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Supervisory Update Only Workflow Chart

The following chart depicts the workflow process for updating a supervisor in a position. The workflow is sent through the Online Position
Description as a normal full position description, but by selecting Supervisory Only for requested actions, it allows for Classification Services
to process and approve the action in a timely manner. NOTE: Positions at system startup or does not have duties or other information within
the position description may not use this option.
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Classification receives PD in OPD:
(1) Reviews supervisory changes
(2) Approves position
| (3) Updates IRIS-HRM
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= Initial Actions in OPD by the
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a agency. Typically done by
= supervisor or administrative staff.
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