Period End Date: January 18, 2026
Emplovee Name: Emplovee, Alaska Home Department: (2 Alt. Worloveel: No Document ID:
Employee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
Highlighted week shows employee work period Entered By:
Mon Tue Wed Thu Fri Sat Sun Aon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 005 | 0u0s [ omor | ones | ou0e | 01a0 | 01l || ol | ovI3 | oUl4 | 0L1s | oLle | 0117 | OIS | woRrkeD
Start 2:00 7-00 7-00 T-00 700 7-00 T-00 7-00 7-00
Stap 12:00 13:00] 1300 13:00] 1300 13:00]  13:00| 1300  13:00
Start 13:00 14:00] 1400  14:00]  14:00 14000  14:00| 1400  14:00
Stop 1630 1200 1e00( 20000 1930 1g00] 1%00[ 1800 1300
Start
Stop
Start
Stop
Total 730 wo0] 1roo| 1200 1130 0:00 0:00 000 1000 1000  10:00] 1000 0:00 0:00 000 84:30
Event 0‘_1;]]_):;“0__ Mon Tue Wed Thn Fri Sat Sun Mon Tue Wed Thu Fr Sat Sum TOTAL
Code | Event Code Description | Ref# | 1DP Descripion | 0103 | 0106 | ow07 | ovos | owoe | otio | orit | ov2 | ow13 | ouvid | outs | ovie | 0117 | 0118 | mouvms
100 [REGULAR PAY 10000 1000  1e00[  10:00 10:000  10:00( 1000 10:00 20:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
251N 0T 1.5 msEsasasjEnns -l----ll’ 1:00 200 3.00
151Q (0T 1.5 “llll]llllll lllllllllJllrllllll. 1:30 1:30
0:00
0:00
. . 0:00
In this work period, the
employee has 40 hours of | Counting the regular pay 0:00
regular time (100 code), | (100 code) and non 0:00
Iea\nng them 3:00 hours short _ quallfylng overtime (251 N) 0:00
of tt_le 43 hour qualifying_ the employee has now 1130 0:00 0:00 0:000 10:00] 10:00] 10:00]  10:00 0:00 0:00 0:00 84:30
overtime threshold for their reached the 43:00 hour
work period This resulls ] _Ihe requirement in the work
first 3 hours of overtime being period. The employee is 0:00
non qualifying (251N).  TLHEER now eligible for qualifying e E et LI I Comments:
o overtime (251Q). Date: 11111901
Supervisor Signature: (Haporeiio s (Higna Date: 11111901




EXAMPLE OF NON QUALIFYING AND QUALIFYING OVERTIME

Time & Attendance Report

Pay Period Start Date:

January 5, 2026

Pay Period End Date: January 18, 2026
Employee Name: Employee. Alaska Home Department: 12 Alt. Worlaveelz No Document ID:
Emplovee ID: 123456 Home Unit: Z40P Orvertime Eligible: Yes Certified By
Status: Full Time (FR) Bargaining Unit: AA Comp Time: No Date:
I Highlighted week shows employee work period I Entered By:
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start/ Stop Times 0105 | oUDé | 0107 | OLOS | 0109 | 010 | 011 | ou12 | ould | ou14 | 011s | oul6 | 0117 | 0148 | woRked
Start 8:00 6:00 6:00 730 2:00 700 430 8:00 2:00 9:00 6:00
Stop 12:00 13000 1200 12000 1200  14:00 1530 12000 1200 1:000 1300
Start 13:00 13:30] 1230 1230 1230 1230
Stop 16:30 19:00] 1530 1530 1830 1830
Start
Stop
Start
Stop
Total 7:30 12:30 9:00 7:30 9:00 7:00 0:00 000  11:00)  10:00(  10:00 6:00 700 0:00 o00f  s9:00
Erent OTI;:'::'I:de Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sm roTAL
Code | Event Code Description | Ref* | IDP Descripsion | 0105 | 0w08 | owo7 | ovos | owoe | oo | owir | otz | ow13 | ovid | ovis | owa6 | o7 | 0118 | movms
100 [REGULAR PAY 1230 9:00 730 9:00 200 11000 1000  10:00 6:00 3:00 80:00
103 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
251N |OT 1.5 3:00 3:00| 6:00
231Q |0T 1.5 2:00 1:00 3.00
0:00
0:00
0:00
0:00
1. Code 100- Regular Pay hours are counted to meet the workweek and overtime threshold 0:00
requirement of 40 hours. 0-00
ufﬁieitnxﬁﬁ?h;ﬁmT?difﬂl 2. Employee worked additional hours in both work periods but had not yet met the 43 hour o L il
refect al event rows led out qualifying overtime threshold. The necessary 3 hours each week to reach the threshold are coded
to 251N non qualifying overtime. The employee must meet the qualifying overtime threshold again 0:00

in each new work period before any overtime can be considered qualifying.

Employee Signature:

Supervisor Signature:

3. All overtime hours worked after meeting the qualifying overtime threshold are 251Q




EXAMPLE OF QUALIFYING OVERTIME

ALASKA DEPARTMENT OF

Emploves Name: Emplovee, Alaska

Public Safety

Emplovee ID: 123456

Status: Full Time (FR)

Home Department: 12
Home Unit: Z40P
Bargaining Unit: AA/AP

Time & Attendance Report
March 2, 2026

Pay Period Start Date:

Alt. Workoweek: No

Overtime Eligible: Yes

Comp Time: No

Pay Period End Date:

Document ID:
Certified By:

Date:

March 15, 2026

I Highlighted days show 2 separate employee work periods I—

Alen Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sar Sun HOURS
Standard Start / Stop Times 03/02 03/03 0304 0305 0306 0307 03/08 03/09 03/10 0311 0312 03/13 0314 0315 WORKED
Start 2:00 8:00 8:00 8:00 2:00 7:00 2:00 2:00 2:00 2:00 7-00
Stop 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 10:00
Start 12:30 12:30 12:30 12:30 12:30 12:30 1230 1230 12:30
Stop 16:30 18:30 18:30 18:30 18:30 18:30 1930 1930 1930
Start
Stop
Start
Stop
Total 8:00 10:00 10:00 10:00 10:00 3:00 0:00 0-00 10:00 11:00 11:00 11:00 3:00 0:00 0:00  91:00
Event O\i:)rfde M‘.m Tus Wed T':l.u._ Fri Sa:_ Sun Mon Tus Wed Thu Fr Sat .‘:u.n_ TOTAL
Code | Event Code Description | Ref LDP Description 03/02 03/03 03/04 03105 03/06 03/07 03/08 03/00 03/10 0311 0312 03113 0314 03/15 HOURS
100 |REGULAE PAY 10:00 10:00 10:00 10:00 10:00 10:00 10:00 10:00 8000
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 000 0:00)
121N (0T 1L.s ‘lllllllllllllllllllllllllllllllllll’- 3:00 ‘dlllllllllll 1-00 1-00 1-00 6:00
151Q |0T 1.5 2:00 3:00 5:00)
0:00)
0:00)
0:00)
0:00)
0:00)
0:00)
If peeded additional event lines are TOTAL 10:00 10:00 10:00 10:00 5:00] 0:00) 0:00 10:00 11:00 11:00 11:00) 3:00) 0:00) 0:00 21:00
available at row 44 to §9. Torals will
reflect all event rows flied our.
0:00

In this example, the employee worked extra hours in both work periods contained on the timesheet. The employee must meet the

qualifying overtime threshold before earning qualifying overtime in each work period. Even though the employee met the threshold
in the first wark period, they must re-meet the threshaold in the next period before earning qualifying overtime.

Emploves Sign:

Supervisor Signature: [ igfenrie (o rcaiie v

Dater

THFTOT




EXAMPLE OF QUALIFYING OVERTIME

Time & Attendance Report

Pay Period Start Date: January 5, 2026
Pay Period End Date: January 18, 2026
Emplovee Name: Employee, Alaska Home Department: 12 Alt. Workweel: No Document ID:
Employee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Tume (FR) Bargaining Unit: AA Comp Time: No Date:
| Highlighted days show employee work period l Entered By:
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 01ns 01/06 01/07 01/08 01/09 01/10 01/11 0112 01/13 0114 01/15 01/16 01/17 0118 || workeD
Start 8:00 T-00 7:00 7:00 7:00 T:00 7:00 7:00 10:00 T
Stop 12:00 19:00 19:00 19:00 19:00 19:00 19:00 19:00 18:00
Start 13:00
Stop 17:00
Start
Step
Start
Stop
Total 8:00 0:00 12:00 12:00 12:00 0:00 0:00 12:00 12:00 12:00 12:00 0:00 2:00 0:00 0:00f 92:00
Event Driﬁde—' Mon Tue Wed Thu Fn Sat Sun Mon Tue Wed Thu Fn Sat Sun TOTAL
Code | Event Code Description |  Ref# LDP Description 01/03 01/06 01/07 o1/08 01/09 01/10 0111 01/12 01/13 01/14 01/15 01/16 0117 01/18 HOURS
100 (REGULAR PAY 12:00 12:00 12:00 12:00 12:00 12:00 12:00 24:00
105 (REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
I5IN |0T 1.5 ‘llll‘lnnnnnnlljnilllllllllllllllllllIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII' 2:00 2:00
151Q |OT 1.5 1IIIIIIIIIIII IIIIIIIIIllllllllllllllllllllllIllllllllllllIIIIIIIIIIIII' 6:00 6:00
0:00
0:00
The employee shown is on a two-week work period, which 0:00
requires a total of 86:00 physically worked hours to earn 0:00
qualifying overtime. Once meeting the 0:00
_ , - | . g overtime 0:00
TH;{S] employee’s regular schedule resulls in 84:00 hours of | ) srpm ELLICRLEL oo 1moo] 1200 weo]  soo] oo oo ez00
o code - Regular Pay leaving them 2:00 hours short of 0 orked. the
the qualifying threshold. employee is eligible to
=aimdg J OVETLIME 0:00

As a result, the first 2:00 hours of overtime must be coded

e i ded above on Page 1 and
as non-gqualifying overtime (251N). orded above on Fage 1 an Comments:

11901

Supervisor Signature: FHgperoiier (Hignadcre Date: 1/1/1901




Double time I RIS

s ADVANCED

* Double time and its corresponding codes are also
subject to consideration of being nonqualifying
and qualifying.

* This includes the following codes:

— 252N and 252Q: Double Time

— 262N and 262Q: Swing Differential
— 272N and 272Q: Grave Differential
— 23BN and 23BQ: SERT Premium Pay
— 23CN and 23CQ: PILOT Premium Pay
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EXAMPLE OF QUALIFYING DOUBLETIME

§ 5 SRR B Ly &

TUie Saicy

Time & Attendance Report

Pay Period Start Date:

Pay Period End Date:

January 5, 2026

January 18, 2026

Emplovee Name: Employee, Alaska Home Department: 12 Alt. Waorkweek: No Document ID:
Employee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
Alon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times oL05 | 006 | 007 | owes | ovee | ovio | ovm | 1A | 01A3 | 01A4 | 0145 | 0116 | 0117 | 0118 | worsep
Start 2:00 7:00 7:00 4:00 700 7:00 700 700
Stop 12:00 19:00]  19:00]  21:30 19:00]  19:00|  19:00|  19:00
Start 13:00
Stop 16:30
Start
Stop
Start
Stop
Total 7:30 1:00] 12:00] 17:30 0:00 0:00 0:00 0000 12000 1200  1z00]  12:00 0:00 0:00 0:00]  89:30
Event O\'I;J]')rfde .\R.m Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fr Sat Sun TOTAL
Cade | Event Code Deceription | Ref= | LDP Deceriprion | 0105 | 0106 | 0107 | ovog | ovoo | ovio | ovtl | ov2 | o113 | owi4 | ov1s | ovie | 0117 | 0118 | moums
100 |[REGULAR PAY 12000 1200  12:00 12000  12:00( 1200  12:00 84:00)
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
351N [0T 1.5 2:00 2:00
351Q |0T15 L This employee is on a two-week work period with a qualifying overtime 200
252Q |OT DOUBLE 2:00 threshold of 86:00 hours. 200
0:00
The employee physically worked 84:00 hours of regular time (100 0:00)
code), falling 2:00 hours short of the threshold required to earn 0:00
qualifying overtime. 000
— — 3 o ool o — i Dn_D‘IID?, the employee_worked additional overtime h_ours_ The first 92:;2-
avaiatls 2 row £ 10 89, Totas mil 2:00 hours of this overtime are coded as non-qualifying overtime
refizct all event rows flled aur. {251N) to bring the total physically worked hours to 86:00 (84:00 of
100 code + 2:00 of 251N). 0:00

Emplovee Signature:

Supervisor Signature:

We certify that all time and hours of work recorded above on Page 1 and on Page

Empleyee Gignalune

ﬂ')@&ﬂmei;’r—y ""'.Jrﬂ,r,'mc&w

Once the 86-hour threshold is met, the employee becomes eligible for
qualifying overtime codes for any remaining overtime hours worked
during the period.

This includes double time hours which is coded as 252Q.




Holiday Premium Pay I RIS

* Holiday Premium Pay is paid to employees at time and
a half for hours worked on the holiday. It will be
considered qualifying or non qualifying depending on if
the employee has met the work period threshold to
earn qualifying overtime.

* In addition, all other codes tied to hours worked on the
holiday—such as swing differential, grave differential,
and SERT premium pay—will follow the same rules.
These hours are treated as non-qualifying until the
threshold is reached, and once the threshold is met,
they are classified as qualifying

=
=
b
7
(@)
rm
O
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EXAMPLE OF HOLIDAY PREMIUM PAY

ATASKADEPARTVENT OF

PuUbIC S afﬂ}'

Time & Attendance Report
February 16, 2026

Pay Period Start Date:

Pay Period End Date:

March 1, 2026

Emplovee Name: Emplovee, Alaska Home Department: 12 Alt. Workweel: No Document ID:
Emplovee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
l Highlighted days show employee work period l Entered By:
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 0216 | 0217 | 0218 | 0229 | o220 | o221 | o0m22 | 0223 | o4 | o225 | ou26 | 0227 | 02028 | 0301 | womrken
Start 8:00 3:00 3:00 3:00 8:00 8:00 8:00 2:00 8:00 8:00 2:00
Stop 12:00 1200 12:000 1200 1200  12:00 1200 1200 1200  12:00] 1200
Start 12:30 1230 1230 12300 1230 1230 1230 1230 1230 1230] 1230
Stop 16:30 1630 1630 1630  1630( 2100 1630 1630 1630  16:30) 1630
Start
Stop
Start
Stop
Total 8:00 :00 2:00 2:00 goo| 1230 0:00 0:00 £:00 £:00 £:00 £:00 2:00 0:00 oo 84:30
Event Ol'l;?rlipde _\’_{-m Tu.e_ Wed Thu Fri Sat Sun Mon Tue ‘i.i-'ed_ Thu Fri Sat Sun TOTAL
Code | Event Code Description | Ref= |  LDP Description 0216 | o217 | o218 | o2e | o220 | o2t | ow2z | o223 | o224 | o225 | 0226 | 0227 | 02028 | 0301 | moums
100 [REGULAR PAY 8:00 8:00 8:00 8:00 £:00 £:00 £:00 £:00 2:00 72:00
105 |REG HOLIDAY 8:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 2:00
240N [HOLIDAY WORKED 2:00 8:00
151N |OT L5 3:00 3
251Q 0T L3 1:30 1:30
0:00
0:00
0:00
On 02/16, the employee worked 8:00 hours on the holiday and earned 8:00 hours of Holiday Premium Pay. Prior to including this 000
holiday pay or any overtime, the employee had only physically worked 32:00 hours in the work period. This left them 11:00 hours 0:00
—— short of the 43:00-hour qualifying threshold Because of this shortfall, the first 11:00 hours of overtime on the timesheet must be o700
available at row 45 to 59. Totals w coded as non-gqualifying. Specifically, all 8:00 hours of Holiday Premium Pay are coded as 249N {non-qualifying), and the first
Fefectal sveat roms sl out 3:00 hours of overtime are coded as 251N (non-qualifying). 0.00

At that point, the employee reaches the 43:00-hour threshold by combining 100 Regular Pay, 249N Holiday Premium Pay, and
251N Overtime. Once the threshold is met, any additional overtime worked in the period is coded as 251Q (qualifying overtime).

Emplovee Signat

Supervisor Signature: (lporeiio s (ignatuze

Date:

111/1901




EXAMPLE OF HOLIDAY PREMIUM PAY

Time & Attendance Report
Pay Period Start Date: December 22, 2025

Pay Period End Date: January 4, 2026
Emplovee Name: Employee, Alaska Home Department: 12 Alt. Worloveel: No Document ID:
Employee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
| Highlighted days show 2 separate employee work periods Ii
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 1222 | 12723 | 1x24 | 1225 | 1226 | 127 | 1228 | 120 | 1mze | 1231 | owel | owe2 | o103 | 0104 || womrkep
Start 8:00 4:00 7:00 7:00 7:00 7:00 7:00 7:00 700
Stop 12:00 1200 12000 12:000  12:00 1200 12:00| 1200  12:00
Start 12:30 1230 1230 1230 1230 1230 1230 1230 1230
Stop 16:30 17300 2200 1730 1730 1730 1730 1730 1730
Start
Stop
Start
Stop
Total 8:00 000 13000 1430 1000  10:00 0:00 0:00 o0 1000  tooo] 1000 10:00 0:00 0:00| 87:30
Event G\i:):de-' AMeon Tus Wed Thu Fri Sat Sun hMon Tus Wed Thu Fo Sat Sun TOTAL
Code | Event Code Description | Ref= |  LDE Description w2 | 13 | oo | s | o126 | 1217 | 122 1220 | 1230 | 1231 | ovo1 | owo2 | o003 | 0104 || moums
100 [REGULAR PAY wo0[  10:00 10:00 1000 10:00 10:00 60:00
105 |REG HOLIDAY 0:00 0:00 0:00 2:00 0:00 0:00 0:00 0:00 0:00 0:00 8:00 0:00 0:00 0:00 16:00
1IN [OT 1.8 'llllllllllllllll' 3:00 4:30 730
251Q |OT 1.5 0:00
249N |HOLIDAY WORKED “'""""'"""'""'" 530 10:00 15:30
:_“]Q HOLIDAY WOEREED) ‘IPIIIIIIIIIIIIlII.II-III; 4-30 4-30)
0:00
This employee both worked on the holiday and overtime 000
hours prior to the holiday. When considering the 100 gﬁ
( 30:00] ( 15 13:00 hours . : . - :
El’?gr? getﬁg 'ELS% ﬁgﬁéﬁimi tehr::epslﬁg?de_ ITh:e ﬁrrLsr-Lt ?gﬂu T T T T T 7! Pours of Holiday Premium Pay on [his day s s

are coded to non qualifying (249N). This is
because the employee only physically worked

hours of overtime and Holiday Premium Pay reported in

the work period must be coded as non qualifying (251N

and 249N). The employee meets the qualifying overtime
threshold (30:00 of 100 + 7:30 of 251N + 5:30 of 249N= FHEESEIR TS EAELEEEERET R Y
43:00 hours physically worked). After meeting the
threshold, the employee earns qualifying Holiday
Premium Pay (249Q). Date:  1/1/1901

40:00 hours in this week, short 3:00 hours of 0:00
meeting the qualifying overtime threshold.

Diate:




Determining Qualifying Overtime Q I I S
for 14 on/14 off Schedule

||

* The employee is on a 28-day work period, which begins on the first
regularly scheduled workday. To earn qualifying overtime, the employee
must physically work 171 hours within that 28-day period.

* Atypical schedule of fourteen consecutive 12-hour days results in 168
hours of physically worked time, assuming the full schedule is worked as
planned (no leave or holidays taken off). This leaves the employee 3:00
hours short of the qualifying overtime threshold.

* Because the 28-day work period will span two or three timesheets, it is
essential to review prior timesheets when determining whether overtime
hours are qualifying or non-qualifying.

* |f the employee uses base hours not physically worked (leave, Holiday Pay
105, etc) within the defined 28-day work period, those hours do not count
toward the 171-hour qualifying overtime threshold. As a result, the
employee will need to work additional non-qualifying overtime hours
(e.g., 251N) until they reach 171 physically worked hours. Only after
meeting that threshold will any further overtime be eligible for qualifying
codes.

60



EXAMPLE OF 14 DAYS ON/ 14 DAYS OFF-FIRST TIMESHEET

W

Emploves Name: Emplovee, Alaska Home Department: 12
Employee ID: 123456 Home Unit: Z40P

Status: Full Time (FR)

Bargaining Unit: AA/AP

Pay Period Start Date:

Time & Attendance Report

February 16, 2026

Pay Period End Date: March 1, 2026
Alt. Worlaveek: No Document ID:
Overtime Eligible: Yes Certified Byv:
Comp Time: No Date:

Highlight shows first 5 days of 28 day work period

AMon Tue Wed Thu Fri Sat Sun AMon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 0216 | 0217 | o218 | o219 | oz20 | o1 | o2 | ova3 | o224 | 025 | o226 | 0227 | 0328 | 0301 | womsn |
Start 8:00 7:00 4:00 7:00 7:00 7:00
Stop 12:00 19:00] 19:00] 19:00 19:00]  19:00
Start 13:00
Stop 17:00
Start
Stop
Start
Stop
Total 8:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00] 12:00] 100 12:00 12000  12:00] 63:00
Event D:;?jﬂt Moz Tue Wed Thu Fi Sat Suz Moz Tue Wed Thu Fi Sat Suz oraL
Code | Event Code Deseription | Ref# | LDP Deseription | 0216 | 0217 | 018 | o219 | 0220 [ 0221 | o222 [ o203 | 0204 [ 0205 | 0206 [ 0207 | 0208 | 0301 | gorms
100 |[REGULAR PAY 1200 12:00] 1200 12:00]  12:00 60:00
0P |RDO HOLIDAY PAY 8:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 8:00
251N |oT 1.5 ‘lllllllllll llllllllllllllllllll.llllllllllllllllllllllllll.llllllllll.‘ 3:00 3:00
0:00
0:00
0:00
. This is the first of three timesheets reflecting a 14-on/14-off schedule. The employee 0-00
Once meeting the begins their 14-day work stretch on Wednesday, 02/25. It is assumed the employee will 0:00
qualifying overtime work their full scheduled 168:00 hours without using leave. This assumption is necessary 0:00
threshold of 86:00 to begin coding overtime on this timesheet. 000
physically worked, the
FEneeded s b 8:00 0:00]  0:00 . . ) . 71:00
g employee s eligible to Since the schedule results in 168:00 physically worked hours over the 28-day work
P earn qualifying overtime period, the employee will be 3:00 hours short of the 171:00-hour qualifying overtime
threshold. Therefore, the first 3:00 hours of overtime worked must be coded as non- 0:00

ify that all ime and hours of work recorded abowve

e Gigholuae

Supervisor Signature: hperoaior (Hignatare

On this timesheet, the employee worked exactly 3:00 hours of overtime, all of which

qualifying overtime (251N) to help the employee reach the threshold.

should be coded as 251N. Any overtime worked after these 3:00 hours may be coded

as qualifying overtime on future timesheets-provided the employee works their full

schedule (does not take leave).




EXAMPLE OF 14 DAYS ON/ 14 DAYS OFF-SECOND TIMESHEET

Emplovee Name: Employee, Alaska

Time & Attendance Report

Pay Period Start Date: March 2, 2026
Pav Period End Date: March 15, 2026

Document ID:

Home Department: 12 Alt. Worlweel: No

Emplovee ID: 123456

Overtime Eligible: Yes Certified By:

Status: Full Time (FR)

Home Unit: Z40P

Init; b Comp Time: No Date:

Highlight shows days 6 through 19 of the 28 day work period

AMon Tue Wed Thu Fri Sat Sun AMon Tue Wed Thu Fri Sat Sun HOURS
Standard Start/ Stop Times 03/02 03/03 03/04 03/05 03/06 03/07 03/08 03/09 03/10 03/11 03/12 03/13 03/14 03/15 WORKED
Start 5:00 7:00 7:00 700 700 7:00 700 7:00 7:00 7:00 10:00
Stop 2:00 1000 19:00  19:00) 100/  19:00[ 1900 1900  1%00[  19:00 12:00
Start 9:30 2100
Stop 13:00 22:00
Start
Stop
Start
Stop
Total 7:30 12000 12000 1200 1200l 1200 1300 12000 12000 1200 0:00 2:00 0:00 0:00 0:00] 111:00
Event O\F;?r].:de }\{t-m Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun TOTAL
Code | Event Code Description | Ref# |  LDP Description 0302 | 0303 | o304 | 0305 | 0306 | 0307 | 0308 | 0300 | 0310 | o1 | 0342 | 0313 | 0314 | 0315 | movms
100 |[REGULAR PAY 1200 12000 1200 1200l 1200 12000 1200 1200  12:00 108:00)
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00)
251Q |OT 1.5 1:00 2:00 3:00
270Q |GRAVE DIFF 1.5 1:00 1:00
0:00
0:00
0:00
0:00
0:00
0:00
If needed additional event nes are TOTAL 2:00 0:00 0:00 0:00)  112:00
available at row 44 to 6. Totals will
sedect all evemt rows led ot The employee from the previous example continues to work their regular
schedule of 14 days on. Because the employee worked 3:00 hours of non 0:00
We certify that all fime qualifying ov_er_time (251N) on t_he priortimesheet {within th_e same work period),
: they are eligible to earn qualifying overtime (251Q) on this timesheet without nts:

Employes Signature:

Employee Gignalune

Supervisor Signature:

o ST o .
Zshermidor (Ehgnadkire

waorking additional nongualifying overtime hours.




EXAMPLE OF 14 DAYS ON/ 14 DAYS OFF-THIRD TIMESHEET

ATLASKA DEPARTMENT OF Public Safety
LBl Green highlighted dates
IR show the beginning of the
Emploves Name: Employee, Alaska Home Department: 12 Alt. Workweek: No : next work period which
Emplovee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Wit does not affect the prior
Status: Full Time (FR) Batgaiping Lnit- AAJAD ComnTime; No work period.
Red highlight shows days 20 through 28 of the 28 day work
period
MMon Tue Wed Thu Fri Sat Sun MMon Tue Wed Thu i HOURS
Standard Start/ Stop Times 0316 | 0317 | 0318 | 0319 | 0320 | 0321 | 0322 | 0323 | o0x:4 || 0325 | 0326 | 0327 | 0328 | 0329 | worxep
Start 500 7-00 3:00 700 700 7:00 700 700
Stop 9:00 14:00 10:00 1900  19:00] 1900  19:00]  19:00
Start 930
Stop 13:00
Start
Stop
Start
Stop
Total 7:30 700 0:00 700 0:00 0:00 0:00 0:00 0:00 000 12000 12000 12000 12000  12:00] 74:00
Event o \'Ie-:ll')rli: de/ llt.m Tue Wed Thu Fri Sat Sun Mon Tue Wead Thu Fri Sat Sun TOTAL
Code | Event Code Description | Ref# | IDPDescription | 0316 | 0317 | 0318 | 0319 [ 0320 | 0321 | 0322 | 0323 | 0324 | 0325 | 0326 | 0327 | 0328 | 0329 | movms
100 [REGULAR PAY 12000 12000 12000 12000  12:00 60:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
251Q |OT 1.5 700 700 14:00
270Q |GRAVE DIFF 1.5 700 7:00
0:00
0:00
0:00
0:00
0:00
0:00
romeiod e v o moe TOTAL The employee remains eligible to earn qualifying overtime (251Q) during this ool ool 120l 1200l si-o0
availakle 1t row 44 ta 69, Torals will . pay period, having met the 171:00 hour threshold during the 28-day work
s=flect all event rows led ut period. Hours recorded as non-qualifying overtime (251N} on the first timesheet
of the work period contributed toward meeting this threshaold, eliminating the 0:00
We certify that alltime need for additional non-gualifying overtime in the current period. .
L
Employee Signature: Emplayee Signatne | When a work period spans across multiple timesheets, it is essential that
] _ prior timesheets are reviewed to verify whether the employee has met
Supervisor Signature: pereiser Chognaare the qualifying threshold for overtime.




Shift Differentials and other I IS
Premium Pays

_

Important Clarification:

When an employee qualifies for a shift differential (other premium pays that
correspond with hours worked) and earns overtime, the shift differential
must align with the type of overtime being claimed.

If the overtime is non-qualified, the corresponding shift differential must also
be non-qualified. If the overtime is qualified, the shift differential must be
gualified as well.

The shift differential and overtime type should always match—they must
never be recorded differently.

This includes:
— Swing Differential: 260N, 260Q
— Grave Differential: 270N, 270Q,
— SERT pay: 234N, 234Q, 23BN, 23BQ
— PILOT pay: 232N, 232Q, 23CN, 23CQ
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Claiming Swing and Grave
Shift Differentials Q I IS

Examples:

* If an employee is claiming swing shift differential in combination
with non-qualified overtime (Event Code 251N), they should claim
non-qualified Swing OT (Event Code 260N).

* If an employee is claiming swing shift differential in combination
with qualified overtime (Event Code 251Q), they should claim
qualified Swing OT (Event Code 260Q).

||

Reminder:

They should never be recorded mismatched for the same timeframe.
This applies to shift differentials corresponding with Overtime, Double
Time, Holiday Premium Pay and Recall/Callback hours.
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Event Codes — Swing and Q I I
Grave Shift Differentials AL

Shift Type Pay E:::ezemg Q:;T:::d Event Code

Regular Pay Rate N/A 280
Overtime Pay Rate (1.5x) | Non-Qualified 260N

Swing Overtime Pay Rate (1.5x) Qualified 260Q,
Double Pay Rate (2x) Non-Qualified 262N
Double Pay Rate (2x) Qualified 262Q,
Regular Pay Rate N/A 290
Overtime Pay Rate (1.5x) | Non-Qualified 270N

Grave Overtime Pay Rate (1.5x) Qualified 270Q
Double Pay Rate (2x) Non-Qualified 272N
Double Pay Rate (2x) Qualified 272Q
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EXAMPLE OF NON QUALIFYING AND QUALIFYING SERT PAY

Time & Attendance Report

Pay Period Start Date: January 5, 2026
Pay Period End Date: January 18, 2026
Emplovee Name: Employee, Alaska Home Department: 02 Alt. Workaweelz No Document ID:
Emplovee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: Comp Time: No Date:
Highlighted week shows employee work period Entered By:
Mon Tue Wed Thu Fri Sat Sun Man Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 01/05 01/06 o7 01/08 01/09 01710 01/11 01712 01/13 0114 01115 01/16 0117 01118 || workeD
Start 8:00 6:00 6:00 730 9:00 700 4:30 2:00 2:00 9:00 6:00
Stop 12:00 13:00 12:00 12:00 13:00 14:00 15:30 12:00 12:00 15:00 13:00
Start 13:00 13:30 12:30 12:30 12:30 12:30
Stop 16:30 19:00 15:30 15:30 13:30 13:30
Start
Stop
Start
Stop
Total 730 12:30 9:00 7:30 9:00 700 0:00 0:00 11:00 10:00 10:00 6:00 7:00 000 0:00)  89:00
Event O‘_I;f'rl:de Mon Tue Wed Thu Fri sat Sun Mon Toe Wed Tou Fi Sat Sun rorar
Code | Event Code Description | Refs LDP Description Q1/05 01/06 0107 01/08 01/09 01710 01/11 0112 01/13 01/14 01715 01/16 01/17 01/18 HOURS
100 (REGULAR PAY 12:30 9-00 7:30 9:00 200 11:00 10:00 10:00 6:00 3:00 80:00)
105 (EEG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 000 0:00 0:00 0:00 0:00 0:00 000 0:00)
I5IN |OT 1.5 3:00 3:00 6:00)
151Q (0T L5 2:00 1:00 3:00)
124 [SERT PREMITUM 12:30 9:00 730 9:00 2:00 11:00 10:00 10:00 6:00 3:00 80:00
23N [SERT FREM OT 3:00 3:00 6:00)
13Q [SERT PREM OT 2:00 1:00 3:00
0:00
If the employee from the previous example is eligible for SERT premium pay, those 0:00
e hours follow the same qualifying rules as overtime. Since SERT (234) is tied to ,m
T needed additional event Enes are R ; . . :00 0:00 178:00
sl 3t ow 4510 69 Totls il overtime hours, it uses non-qualifying (234N) and qualifying (234Q) codes.
While the employee is Earning non-qualifying overtime [251 N], they also earn non- 0:00
qualifying SERT (234N).

Emplovee Signature:

Once the 43-hour threshold for qualifying overtime is met, the employee earns
Supervisor Signature: qualifying overtime (251Q) together with qualifying SERT (234Q).




EXAMPLE OF NON QUALIFYING AND QUALIFYING GRAVE DIFFERENTIAL

Emplovee Name: Employee, Alaska

Home Department: 12

Time & Attendance Report

Pay Period Start Date:

Alt. Workweelk: No

Pay Period End Date:

Document ID:

January 5, 2026

January 18, 2026

Emplovee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
Entered By:
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun HOURS
Standard Start / Stop Times 0105 016 07 0108 ) o1 01l 0112 01/13 01/14 0115 0L/16 0T 01/1%8 WORKED
Start 8:00 3:00 3:00 3:00 3:00 3:00 3:00 3:00 3:00
Stop 12:00 13:00 13:00 18:00 13:00 13:00 13:00 13:00 13:00
Start 13:00
Stop 16:30
Start
Stop
Start
Stop
Total 7:30 0:00 10:00 10:00 15:00 10:00 0:00 0:00 0:00 10-00 10:00 10:00 10:00 0:00 0:00  85:00
Event 0‘_];]]::“ 3[<.m Tue Wed Tha Fri Sat Sun Mon Tue Wed Thu Fr Sat Sun TOTAL
Code | Event Code Description | Ref# LDF Description 01/05 01/06 01/07 01/08 0L/ 10 0111 01/12 01/13 01/14 01/13 01/16 0117 01/18 HOURS
100 |[REGULAR PAY 10:00 10:00 10:00 10:00 10:00 10:00 10:00 10:00 80:00
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0-00 0-00 0:00 0:00 0:00 0:00] 0:00
251N |OT L5 3:00 3:00
151Q |OT L= 2:00 2:00
190 |GRAVE DIFF 10:00 10:00 10:00 10:00 10:00 10:00 10:00 10:00 80:00
170N |GRAVE DIFF 1.5 3:00 3:00
170Q |(GRAVE DIFF 1.5 2:00 2:00
0:00
0:00
—— —  Similar to the example regarding SERT Premium Pay, swing and grave shift — ”m
walltle o fox 4410 80 Tonl il differentials are also tied to overtime hours. This means these codes will also be
split into non qualifying (260N, 270N) and qualifying codes (260Q, 270Q). As shown 0-00
w Inthe example above, the employee earns non qualifying grave (270N) while -
Employee Signatue: ey earning non qualifying overtime (251N). The employee then earns qualifying grave

Supervisor Signature:

(270Q) while earning qualifying overtime hours (251Q).




Recall I RIS

s ADVANCED

* Since Recall time pays at time and a half and
corresponds with time worked, it is also subject
to nonqualifying and qualifying rules. However,
this only applies to the hours of recall spent
physically working
— Applicable codes are 244N and 244Q

 Recall code 245 used to meet the minimum
guarantee of 3:00 hours of pay is not time spent
physically working. Therefore, it will not have
qualifying or non qualifying codes.
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EXAMPLE OF NON QUALIFYING AND QUALIFYING RECALL

ALASKA DEPARTMENT OF Public Safety Time & Attendance Report
Pay Period Start Date: January 5, 2026
Pay Period End Date: January 18, 2026
Emplovee Name: Employee, Alaska Home Department: 12 Alt. Workoweek: No Document ID:
Employee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified By:
Status: Full Time (FR) Bargaining Unit: AA/AP Comp Time: No Date:
| Highlighted week shows employee work period I Entered By:
Alon Tue Wed Thu Fri Sat Sun Aon Tue Wed Thu Fri Sat Sumn HOURS ”
Standard Start / Stop Times 005 [ ovoe | owe7 | owos | owes | ovie | owyan | v borror Dosroe dossns Losans [oorns 1oenie
Start 2:00 6:00 6:00 6:00 600 21:00]  20:00 . _ _ .
. - Recall Time Worked is paid at the avertime rate and
Stop 12:00 16:00 1600  16:00) 1600 2300  22:00 ) o
p— 50 500 corresponds with actual hours worked. Because of this, it
: - : includes both non-qualifying (244N) and qualifying (244Q)
Stop 16:30 24:00
codes.
Start
Stop In the example:
Start Employee was recalled for _
Stop highlighted hours e The employee worked 40 hou.rs of reglular time (1 QD
Total Lol 1000l 10.00 00 00 00 code). However, the work_penod requires 43 physically
oF worked hours before qualifying overtime codes can be
L Mon Tue Wed Thu Fri Sat Sun .
Event Override/ - - — - - - - app“ed_
Code | Event Code Description | Ref= LDF Description 01/05 01/06 0107 01/08 01/08 01/10 01/11
100 [REGULAR PAY 10:00]  10:00)  10:00]  10:00 e Therefore, the first 3 hours of recall time worked (spread
105 |REG HOLIDAY 0:00 0:00 0:00 0:00 0:00 0:00 00 across 01/06 and D1f09} must be coded as non-
24N [RECALL AFTER 100 - qualifying recall (244N).
244Q |RECALL AFTER 2:00
245 |RECALL TO MIN 200 1:00 1-00 o (Once the employee reaches the 43-hour threshold (40
170N |GRAVE DIFF 1.5 1:00 200 hours of 100 code + 3 hours of 244N), any additional
270Q |GRAVE DIFF 1.5 2:00 recall or avertime hours will be coded as qualifying recall
(244Q) as seen on 01/10.
« Naotice how non gqualifying and qualifying shift differentials
f needed additional event lines are TOTAL 10:00)  14:00f  10:00)  10:00 S:00) 5:00 01 ;O”ESDOM with the type of recall being eamed at that
available at row 45 to 59, Totaks will time.

refizct all event rows filled our.

s 245 is used to fill the employee to the minimum
guarantee of hours for recall and does not
correspond with time spent physically working.

Employee Gignatune Dat Because of this, there are no qualifying or non

Supervisor Signature: (Hposesisor (Wpnaizre Dati qualifying codes for 245.

We certify that all time and hours of work recorded above on Page 1 and on Page 2 are true and correct.

Emplovee Signature:




Academy Pay . I IS

* Regular Academy Pay (109) will not utilize nonqualifying or
qualifying codes since it is paid at the regular rate of pay.

* Academy Pay Overtime will be coded as nonqualifying
(299N) and qualifying (299Q) depending on if the employee
has met the qualifying overtime threshold for their work
period. This is because Academy Pay Overtime is hours
worked at the time and a half rate.

 Academy Pay will continue to be paid based on Collective
Bargaining Agreement calculated rates rather than the
employee’s typical hourly rate. Academy Pay Overtime will
also be based off this calculated rate. For more information,
see PSEA Contract Article 15.02.B.4.

||
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EXAMPLE OF ACADEMY PAY

ALASKA DEPARTMENT OF Public Safety Time & Attendance Report
Pay Period Start Date: February 16, 2026
Pay Period End Date: March 1, 2026
Emploves Name: Employee, Alaska Home Department: 12 Alt. Workweek: No Document ID:
Emplovee ID: 123456 Home Unit: Z40P Overtime Eligible: Yes Certified Bv:
Status: Full Time (FR) Doocodoine T AAIAT e T N =
Boxes show 2 work periods contained on timesheet
AMon Tue Wed Thu Fri Sat Sun an MMon Tue Wed Thun Fri Sat Sun HOURS
Standard Start/ Stop Times 0¥l | 017 | 0218 | 0219 | o220 | onal | ox22 | Jowas | o4 [ or2s | o6 | 027 | 0228 | 0301 | wogrkep
Start 5:00 200 6:00 6:00 6:00 6:00 8:00 800 6:00 6:00 6:00 600 6:00 8:00 £:00
Stop 9:00 1600 1800 1200 1800 1200|1600 1600 1800 1800 1300 1800  12:00] 1600  16:00
Start 9:30
Stop 13:00
Start
Stop
Start
Stop
Total 7:30 gool 12000 1200 12000  12:00 2:00 gool 12000 1200l 12000 12000  12:00 2:00 2:00] 148:00
Event Oti?rlzde Mon Tue Wed Thu Fri Sat Sun Mon Tue Wad Thu Fri Sat Sun TOTAL
Code | Event Code Description | Ref# | LDP Description 0vi6 | 0217 | 0218 | 0219 | 0220 | 0221 | 0222 | 0223 | o224 | o225 | o226 | 0227 | 0228 | 0301 | mougs
100 [REGULAR PAY 0:00
105 |REG HOLIDAY 200 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 000 0:00 0:00 0:00 8:00
109 |ACADEMY PAY 2:00 2:00 2:00 2:00 2:00 2:00 2:00 2:00 £:00 72:00)
290N | ACADEMY PAY OT 2:00 3:00 3:00 14:00
200Q) |ACADEMY PAY OT 1:00 4:00 4:00 4:00 2:00 2:00 1:00 4:00 4:00 4:00 4:00 £:00 £:00 62:00
0-00
0:00
0:00
0-00
The highlighted haurs show how to calculate the qualifying overtime threshald for 0:00
ot e oo e 1 TOTAL 1600 anemployee who is earning Academy Pay Overtime in both a work period with 544 300 500l 13600
available at row 45 to 69 Totals will E— a holiday and a work period with no holiday.
reflact all event rows fillad our
Once the employee has met the qualifying overtime threshold of 43:00 hours in 0:00
We certify that all time and hours the work period {_made up 0f109_ﬂ\_cademy Pay and _EQQN nqn_qualifying
: Academy Pay Overtime), they are eligible to begin earning qualifying Academy
Employee Signarure: Employee Signalune Pay Overtime (299Q) for the remainder of the wark period.

Supervisor Signature: (eligperniior (hgneinne




PSEA- DOT APFO Specific
Information

.|!

IS

* Guidance specific to PSEA employees within
the Department of Transportation will be
provided in a future update.
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